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AIMAHUCTPATIAS MYHUITATIIAJIBHOI'O OBPA3OBAHUS
JTAHCKOM PAMOH S

INOCTAHOBJIEHHE

or .Zj-f/jjﬂ/ﬂ : | NEMJ

cranuna JIuacKas

O6 yrBepxaennn agMUHEHECTPATHBHOTO peryiaMeHnTa
4AMHHHCTPaUMH MyHHIHIA/IbHOr0 00pa3oBanus J{HHCKOIH paiion
TIpEN0CTaB/IeHAs] MyHHIOHOAALHOH ycryru «[lepeBox 3emenn Hin

3€MEJILHBIX YYaCTKOB B COCTABE TAKHX 3eMeJIh
H3 OJIHOH KaTEropHH B APYTYIO»

B coorBercrBum ¢ 3emenpHBEM konexkcom Poccmiickoit  ®@eneparuy,
(eneparsHEbIME 3aK0HAME OT 21 nexabps 2004 roma Ne 172-03 «O IIEPEBOJIE 3eMEITh
YUIH 3CMEJILHEIX y4aCTKOB H3 OXHOM KAaTErOpHH B APYTYIO, OT 27 HIoNs 2010 roxa
Ne  210-®3 «O6 OPraHH3allii  NPEJOCTABICHHS TOCYNApCTBEHHBIX W
MYHULHIATBHBIX yCITyT», oCcTaHOBIeHUeM IIpaButenscrra Poccmitckoi Qeneparmu
oT 16 masz 2011 roma Ne 373 «O paspaboTke M yTBepKIeHHH aIMHUHHCTPATHBHBIX
PCTVIAMEHTOB  OCYINECTBIEHHS TOCYNapCTBEHHOTO KOHTpOJIs  (Ham3opa) w
aIMHHHCTPAaTHBHBEIX DPEIVIAMEHTOB IPEeIOCTABICHHUS FOCYyJIapCTBEHHBIX  YCIIyT»,
TIOCTAHOBIICHAEM aIMHUHHCTPAlUA MYHHIIANIAIEHOTO obpasoBanus [lurckoit paion
or 19 nexabps 2018 roma Ne 2122 «O6 yTBepxAeHrH IlopsakoB paspa6orkm,
YTBEDXKICHHS aIMUHHCTPATHBHEIX perlaMeHTOB OCYINECTBICHHS MYHHIUIIATHEHOIO
KOHTPOJISL H aAMHHHCTPATHUBHBIX DErJIaMEHTOB TIPEJIOCTaBIICHUS MYHHIHIIAIBHBIX
YCIYT, IPOBENCHHUS O3KCIEPTH3El IPOEKTOB AIMUHHCTPATHBHBIX DEraMeHTOB
OCYIICCTBICHHS MYHHUMIIATEHOIO KOHTPONISL H aJIMHHHCTPATHBHEIX DErTIAMEHTOB
IPEI0CTaBIICHHs MYHHLUIIATBHEIX YCIyT», PYKOBOJCTBYSCE cTaThsaMu 31, 65 Verasa
MYHHIHIATBHOTO 06pa3oBarus JIMHCKOM PaioH, 10O CTaHO0BJISI: ;

1. YTBepmuts aaIMHUHUCTPATUBHBIH periaMeHnT aaIMHAHHCTPALHA
MYHHIMIIAIBHOr0 00pasoBanms J[UHCKOM paifon NIPEIOCTaBICHUS MYHHIUIIAIBHON
yeryru «lIepeBon 3eMenh MM 3eMENBHBIX YYacTKOB B COCTABE TaKHX 3eMeJb U3
OJHOH KaTEropud B IPyryto» (IpHIIaraeTcs). ' ;

2. llpusHath  yrpaTHBIIMM CHITy ~ IIOCTAHOBICHHE  aJMHHUCTPAIHH
MYHULIMIIAEHOTO 06pasoBanus JUHCKOI paiion ot 15 Mapta 2017 roma Ne 518 «O6
YTBCPKICHAY 2IMHHHCTPATHBHOIO PErNaMeHTa a[MUHUCTPAIMH MyHHUIAIAILHONO
obpaszopanms J{uHCKOM paiion HPEAOCTABICHUS MYHHIMIAIEHOH yeryru «IlepeBon



3eMeNb WM 3eMETbHBIX YYaCTKOB B COCTaBe TAKHX 3eMeEIb M3 OJHOH KaTeropHH B
ApYTYIO».

3. Orneny no B3auMogmedicTBuio co CMM agMuHHCTpalMd MYyHHLIMIIAIBHOIO
obpasosanns  JluHcko¥  padon  (bommapesa) 00HapoOBaTh  HACTOAIIES
MOCTAHOBJIEHHE M pasMeCTUTh Ha OQHIMAJIbHOM caiiTe MyHHIHIAIbHOIrO
obpa3oBanus JIMHCKOW palioH B HMHGOPMAIOHHO-TEIEKOMMYHHKAIIHOHHOH CETH
WurepHer B paszene «JoxymeHTs» noapasnene «HopMaTHBHEIE [TPABOBEIC aKTBD).

4. KoHTpons 3a BBHITIOJHEHMEM HACTOSILErO TOCTAHOB/ICHUS BO3JIOXKUTH Ha
IEepPBOr0 3aMeCTUTeNs TIJIaBbl AIMUHUCTPAIMH MYyHHIMIAIBHOrO obpasoBanus
Hunckoit pation F0.A. Knecosa.

5.IlocraHoBneHne BCTymaeT B CHIy IIOcle €ro  OQHIIMAILHOIO
o0HapoaOBaHUS.

['1aBa MyHHIMITATBEHOIO oﬁpaéoaamm

JlHCKOM paiioH (5 Ok E.H. Ilepryn




[TPUJIOXKEHUE

YTBEPXJIEH
[IOCTaHOBJICHHEM aIM HHUCTPALIHH
MYHHULHUIIAIBHOr0 0Opa3oBaHusi
JluHCcKo# pakion

OTZ 5. 72.2019 Nod 545

AIMUHUCTPATUBHBIN PETJIAMEHT
AAMHHHCTPAUHH MYHHUHNIAAbHOTO 00pasoBanus nnckoii paHoH
fIpeaocTasaeHust MyHuuunaiabHou yeayru «Ilepeson 3emenn uan

3EMEJILHBIX YYACTKOB B COCTABE TAKHX 3eMellb
H3 O/ITHOH KATErOPHH B APYIryIO»

1. OBLIHUE IMOJIOKEHU S
I.1. Tlpeamer peryinpoBanus periiamenta

AJZIMUHHUCTPATUBHbI perjiaMeHT  aJIMMHUCTPALIMU MYHHULIMNIAJIBHOIO
obpazoBanus JluHCKO# paitoH MPCAOCTABICHUS MyHHLHMNIANLHON ycayru «[lepeBoj
3EMCJIb HIIH 3EMEJIBHBIX YYaCTKOB B COCTaBE TAKUX 3e€Mejb W3 OJIHOI KaTeropuu B
ApYyryio» (aanee - AJIMHHHUCTPATUBHBII PerlaMeHT) ornpeseser CTaHAapTsl, CPOKH U
MocC/ie10BaTeIbHOCTD aZIMHHUCTPATHBHBIX npoueayp (zedcTBui) no
MPCAOCTABJICHHIO a/AIMHHHCTPallMeH MyHHUMNAILHOrO 06pa3oBanus JIHHCKOI panoH
MYHHUHMANLHOH yciyrn «llepeBoa 3eMenh WM 3eMesIbHBIX YYacTKOB B cocTape
TAKMX 3eMeJIb U3 O/IHOK KaTeropuu B Apyryro» (anee - MyHHIMIATbHAS ycayra).

1.2. Kpyr 3asiBuresneii

3asBUTENIMM HA nOMydeHMe MyHUUMOATBHOMN yenyru (panee - 3asiBuTesn)
SABJIAIOTCA (DU3MYECKME JIMLA, WHAMBUAYaNbHbIC [PEANPUHUMATEIIH, FOPHAHYECKHE
/THLA, 3AMHTEPCCOBAHHBIC B NEPEBO/Ie 3eMellb MJIH 3eMEJIBHBIX YYaCTKOB B COCTABE
TaKuX 3eMellb U3 O/HOH KaTeropuu B Apyrylo, 1M60 UX MpeCTaBUTENH, Ha/leleHHbIe
COOTBETCTBYOLUIMMH MOJTHOMOYUSIMHU.

1.3. TpeGoBanus k nopsiaky HHpOpMHpOBaAHUS
O npefocTapaennn MyHHuMnaabHoii yeayru

I.3.1. Hudopmuposanue o npenocrasienuu MyHuuMnaneHOH  ycmyru
OCYLIECTBIAETCS:

[.3.1.1. B aaMuHHCTpamMy MyHHLMIAILHOTO obpasosanus JluHckoil paiion
(nanee - AxMuHHUCTpaIHS):

B YCTHOH (opme npu nuHOM obpalieHunu;
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C MCIIOJIb30BaHHEM TellehOHHOM CBS3H;

B (opMe 3/EKTPOHHOIO JOKYMEHTa MOCPE/ICTBOM HAIpAaBleHUs Ha azpec
JIEKTPOHHOM IMOYTHI;

O MUCbMEHHBIM 00palleHUsIM.

1.3.1.2. B ¢muimane rocyapcTBEHHOr0o  aBTOHOMHOIO YUPEXKACHHUS
Kpacnonmapckoro  kpas  «MHoroghyHKIuoHa bHbIi UEHTP  MpeNOoCTaBJIEHHUS
FOCy1apCTBEHHBIX M MYHHUMNANBHBIX ycmyr KpacHomapckoro kpas» B JIHMHCKOM
paiOHe M MHOrOQYHKI[MOHATBHBIX LEHTPaX MPeJOCTaBIEeHUs roCy/lapCTBeHHBIX H
MYHHUHIANbHBIX yeryr KpacHomapekoro kpast (nanee — dpummuan M®L]):

[pH JIHYHOM OOpallleHHH;

MOCPE/ICTBOM HHTEpHET-caiTa - http://www.e-mfc.ru.

1.3.1.3. ITocpeactsom pasmereHus MHQOpManuu Ha OQHULIMAILHOM caiire
MyHULUIAIBLHOrO 00pa3oBanus JIuHCKOM paiioH, azipec opUUHAIBHOIO caifta:
http://www.dinskoi-raion.ru.

1.3.1.4. Tlocpenctsom pasmeuienuss wuupopMmauuu Ha EguHOM nopraie
FOCYAapCTBEHHBIX W MyHHUHITANbHBIX yciryr (dyHkumii) (nanee — Equnsbrit ropTai) u
(wmu) PernonansHom noprane FOCYAapCTBEHHbIX W MYHHIMNAIBHBIX  YCIIyT
(pynkumii)  KpacHomapckoro kpas  (zanee -  PernoHaibHbIi noprain)
HH(OPMALIHOHHO-KOMMYHHKAIHOHHOM CeTH HuTepHer.

1.3.1.5.  TlocpeactBom pa3smereHus MHQOPMAIIMOHHBIX  CTEHJOB B
MHOrOQYHKUMOHANBHEIX — LEHTPaX  IPeoCTaBJICHHS rOCy/lapCTBEHHEIX U
MyHHLHNANBHEIX yeryr KpacHonapekoro kpast (nanee — ML) u AZIMMHHCTpALIMH.

1.3.2. IndopmanoHHble cTen/ibl, pa3MelieHHbIe B M®IL[ u AxMunuctpanum,
JOJKHBI COJIEPIKATh:

pexuM pabotel, anpeca AxamuHucTpanuu 1 MOL;

ajpec oUIMATBHOrO caifta MyHUIMIAIBHOIO obpasoBanus JluHCKOI paiioH,
Apec JJICKTPOHHOH MOYThl AJIMHHMCTPAlMH; II0OYTOBBIE ajpeca, TenedoHsl,
(amunnu pyxoBoureneit M®L] u AIIMHHHCTpALIUH;

[TOpA/IOK  NOJYHEHHSI KOHCYJIbTALMi O MNpeJocTaBIeHud MyHHUIHIAIBHOI
YCIIYTH;

MOpA/IOK H CPOKH npezocTaBieHus MyHHIMNANbHOM yCiTyru;

00pasibl XO1aTalCTB O MPeIOCTaABIEHHH MyHHUuMnaneHOM yCIryru U o6pasiisl
3aMOJIHEHHS TAKUX XOJaTalCTB;

lIepeteHb NOKYMEHTOB, HEOOXOAMUMBIX ISl NPeAOCTaBlieHus MyHHIMNATBHOH
yCIIyru;

OCHOBaHWA JUIsi OTKasa B [pHEME JIOKYMEHTOB O TPeJOCTABICHHH
MyHununanbHoO#R yemyru;

OCHOBAaHMS JUTS OTKA3a B NPeI0CTaBIeHUH MyHHIMIATBHOM yCIyTy;

nocynebHbli (BHecyneOHBIN) MOPSIOK 06XANTOBAHHS pelIeHUH W NeHCTBUM
(Ge3neifcTBHA) AZMHHHCTPALIMH, a TAKKE AOIKHOCTHBIX JMI ¥ MYHHUUUATBHBIX
CITyXaluX;

HHYIO HH)OPMALHIO, HEOOXOAUMYIO /TSI nojyyeHuss MyHHIUNIAIBLHON YCITyTH.

Takas xe wuHdopmaims pasmemaercs Ha obpuLHANBEHOM  caiiTe
MYHHLUHATIATLHOTO 00pasoBanus JIMHCKOM paiion u Ha caiite MDL],

1.3.3. KoHncyspTipoBaHue mo Bornpocam npenocTaBieHdss MyHHIHIIAIBHOM
YCIIyr'y OCyIecTBIsieTcs: OecIuiaTHo.
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Cnenmnasnucr, OCYLLECTBIISIOLHH KOHCYJIbTHPOBaHHE (riocpencTBOoM
Tele(OHHON CBA3M MIM JIMYHO) MO BONPOCAM MPEJOCTAaBIeHHs: MyHHIMIATBHON
YCIYyTH, 10JIKEH KOPPEKTHO U BHUMATE/IBHO OTHOCHTELCS K 3asBUTEISAM.

[Ipy KOHCYJIBTHPOBaHHH 10 TeNe(OHY CMNEUHATMCT MOJDKEH HAa3BaTh CBOIO
(GaMHINIO, UM M OTYECTBO, JOJIKHOCTb, a 3aTE€M B BEXIHBOIL dopme, yeTko u
N0APOOHO NPOHH(OPMUPOBATH OOPATHBIIETOCS 110 HHTEPECYIOIIHM ero BOIIpOCaM.

Ecin cnenuanucT He MOXET OTBETHTh Ha BOMPOC CAMOCTOSTENBHO THGO
MOArOTOBKa OTBeTa TpeOyeT MNpOJOJDKHTEIbHOTO BpPEMEHH, OH Ipe/iaraet
3asBHTENI0O OOpaTHTBCA INHCBMEHHO JIMOO Ha3HA4YaeT apyroe ymoGHoe s
3aHHTEPECOBAHHOI'O JIKMIIA BpeMst ISl NOJIydeHHsI HH(OPMALIHH.

Pexomenayemoe Bpems ais TeneonHOro pasrosopa - He Gosnee 10 MuHYT,
JIMYHOTO YCTHOIO HHGOPMHPOBaHHUS - He Ooiee 20 MHHYT.

MuausuayansHoe nucbMeHHOe WHGOpMUpOBaHHe (MO 3JIEKTPOHHOH mouTe)
OCYILECTBIIACTCS ITyTEeM HAIPABJICHUS JIEKTPOHHOIO MMChbMA Ha aJIpeC 3JIEKTPOHHOM
04Tkl 3asBUTEJISl M IOJDKHO COAEPIKATh YeTKHIi OTBET HA OCTABJIEHHbIE BOIPOCHI.

MuausuayansHoe nucbMeHHOe HHGOpMHUpOBaHHeE (110 MOYTE) OCYILECTBIASTCS
IyTEM HalpaBJIeHUs IIUCbMa HA MMOYTOBBIA ajpec 3asBHTENS H JODKHO COAEpPI AT
YE€TKHE OTBETHI HA [1OCTABJIEHHbIE BOIIPOCHL.

1.3.4. CnpaBounas uH(pOpMallHi O MECTOHAXOXIeHuH, rpaduke pabGoTsI,
CIIPaBOYHBIX TeJle(oHax (B TOM YKcie HoMep TesedoHa - aBToHHpOpMaTopa), aapece
O(HUMANBHOrO caiTa, JEKTPOHHOW mouthl M (WwiM) (opmbl 06paTHON CBs3MU
AJIIMMHUCTpPAallMH M OpraHu3anuii, oOpalleHHe B KOTOpble HEOOXOAUMO IS
[OJIyYeHHsT MYHHMIMNAJIbHOW YCIyrH pasmelaercs Ha OQHIHAILHOM caiiTe
MYHHLHIAIBHOrO obpa3oBanus JluHckoi paiioH, B (¢elepaibHOM peecTpe, B
perHoHajIbHOM peectpe, Ha EuHOM nopTane rocyapcTBEHHBIX U MYHHIMIIAIbHBIX
yeayr (¢ynkuuid) u na Iloprane rocynapcTBEHHBIX M MyHHLMIAIBHBIX YCIYT
(bynkuuii) Kpacnonapckoro kpas.

Mudopmauns o MecToHaXxokJeHHH U rpaduke paboThl, CHPABOYHBIX
tenedoHax, oduuuambHbIX caiitax M®L] pasmemarorcs Ha EjauHoM nopraie
MHOrOQYHKUMOHAJILHBIX ~ LIEHTOB  MPEAOCTABIEHHUS  IOCYJapPCTBEHHBIX M
MyHHIMIANBHBIX  yciyr  KpacHomapckoro — kpas B MH(OpMalHOHHO-
TeJIeKOMMYHHKalMOHHOM ceTH «MHTepHeT» - http://www.e-mfc.ru.

2. CTAHJIAPT NIPEAOCTABJIEHUSI MYHUILIMITIAJIBHOU YCJIYTH
2.1. HaumenoBanue MyHHIHNAJILHOH YCJIyTH

HaumenoBanne MyHuLMnanbsHo# yeiayru - «[lepeBoji 3eMenb WIH 3eMeTbHBIX
Y4acTKOB B COCTaBe TAKUX 3eMEJIb U3 OJIHON KaTeropuH B IPYIyIO».

2.2. HaumeHOBaHHe OpPraHa, Pe0CTABJISIOLIET0
Myuuunnanabnyio yeayry

2.2.1. IlpenocraBienue MyHuuunanbHoM YCIIYyTH OCYIIECTBIISICTCS
AIMHHHCTpaUMer. AJIMMHHCTPALUS IPeAOCTaBseT MyHHIMNATbHYIO yCIIyry yepes
yIpaBJIiCeHHe HMMYLIECTBEHHBIX OTHOIIEHHWH aJMHHUCTPALIMH MYHHUIHIIAILHOIO
obpasoBanust J{uHCKOM pailoH (aee - YOJIHOMOYEHHBII opras).
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2.2.2. B npesoctaBienun MyHHIHNATBHO yciyru y4actBytor M®@IL].

[lepeuenb ML npenocraBnenus FOCY/apCTBEHHBIX U MYHHLMIIAIBHBIX YCIyT
Kpachonapckoro Kpasi pasmelLleH Ha caifte Eaunoro rnoprasa
MHOIO(MYHKUHOHANLHBIX  LIEHTPOB Npe/IOCTaBJCHUS  IOCYAApPCTBEHHBIX |
MyHHUHNATBHBIX yeiyr KpacHoaapekoro kpas — www.e-mfe.ru.

2.2.3. B fipouecce  npejpocraBieHus  MyHMUMDNANBHOH  yenyrw
YI0JIHOMOYEHHBI OpraH B3auMOZEHCTBYeT ¢:

- hunuanom denepanpHOro FOCYAapCTBEHHOTO OHOKETHOrO  yupexIeHHs
«®enepasbHas KajacTpoBas MajaTa DenepanbHolt  city)Obl  roCYaapCTBEHHOI
PErHCTpalluy, KalacTpa u Kaprorpapuu» no KpacHonapckomy kparo;

- Jluuckum otmenom VnpapneHus DenepasibHON CiTyKOBI rocy1apCTBEHHOMH
PCTUCTpAllnH, KanacTpa u kaprorpaduu no KpacHoaapckomy kparo;

- MexpaioHHo# uHcnekuueir ®HC Poccuu No 14 no Kpacnoaapckomy kpaio;

- MHHHCTEPCTBOM MPHPO/IHBIX pecypcos KpacHoaapckoro kpas.

2.2.4. B COOTBETCTBHH ¢ MYHKTOM 3 YacTH | craTeu 7 @enepanbHOTO 3aKOHA
or 27 wwons 2010 ropna Ne 210-d3 «O6 OpraHH3aLMUH [pPeaOCTaBIICHUS
FOCYIApCTBCHHBIX W MYHUUHMMANLHBIX yciyr» (najnee — DenepanbHBI  3aKOH
Ne 210-3) opranam, npenocTaBasionmm MYHULMINIAJIbHBIE YCJIYTH, YCTAHOBJIEH
3anper TpeboBaTh OT 3asBUTENs OCYLIECTBICHHS HMHbIX JNEHCTBUHA, B TOM 4YHClie
COrnacoBaHuH, HEOOXOAMMBIX JUIS MOJyYeHHs MyHuuunaneHolt  yenyru
CBA3AHHBIX ¢ oOpalleHHeM B HHbBIE OpraHbl MECTHOrO CcaMOyTIpaBlIeHHS,
FOCYAApCTBEHHBIC OpraHbl, OpraHM3alMHW, 3a HMCKIOYEHHEM MOJyYeHHUs YCIIyT,
BIVIIOYCHHBIX B [EPEYCHb  YCIyr, KOTOpble SABIAIOTCA HEOOXOMHMBIMH M
00s13aTeNbHBIMU  JUISL  [IPEAOCTABJICHHUS MYHHULIHNIAIBHBIX  YCITYT, YTBEpIKJI€HHbIH
pewennem  CoBeta  MyHMUMNAIBHOTO  0Gpa3’oBaHus Junckoit  paiion
ot 28 nekabpsi 201 1romga Ne 339-25/2.

2.3. Onucanue pe3ybTaTa NpeaocTaB/ieHUs
MyHHUHNANIBLHOI yeayru

Pesynbratom npegocraBnenus MyHHUMNATBHOR YCIYTH SBISETCA:

|) mpaBoBOH axkT o repeBose 3eMelb MM 3eMesbHBIX Y4acTKOB B COCTaBe
TAKHX 3EMEJIb U3 O/IHOM KATErOpHH B IPYrylo (J1ajiee — MOCTAHOBICHHUE O nepesojie);

2) npaBoBO#i akT 00 OTKa3ze B MIEpeBO/IE 3eMellb WIIH 3E€MEJIbHbIX YYacTKOB B
COCTaBE TAKMX 3EMEJIb U3 OJIHOH KAaTeropHH B JPyryio (J1ajee — nocTaHoBIeHHEe 06
OTKase B [1epeBo/ie).

PesynbraTh Mpe/I0CTaBIeHUS MyHuuunansHoM yCIIyrH no
JKCICPPUTOPHAIILHOMY MPHUHUMITY B BHIE O3JIEKTPOHHBIX JIOKYMEHTOB H (unn)
NICKTPOHHBIX  00pa3’oB  JIOKYMEHTOB  3aBEpSIIOTCS  JIOJKHOCTHBIMMU JIMLAaM#
AJIMMHHUCTPALIHK, YMOJHOMOYEHHBIMH Ha MPUHSATHE pEIIeHHUs O MpeJoCTaBJIEHUU
MyHULHMNaNbHON YCITyTH.

Jisi nonyuenus pesysnsrata npemocrasienus MyHUUMNANTBHOM yCcIyru Ha
OymaxkHOM HOCHTene 3asBUTENb HMeeT PpaBO OOPaTHUTLCS HEMNOCPEACTBEHHO B
YoaHOMOY€eHHbIi] opra, MOJABEIOMCTBEHHYIO eMy OpraHu3aluio,
YHOTHOMOYCHHbIC Ha TMPUHATHE pELICHHS O TNpeAoCTaBleHHH MyHHUMNANBHOI
YCIIYTH,
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2.4. Cpoxk npepocrapienuss MyHHUHNAABLHOMN YCJYTH, B TOM YHC/IE
C y4eToM HeoOX0AHMOCTH 00paleHusi B OPraHH3alHH, Y4acTBYIOLIHE
B npeaocTaBjieHHH MyHHUHNAIBLHOI YCJIYTH, CPOK NIPHOCTAHOBJICHHS
npepocrapiaenuss MyHHUHNANBLHOH YCJIYTH B cJIy4ae, ecJIH BO3MOKHOCTD
NPHOCTAHOBJICHHS NPEAYCMOTPEHA 3aKOHOAaTe/IbeTBOM Poccuiickoii
@Denepaunu, CpoK BbIAAYH (HANPABJIEHHS) 10KYMEHTOB, SIBJISIOLHXCS
pe3yiabTaToM npeaocraBjeHus MyHHUHNAIBHOH YCJAYrH

2.4.1. Cpok npenocraBneHuss MyHHUMIAIBHON yCIyrd — 2 Mecsiia co JHS
MOJyYE€HHsl XOJaTaHCTBa M TPUJIAraeMblX K HEMY JIOKYMEHTOB YTIOJIHOMOYEHHBIM
OpraHoM.

IlocranoBienne o nepesose uGO MocTaHOBIeHHEe 06 OTKase B mepeBoje
HampaBisercst 3asgBUTENI0 B TeueHWe 14 JHEH Cco JHA NPUHATHS TaKoOro
[TOCTaHOBJICHHUS.

2.4.2. Cpok npvOCTAHOBJIEHHS MpeJOCTaBICHHS MyHULHTATLHOMN yCIIyru
3aKOHOJATEJIbCTBOM HE MPEelyCMOTPEH.

2.5. HopmaTHBHbIE IPABOBBIE AKTHI,
peryjupyoiune npejocrasjienue MyHHuunaabHo#H yciayru

IlepedeHb HOPMAaTHBHBIX IPABOBBIX AKTOB, PEryJHPYIONIMX IPEIOCTABICHHE
MyHHIHIIIBHOR YCITyTH, pa3MellaeTcs Ha OQHIMAIbHOM caiiTe MyHHIMOATLHOIO
obpasosanus JluHckoii paiion, Equnom noprane, Perionanssom noprase.

2.6. UcuepnbiBalouuii nepeyeHb J0KyMEHTOB, HEOOX0AHMbIX
B COOTBETCTBHH ¢ HOPMATHBHO-NPABOBBLIMH AKTAMH ISl IPEAOCTABJICHHS
MyHHUHNANBLHOI YCJIyTH, H YCJIYT, KOTOpbIe SIBJISIIOTCS He00X0AHMbIMH
H 00513aTeJILHBIMH IUIsI NIpeJocTaBeHHsi MyHHIHIAIbHOI YCJIYIH,
MOAJIEKALHX NPEACTABICHHIO 3asiBHTE/IEM, CIOCOOHI HX 101y YeHHSI
3asiBUTe/IEM, B TOM YHCJIe B 2JIEKTPOHHOIH (opme, MOPSII0K HX npeacTaBJIeHHs

2.6.1.  Jlns  nomydenus ~ MyHMUMDaNbHOM — ycnyrdm  3asBuTenem
MPE/ICTABIIAIOTCSA CJICAYIOLNE JIOKYMEHTBI:

1) xonaraiicto, koTopoe odopmiseTcst o (HopMe COracHO MPHJIOKEHHUIO K
HacTosIeMy AIMHHUCTPAaTUBHOMY pPerjiaMeHTy;

2) [OKYMEHT, yJOCTOBEpSIOLIMI JHYHOCTh 3asBHTENS (npencraBurens
3asBuTeIsN);

3) JIOKyMEHT, MOATBEPX/IAIOMIMI MMOTHOMOYHS NpeCTaBuTENs 3asiBUTENIsA, B
Clydae, €CIM C XOJAaTaWCTBOM O IpeloCTaBieHHH MyHHIHNIATBHOM yCiyru
oOpaluaercs mpeACTaBUTE b 3asgBUTEII;

4) cornacue npaBooGiajarelis 3eMeNBHOIO y4acTKa Ha NIepeBOJI 3eMeJlb HIIH
3EMEJIBHBIX y4aCTKOB B COCTaBE TAaKHX 3eMellb W3 OJHOH KAaTEeropHH B JpPYryio, 3a
HCKIIIOYCHHEM  Cily4as, ecjld MpaBoobiajiaTesieM 3eMeNbHOr0 y4acTKa SBISETCS
L0, € KOTOPBIM 33KJIIOYCHO COrNAlIEHHe OO0 yCTaHOBICHHH CEpPBHTYTA B
OTHOILEHHH TAKOI'0 3eMeJIbHOI'0 Yy4acTKa.

2.6.2. B cmyuae, eciu Ui NpenocTaBieHMs MyHununaneHol  yciyru
HeoOXomMMa  00paboTKa MepcOHANbHBIX  JAHHBIX  JIMI@E, He SIBJISIIOLLIETOCS
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3asBUTENIEM, U €CIM B COOTBETCTBHH C (heJiepalbHbIM 3aKOHOM 00paboTka Takmx
MEPCOHANILHBIX JIAHHBIX MOXET OCYIIECTBJISATHCS C COIJIaCHsl yKa3aHHOIO JIKLA, NPU
oOpaiieHuy 3a nosyuyeHneM MyHHUHMIAIBHON yciyrd 3asBUTENb JOTIOJIHHTETHHO
MPEACTABIAET AOKYMEHTBI, MOJATBEPKIAIOIIME TMOJyYCHHE COIIACHS YKa3aHHOIO
JML@ MJIKA ero 3aKOHHOIO Mpe/ICTaBUTeNs Ha 00pabOTKy MepCcOHAJIbHBIX JaHHBIX
yKa3aHHOTO Jivla. J[OKyMEHTbI, MOATBEPXK/IAIOIIHE MMOJyYeHHe COIJIaCHs, MOryT
OBITH TNpENCTaBIEHBl, B TOM YHUCIe B (pOpME IJIEKTPOHHOro JOoKymeHTa. JlaHHas
HOpMa HE paclpOCTPaHAETCs Ha JIMLI, MPU3HAHHBIX 0e3BECTHO OTCYTCTBYIOLIMMH, M
Ha paspICKMBACMbIX JIMI[, MECTO HaXOXK/JEHHUS KOTOPbIX HE YCTAHOBJIEHO
YIOJTHOMOYEHHBIM (e/iepaTbHbIM OPraHOM MCIIOJIHUTELHON BIIACTH.

2.6.3. XonaTaicTBO U NpHiIaraeMble K HeMy JOKYMEHTBI MOTYT ObITh M10/IaHbl
3asBuTeseM B YIIOJHOMOYEHHBIH OpraH HermocpeACTBEHHO Wik yepe3 M®LI, a Takke
MOTYT OBITH HalpaBieHbI B JIEKTPOHHOW (hopMme ¢ Hcros30BaHKeM PernonansHoro
nopraJa.

2.7. UcuepnbiBalomHii nepevyeHb J0KYMEHTOB, HEOOXOAHMbIX

B COOTBETCTBHH C HOPDMATHBHbIMH NPABOBbLIMH AKTAMH ISl PE10CTABJIEHHUSI

MyHHIHNAJBHOMH YCJYTH, KOTOPbI€ HAXOAATCS B PACHOPSZKEHHH

rocy1apcTBEHHbIX OPraHoOB, OPraHOB MeCTHOI0 CAaMOYINpPAaBJICeHHS

H HHBIX OPraHoOB, YYaCTBYIOUIHX B NPe10CTABJIEHHH rOCYAapCTBEHHBIX
HJIH MYHHUHIAJbHBIX YCJIYT, H KOTOpbIe 3asiBHTE/Ib BIIPaBe NPeACTABHTD,
a TaKKe cnocodbl HX NoJy4eHHs 3asiBHTEISAMH, B TOM YHCJIE B JJIEKTPOHHOMH
(hopme, NOpAAOK HX NpeACTABJICHHS

2.7.1. JlokyMeHTbl, HeOOXOAMMBbIe AN NpeAocTaBleHHs MyHHUHUNAIBHOM
YCIIyTH, HaXOMSAIIHMECsS B PACIOPSHKEHHH OPraHoOB rocyIapCTBEHHON BJIACTH, OPraHOB
MECTHOI'O CaMOyMpaBjieHHsi MyHHIMIaNbHBIX oOpa3oBanuii KpacHomapckoro kpas u
MHBIX OpraHoB, Y4YaCTBYIOUIMX B [peAOCTaBIeHUH MyHHUUMNAIBHON YCIYTH,
KOTOpble 3asiBUTENb BIIpaBe MpeACTaBUTh:

1) BBIIHCKA M3 €AMHOIO TrOCYAApCTBEHHOrO peecTpa WHIAMBUAYAJbHBIX
npeAnpuHUMaTesiedl (Ui 3asBUTeNICH - WHANBUAYAIbHBIX MpeINpUuHUMATeIei) Win
BBIIIUCKA M3 €IMHOI0 IOCYJapCTBEHHOIO peecTpa IOPUAUYECKHX JIMIl (Juis
3asBUTEJICH - FOPHIMYECKHUX JIULL);

2) BeIMHCKAa M3 EAMHOrO rocysapcTBEHHOro peecTpa HEABHIKMMOCTH Ha
3eMeJIbHbIA y4acTOK, IepeBOJl KOTOPOro M3 COCTaBa 3€Mellb OJHOM KaTeropuu B
APYTYIO IPeAIoaraeTcsi OCyleCTBUTH;

3) 3aKJIrO4eHHE IoCy/IapCTBEHHOM KOJIOrHYeCKOH IKCIIEPTH3bI B ClIy4ae, ecilu
ee NPOBEICHHE NPeyCMOTPEHO (ejiepalibHbIMH 3aKOHAMH.

2.7.2. Henpexacrasnenue 3asBUTENIEM YKa3aHHBIX B HACTOSLIEM IOJpasielie
JIOKYMEHTOB He SBJIA€TCSI OCHOBAaHHMEM /Ul OTKa3za 3asBUTENIO B IPEJOCTaBICHHUH

MyHuUMIaNBHOR YCITYTH.
2.8. Ykazauue Ha 3anper TpeboBaTh oT 3asiBHTE/sI

Ot 3asBuTeIs 3alpELIEHO:
- TpeboBaTh MpeJCTaBICHHS JIOKYMEHTOB H HH(OPMAIIHU WA OCYIIECTBIICHHS
JICUCTBUM, NpEJICTaBJICHHE MJIM OCYIIECTBIEHHE KOTOPBIX HE IPeIyCMOTPEHO
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HOPMATHBHLIMH MpPABOBBIMH AKTaMH, PEryJIHPYIOUIMMH OTHOLUEHHS, BO3HHKIUHE B
CBA3H C pefocTaBieHeM MyHULMNANIBHON yCiyTH;

— TpeboBaTh MpejCTaBieHHs! NOKYMEHTOB H uHpOpMaLUK, B TOM umcie
MMOATBEPXKIANOIIMX  BHeCeHHMe  3asiBHTEJeM  [uiaThl  3a NpeJIOCTaB/IEHHE
MyHUUHNANBHO# yeilyru, KOTopble HAXOAATCH B PacrnopspkeHHH rocyIapcTBEHHBIX
OpraHOB, OpraHOB MECTHOIO CaMOyNpaBieHHS M (MIH) MOJABEIOMCTBEHHBIX
FOCY/IlapCTBCHHBIM OpraHam M OpraHam MECTHOTO CaMOYyNpaBieHHs! OpraHu3aliui,
YHaCTBYIOUIMX B [IpE1OCTaBICHHH MyHMUMNANBHBIX YCIYr, 3a HCKIIOYeHHEM
AOKYMEHTOB, yKa3aHHbIX B 4acTH 6 craten 7 DegepanbHoro 3akoHa Ne 210-®3 g
COOTBETCTBHH C HOPMATHBHBIMHM [PABOBLIMH aKTaMM PoccHiickoii Denepauuu,
HOPMATHBHLIMH TpaBOBbIMM aKkTamu KpacHonapckoro kpas M MyHHLMNATbHBIME
MMPaBOBBLIMH aKTAMM;

- TpeboBath OCYLIUECTB/ICHUS JEUCTBUH, B TOM YHUCIE COrjlacOBaHHUM,
HEOOXOMMMBIX /Ul MONyYeHHS FOCYNapCTBEHHBIX W MYHHUHNANBHBIX YCIYr M
CBA3AHHBIX C OOpallleHHEM B MHBIE IOCYJAPCTBEHHBIE OpraHbl, OpraHbl MECTHOIO
CaMOyTpaBJieHHsl, OpraHU3aLKH, 3a UCKIIOYEHHEM [10J1y4YeHuUs! YCIYr U MOJIy4eHUs
AIOKYMEHTOB M MH(OPMALIKH, MPEJICTABIAEMBIX B Pe3yJIbTaTe NPelOCTaBJICHUsI TAKUX
YCIyr, BKIIIOYEHHBIX B I€PEYHH, yKa3aHHble B 4acTH | CTaTbu 9 DenepanibHOroO
3akoHa Ne 210-D3;

— TpeboBaTh OOpallleHHs 3a OKa3aHMEM YCIyr, He BK/IIOYEHHbIX B MepeyHH
YCyr, yKkazaHHeie B yactu 1 cratbn 9 @enepanbhoro 3akona Ne 210-d3, a tawke
MpCOCTABIICHHS N0KYMCHTOB, BbIIABAEMBIX 110 PE3YJIbTATAM OKA3aHHS TAKKX YCIIyT.

~ OTKasblBaTbh B MpHEME 3alpoca M MHBIX JOKYMEHTOB, HEOOXOIMMBIX IS
fpenocrasienus MyHuULMNanbHoi yeiyru, B cilydae, eciu 3arpoc ¥ JOKYMEHTBI,
HeOOXOAMMbIE Ul Mpe/loCTaBIIeHHUS MyHuuMnaneHo  ycnyru, momaHel B
COOTBETCTBHM ¢ MH(pOpMalMEH O cpokax W MOps/IKE  Mpea0CTaBlIeHHUs
MyHHLHMOaTBHOR YCITyrH, ony6IMKOBaHHON Ha PerHoHaTbHOM ropraie;

— OTKasblBath B IpeaocTaBieHid MyHuUMNanbHON ycnyru B cilyyae, eciu
3alpoC ¥ TOKYMEHTBbI, HEOOXOAMMBIE ISl Pe0CTaBICHHS MyHuunnansHo# ycnyrn,
HONAHRI B COOTBETCTBHH ¢ MH(OpMauuedl 0 cpokax M mopsjke Mpe10CTaBIEHHUs
MyHHUHMNaNbLHOR yCi1yrH, oy 6InKOBaHHOMN Ha PernonansHoM noprane;

— TpeboBath OT 3asBHTENs COBEpLICHHS HHBIX NACUCTBHH, Kpome
MPOXOKACHWS  MACHTU(OHKALMM W ayTeHTHOUKALMH B  COOTBETCTBHU C
HOPMATHBHBIMK  TTPaBOBBIMK  akTamu  Poccuiickoii  Menepauuu, YKasaHus [eNH
fpHEMa, a  TaKiKe TpeNOCTaBIEHUS CBEICHHH, HEOOXOMMMBIX JUIS pacyera
JUTMTEJIEHOCTH BPEMEHHOI'O MHTEpBaJla, KOTOPbI HEOGXOAUMO 3a0pOHUpOBaTh JUIst
npuema;

— TpebOoBaTh NMpe/ICTaBIEHUS TOKYMEHTOB U MH(OPMALIHH, OTCYTCTBHE H (unnm)
HELOCTOBEPHOCTL KOTOPBIX HE YKA3bIBAKChH MPH MEPBOHAYATLHOM OTKa3e B npueme
AOKYMEHTOB, HEOOXOAMMBIX /LIS MpPef0CTaABICHHS MyHuumMnaneHoii yenyru, nu6o B
Mpe/locTaBIeHHn MyHHUMNIANBLHO# yCiyTH, 33 HCKITIOYeHHeM CICAYIOLUMUX CIIyYaen:

a) M3MeHeHue TpeGoBaHMIl HOPMAaTHBHBIX TMPABOBBIX AaKTOB, KacCalOIIHMXCS
npeaocrasieHuss MyHULIMNATBLHOMN YCIyrd, 1ocjie MepBOHAYalbHOM Mojayu
XOJaTalCTBa O MpeaocTaBneHHH MyHHIMNATbHOlM YCIIyI'H;

0) Hannume owmbGok B xomaraiicTBe o pefocTaBiIeHud MyHHUMIANbHOMN
YCIYIH W NOKyMEHTax, IMOJAHHBIX 3asiBUTEJIeM Tocie MepBOHAYAJILHOIO OTKa3a B
lTPUEME JIOKYMEHTOB, HEOOXOAMMBIX /ISl MPeJ0CTaBIeHH S Mytnuunanssoi yenyru,
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nbo B mpezocrasienum MyHHUMDABHON  yCliyr W He BKJIIOYEHHbIX B
MIPEACTABJICHHBIH paHee KOMIUIEKT JI0KYMEHTOB:

B) HCTeUYeHHe cpoka jeicTBUs AAOKYMEHTOB HJM HM3MEHEeHHe HH(pOpMaLuH
HOCIIC  NEPBOHAYANILHOrO OTKa3a B NpHeMe AOKYMEHTOB, HeOOXOAMMBIX JuIs
NpeaocTaBiIeHUs MyHuLMnaNLHOI yciyrd,  nubo B mpenocTaBieHUH
MyHuLMnansHo yenyru;

) BbBIABICHHE JIOKYMEHTAIbHO MOATBEPXKACHHOTO  (akTa (nMpuU3HaKOB)
OLKHOOYHOro MM TPOTHBOIPABHOrO JIeHCTBHSA (6e31eHCTBUS) JOIKHOCTHOrO Juua
YIOIIHOMOYEHHOr0  opraua, MYHHULHTIATIBHOTO  Cilyaruero, paGotHuka MOI],
paboTHHKa OpraHu3anum, MIpEyCMOTpeHHOH YacTbio 1.1 crateu 16 denepanshoro
3akoHa No  210-@3, npu nepBoHAaYaNbHOM oOTKaze B [pUeMe JIOKYMEHTOB,
HEOOXOAMMBIX I mpeocTaBieHus Myuuuunanesoit  yemyru, nu6o s
MpeoCTaBIeHHH MyHULMIIABHOM YCITYTH, O YeM B HCEMEHHOM BHJIE 3@ MOJAMMCHIO
PYKOBOAHTENS  YIIOJHOMOYEHHOrO  opraua, pykoBoaurens  M®L[  npu
fICPBOHAYANILHOM OTKa3e B MPUEMe JIOKYMEHTOB, HEOOXOAMMbIX IS pe0CTaB/IeHHUs]
MyHuumnanbHoit yeayru, nu6o PYKOBOAMTE/Isl OpraHW3alKy, IpeayCMOTPEHHON
4acTeio 1.1 cratbu 16 ®enepanbaoro 3akona Ne 210-®3, ysenomisiercst 3asiBuTens,
a TAKKE TIPHHOCATCS H3BUHEHMS 3a JJOCTABJIEHHBIE Hey100cTBa.

[lpn npenocrasaenun MyHuuHNATBHON YCIYrd MO JKCTEPPHTOPHAIBEHOMY
MpUHLMNY  YIIOTHOMOYEHHBIH oOpraH He BripaBe TpeboBaTh OT 3asBUTENs
(npeactaBuTesns 3asBuTens) wiu M®LI npenocraBieHus 10OKyMeHTOB Ha OyMaXkHbBIX
HOCHTEIUIX, €C/IH HHOe He IPe/lyCMOTPeHO (eaepalbHbIM 3aKOHO/IaTe/IbCTBOM,
PEIIAMEHTHPYIOLIMM IpeI0CTaBIeHHe MyHHIMIATBHOI YCIyrH.

2.9. UcuepnpIBalomuii nepedens ocHoBaHMil IS 0TKA3a
B IpHEME IOKYMEHTOB, HEOOXOAHMBIX /111 NIPEIOCTABACHHST
MyHHUHNAIBLHON yeayru

2.9.1. OcHoBanuem a1s oTkasa B [IPHEME J1OKYMEHTOB, HEOOXOAUMBIX JUIs
npeaocTasieHus MyHUIMNANBHOM yeayru, siBaseTcs:

) npeacraBnenue 3asBurenem AOKYMEHTOB, HMEIOILMX [OBPEKAEHHUS U
HAJIMYME UCTIPABICHUH, HE MO3BOJIAIOLNX OHO3HAYHO HCTONIKOBATE UX CO/lIepKaHHE;
HE coaepkalx obpaTHoro ajipeca, NOAMUCH, NeYaTH (npu HaMUYUK);

2) HecobioaeHue IpEAYCMOTPEHHBIX MyHKTOM 9 [lpaBun ucnosp3oBaHus
YCHJICHHOH KBalU()HUUMPOBAHHO! JJICKTPOHHOH MOANMCH npu obpaiieHun 3a
MOMy9CHHUEM  TOCY/lapCTBEHHBIX M  MYyHHUHNAIBHbIX YCIYT,  YTBEpPKIEHHBIX
nocranossenueM IlpaBurenscta Poccuiickoi ®enepauun ot 25 asrycra 2012 rona

© 852 «O6 yrBepxaenun [TpaBuit HCHONB30BAHUS YCHJICHHOH KBaJM(HLIMPOBAHHOM
JJICKTPOHHOH MMOANMMCH MpH oOpalieHHH 3a MOJyYeHHEM TrOCYJapCTBEHHBIX U
MYHHUHIATbHBIX YCIYI W O BHECEHMM M3MEHEHHUS B [IpaBuna paspaGorku wu
YTBEPKICHHSA aIMHHUCTPAaTHBHBIX PErJIaMEHTOB 1PeI0CTaBICHHUS roCy/1apCTBEHHBIX
yCIyr», yCIOBUH MPU3HAHKS 1€HCTBUTEIBHOCTH 3JIEKTPOHHOH IOJITUCH.

B cnyuae ecim B pesylbrate MPOBEPKH KBATM(HLMPOBAHHON TOAMMCH Gy et
BbISBJICHO HecoOuo1eHNe YCTAHOBIIEHHBIX yCIIOBUH NPHU3HAHUS ee
ACHCTBHTENILHOCTH, HCMOTHHUTEb YCIyru B TeueHue 3 JiHeH co AHS 3aBepleHHs
MPOBCACHHS TaKOH MNPOBEPKH INPUHUMAET pelleHMe o0 oTKaze B npuemMe K
PACCMOTPEHHIO  OOpalleHUst 3a nosyyeHueM YCIYr M HanpasiseT 3asBUTEIO
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yBeJiomyieHHe 00 3TOM B 3JICKTPOHHOH (opme ¢ yka3aHMeM NYHKTOB cTaThbu 11
®enepansHoro 3akoHa ot 6 ampens 2011 roma Ne 63-03 «O0 snekTpoHHOM
MOJMKCH», KOTOPbIE MOCIYKUIH OCHOBAHHEM JUISl NIPHHATHS YKa3aHHOTO pelLleHHs.
Takoe yBeJjoMJIeHHE MOJANUCHIBACTCS KBATM(PHUIMPOBAHHONW MOJAMUCHIO HCIIOHUTEIS
YCIYTH W HampasJIsieTCsl 1O ajpecy 3JAeKTPOHHOHW mnoutsl 3asBuTens JubOO B ero
AUYHBIA KabuHeT B (denepasibHOM rocyapcTBEHHOH HH(POPMALMOHHOH CHCTeMe
«EnuHbli nopTan rocy1apcTBEHHBIX H MyHULMNANBHBIX ycuyr (dyHkuuii)». ITocie
MOJIy4eHHUsi YBeJOMJIEHHs 3asiBUTEIIb BIpaBe 0OpaTUTHCA MOBTOPHO ¢ oOpallieHHeM o
MpeIOCTaBJIEHUH YCIYTH, YCTPAaHUB HapyILEHHUs,, KOTOpbIE MOCIYKHUIH OCHOBAaHHEM
JUISl OTKa3a B [IpUEMe K paCCMOTPEHHUIO MEPBUYHOIO 00pallieHHUs.

2.9.2. O HaNM4YMM OCHOBAHMS JUIS OTKa3a B IpUEME JOKYMEHTOB 3asiBUTEs
uHPopMUpyeT pabOTHHK YIOJIHOMO4YEeHHOro opraHa Jinbo M®L], oTBeTCTBEHHBIH 3a
MpUEeM JIOKYMEHTOB, OOBACHSET 3asiBUTEINIO CO/IeP)KAHHUE BbISABICHHBIX HEOCTATKOB
B NPEACTaBICHHbBIX JIOKYMEHTaX M [pe/iaraeT MPUHSATH Mephl 110 HX YCTPaHEHHIO.

He wmoxer ObiTh oOTKa3aHo 3asBUTENIO B [pUeMe JONOJHUTEIbHBIX
JIOKYMEHTOB IPH HAJIMYHH HAMEPEHHUS HX CJaTh.

2.9.3. He ponyckaercs OTKa3 B [pUeMe XOJAaTalCTBa M MHBIX JIOKYMEHTOB,
HEOOXOAMMBIX JUISl MpejocTaBleHusi MyHULUMNAJIBHOW YCIYyTH, B Cllyyae, eciu
XO/IaTaliCTBO M JIOKYMEHTBI, HEOOXO/MMBbIE Ul IpejocTaBieHuss MyHUIUNAIbHOMI
YCIIyTH, TIOJaHbl B COOTBETCTBHM C HHpOpMaLMeil O CpoKax M [OpsKe
npepocTasBieHuss MyHULIMNaNbHOH yciyru, onyonukoBanHoi Ha [loprare.

2.94. Orka3 B npueme JIOKYMEHTOB, HEOOXOAMMBIX ISl MpPeaOCTaBICHHS
MyHULMNANBHOM  yCJyrH, HE MpensTCTBYeT IIOBTOPHOMY OOpallleHHI0 Toclie
YyCTPaHEHHSs [IPUYHHBI, 1OCITY)KUBLLIEH OCHOBAaHUEM ISl OTKa3a.

2.10. HeuepnbiBalomuii nepeyeHb OCHOBAHHH AJIsi IPHOCTAHOBJICHHS
HJIH OTKA3a B npeaocTaBieHHH MyHHIHNAIBHOMH yCayru

2.10.1. OcHoBaHMi1 U1 NPUOCTAHOBJIEHUS NpeaoCTaBleHHsT MyHULIMNIATBHON
yClIyr 3aKkoHonaTebecTBoM Poccuiickoit Meiepaliuy He Npe1yCMOTPEHO.

2.10.2. OcHoBaHHeM JUls OTKa3a B NMpeAoCTaBleHHH MyHUILMNAIBHON yCayry
SABJISIIOTCS

1) ¢ xonaraicTBOM 00OpaTHIIOCH HEHA UIEXKAIIEe JIHILO;

2) K XoJaTaiCTBY NPUIJIOKEHBI JOKYMEHTBI, COCTaB, (opMa HIH cojepKaHue
KOTOPBIX HE COOTBETCTBYET TPeOOBaHUAM 3eMeJIbHOIO 3aKOHO/IaTEe IbCTBA;

3) obpamienue (B MMCbMEHHOM BHZIE) 3asiBUTENs ¢ NpockOOi O MpeKpaleHu
MOANOTOBKM 3alpalIiBaeMoro UM JIOKYMEHTa;

4) yCTaHOBJIEHHE B COOTBETCTBHH C (e/lepalibHbIMU 3aKOHAMH OTPaHUYEHHs Ha
NEepeBoJl 3eMellb MJIM 3€MEJIbHBIX YYacTKOB B COCTaBe TAKHX 3€Mejlb M3 OJIHOM
KaTeropuu B JIpyrylo, 1400 3anpera Ha TaKkoi epeBo;

5) HanM4yMe OTPHLATE]BHOIO 3aKIIOYEHHs IOCYAApCTBEHHOM 3KOJIOrHYECKOi
IKCIIEPTH3bl B Clly4yae, €CJIM ee [pOBE/IeHHE TIIPelyCMOTPEeHO deaepaibHbIMU
3aKOHaMH;

6) ycTaHOBJIEHHE HECOOTBETCTBHsI HMCIPAIIABAEMOrO IEJIEBOT0 HA3HAYEHHUS
3eMeJlb MJIH 3€MEeJIBHBIX YYaCTKOB yTBEPXK/ICHHBIM JOKYMEHTaM TePPUTOPHAILHOIO
TUTAHMPOBAHUS M JIOKYMEHTALMHU 110 [UIAHUPOBKE TEPPUTOPHH, 3eMIIEYCTPOHTENLHOM
JIOKYMEHTallHH.
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7) otcyTerBue y 3asBUTENs NpaBa Ha MoJyYeHHe MyHuuMnanbHOM yenyru, B
TOM  9HCJI€  HEBO3MOXKHOCTL  OKasaHus MyHHUMNANbHON ycnyrH B CHIly
OOCTOATENILCTB, paHee HEH3BECTHBIX [PH NpUeMe [JOKYMEHTOB, HO CTaBLIHX
M3BECTHBIMH B 11poliecce MnpeaocTaBieHus MyHHUNNATBHON ey ru;

8) ofbpauenue 3assutens o6 OKazaHHM MyuuumnansHoit  yenyrwu,
MPCAOCTaBICHHE KOTOPOH HE OCYLIECTBIISETCS OpPraHoM, YKa3aHHBIM B noJpasjene
2.2 HacToALEero AZIMHHHCTPATHBHOTO periaMeHTa.

2.10.3. XoparaiicTBo, He moIexalee pPacCMOTPEHHIO 110 OCHOBaHHSIM,
YCTAHOBJICHHBIM roAnyHKkTamMi 1 u 2 nynkra 2.10.2 moapaszgena 2.10 pasgena 2
HACTOAILEr0 AJIMMHHCTPATHBHOIO pErjiaMeHTa, MOJIeKaT BO3BPATY 3asBHUTENO B
Tevenue 30 AHeH co JHA ero MoCTyIUIeHHs C yKasaHHeM MPUYHH, [OCITYKHBIIMX
OCHOBaHHEM JUISl OTKa3a B MPHHATHHM XOaTalCTBA Ul pACCMOTPEHHSI.

2.10.4. He nonyckaetcst 0Tkas B npeocTaBieHuHt MyHHUMNATBLHON YCIyru B
Clly4ae, CC/IH XOAATaHCTBO M JOKYMEHTbI, HEOOXOAMMBIE /U MpeaoCTaBieHHS
MyHHUHNANBLHONH YCIIyrH, MONaHbl B COOTBETCTBHM C uHdopmalme o cpokax M
nopsake npeaocrasiaenus MyHuunnanbHoii yeyru, ony6iaukosanHoit Ha IMopraie u
OHLHAIBHOM caiiTe Y I0JHOMOYEHHOrO OpraHa.

2.10.5. Otka3 B npejocrasienun MyHHIMIANBHOM YCIYTH He [pensTCTBYeT
MOBTOPHOMY 00pallieHHIO MOC/Ie yCTPaHEHHs IPUUMHBI, MOCTYKHBIIEH OCHOBAHHEM
JU1sl OTKa3a.

2.11. Ilepeyenn ycayr, KOTOpbIe SIBJISIIOTCS HEOOXOAHMBIMH
H 00sI3aTe/ILHBLIMH /LI pefocTaBaenusi MyHHUHNATLHO# YCJYIH,
B TOM YHCJI€ CBE/ICHHS O IOKYMEHTE (IOKYMEHTAaX), BbI/IaBAaeMOM
(BbIAABAEMBIX) OPraHU3AUHAMH, Y4ACTBYIOIHMH B NPEAOCTABICHHH
MyuuunnanbHo# yeayru

Yeiyru,  KOTOpble  SIBISIOTCA  HEOOXOJMMBIMM M 00S3aTebHBIMH LIS
npejocrasieHuss  MyHWUMIANIBHON  yCIyrH, 3aKOHOAATENbCTBOM  PoccHiickoii
Menepalmu He NpelyCMOTPEHbI.

2.12. lopsiiok, pasmMep H OCHOBAHHS B3HMAHMUS rocy1apcTBeHHOMH
MOUITHHBI HJIH HHOH NUIATBLI, B3UMAEMOH 3a NpeaocTaB/IeHHe
MyHuuHnaabHOH yeayru

[ocynapcrBeHHass mnouuiMHa WAM  MHAS  niata 3a pelocTaBlIeHHe
MyHHUMTIANBHOH yeyrn He B3umaercs. [pegocTaBienue MynuuunansHoi yeayru
ocyuiecTBisieTcs OecriaTHO.

2.13. [lopsia0K, pasmMep H OCHOBAHHSI B3UMAHHS M1AThI
3a npeaocraBieHue yeuayr, KOTopble siBJASIIOTCH HEOOX0AHMbBIMH
H 00132 TENILHBIMH I NpeocTaBiennuss MyHHUHNAALHOI YCJAYTH,
BRIIO4Asi HHPOPMALHIO 0 METOIHKE pacyeTa pasMepa TAKOH MJaThl

B3umanne nuatel  3a  npejoctaBieHMe  ycayr,  KOTOpble  SIBJSIIOTCS
HEOOXONUMBIMH 1 00A3aTeNLHBIMU JUIS NPe0CTaBeHHs MyHULUMNANLHORH yCIIyTH
HE MpejlyCMOTPEHO.
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2.14. MakCHMAJIBHBIH CPOK OKHIAAHHSA B O4YepeaH NpH nogaye
3anpoca o npejaocrapjieHnn MyHHUHNAABLHOMH YCJIYTH, YCOYTH,
NpeAoCcTaBIIsieMOH OpraHH3aluHeH, y4acTBYIOIIEH B NIPe10CTABJICHHH
MyHHUMNAABLHOH YCJIYrH, H IPH NOJIYy4eHHH Pe3y/ibTaTa
NpeaoCTAB/ICHHS TAKHX YCJYr

Cpok oXMaaHHs B OYepeAd I[pH Mojade XojaTaiicTBa o MpeaoCTaBIeHUH
MyHHUMIAIBHOMN yCITyrH ¥ IOKYMEHTOB, yKa3aHHBIX B IyHKTe 2.6.1 noapaszaena 2.6
pasjena 2 HacTOALIEro AJMHHHCTPATHBHOIO PerjaaMeHTa, a Takke [PH IOJIyYEeHHH
pesyibTata npejocTapieHus MyHMUMIIAIBHOA yCIyrH Ha JIMYHOM INpUEeMe He
JOJDKEH IpeBbIIaTh 15 MUHYT.

2.15. Cpok 1 nopsoK perucTpauuu 3anpoca 3asiBHTeisi
0 npepocrabjeHnu MyHHUHNAABHON YCJIYTH H YCJIYTH, NPeA0CTABAsEMOIi
OpraHu3alHeH, y4acTByIoueHd B npegocraBjieHnn MyHHIHIAIbHOI
YCJIYyru, B TOM YHCJIEe B 3JIEKTPOHHO# (hopme

Peructpauus xoparaiictBa o0 npeaocTaBieHHH MyHHIHMNaNBHOR yeiyru u
(1K) JOKYMEHTOB (COmepXKalMXcs B HHX CBE/ICHHH), HEOOXOMUMBIX JUIs
npenocTaBiieHuss  MyHUIMDANBHOH — yCiyrH, OCYILIECTBIISIETCA B  JE€Hb HX
[IOCTYILJICHHUS.

Perucrpaums xonaraiictBa o npegocrasneHnn MyHHUHNANBHOM YCIYTH C
AOKyMCHTaMH, yKa3aHHBIMH B myHKTe 2.6.1 noapaszena 2.6 pasziena 2 HacTosIIEro
AJIMMHHCTPaTHBHOTO PErJlaMeHTa, MOCTYIUBIIHMH B JJICKTPOHHOM BHJIE B
BBIXOJIHOH (Hepabo4Mil Wil Npa3AHHYHbIN) IeHb, OCYIECTBISETCS B NEPBBIH 3a HUM
paboumii JieHb.

Cpok perucrpanuu xozxaraiicTsa o npegocTaBieHUH Mynununansso# yenyru
W JIOKYMEHTOB (COAEpKALIMXCSA B HUX CBEAEHHH), MPeACTABIeHHBIX 3asBuTENIEM, HE
MOXET IPEBBIIATD ABALATH MHHYT.

[Ippem xonataiicTB M JIOKyMEHTOB, CBS3AHHBIX C NpeIoCTaBIeHHEM
MyHHUMIIANTBHOR  yCITyrH, MOXKET OCYLIECTBISTHCS B BNIEKTPOHHOH  (opme
[IOCPEJICTBOM UCII0JIb30BaHUS HH(OPMALHOHHO-TENEKOMMYHHKALIHOHHBIX
TEXHOJIOTHi, BKJIFOYasl ucnosb3oBanue EauHoro noprana u PervonansHoro noprasa.

2.16. TpebGoBaHus K mOMeLIEHHSIM, B KOTOPBIX MpeaocTaBsieTcs
MyHHUHDAbHAS yeayra, K 3a/1y 0KHAAHHS, MECTAM /IS 3210/ THEeHHsE 3anpocos
0 mpejocTaBiaeHHn MyHHUHNAILHOI yCJyrd, HHGOPMALHOHHBIM CTeHIAM ¢
00pasuamMu HX 3aN0JHEHHSI H NepeYHeM AOKYMEHTOB, HeOOXOAHMBIX /ISt
npepocrapieHus MyHHUHNAILHOMN YCJIyTrH, pa3MeleHH 0 | oopmireHHI0
BH3YyaJIbHOH, TEKCTOBOI H My IbTHMeAUITHONH HHpOPMALHK 0 nopsiake
PEAOCTABIEHHS TAKOH YC/IyIH, B TOM YHCJe K 00ecnevdeHHIo 10CTY THOCTH s
HHBAJIH/I0B YKA3aHHbIX 00bEKTOB B COOTBETCTBHH € 3aKOHOAATE I bCTBOM
Poccniickoii ®exepauun o counanbHoii 3amuTe HHBAIHIOB

2.16.1. Hudopmaums o pexume paboThl YMOTHOMOYEHHOrO opraHa
PasMEUIACTCA NpH BXOAE B 3/@aHHE, B KOTOPOM OHAa OCYIIECTBISET CBOIO
JeSATeJIbHOCTh, Ha BUIHOM MecTe.



12

Bxoa B 3nanue nomken Gbith 060pyn0BaH MH(BOPMALMOHHONW TaGIHUYKON
(BbIBECKO#),  coaepxkalued  uHdpopmauuoo 006  YNOJHOMOYEHHOM oprase,
OCYUIECTBJISAIOLIEM MpeAocTaBieHHe MyHUIMNIaIbHON YCIyTH, a Tak)ke 000py/10BaH
JIGCTHHLICH C MOpYYHSIMHM, MaHIycaMH Ui OeCNpernsTCTBEHHOro MepeaBHKEeHHs
rpa</iaH.

Mecra npenocrabienus MyHULMIAIBHON yCIyrd oGOpYAyIOTCSl C y4eTom
TpedOBAaHMWI JIOCTYNHOCTH IS WHBAIWAOB, B COOTBETCTBUM C JAEHCTBYIOLINM
3aKoHozaarenbCcTBOM Poccuiickoit Menepaunu 0 COUMaNbHON 3alIMTE WHBAIMIOB, B
TOM uMciie odecneyruBaroTCs:

yClloBUs il OeCnpensTCTBEHHOro Joctyna K O00BeKTy, Ha KOTOpOM
OpPraHU30BaHO MPEJOCTABICHHE YCIYr, K MecTaM OTAbIXa M [pPeJOCTaBIISIEMbIM
yciyram;

BO3MOXKHOCTb CaMOCTOSTEIbHOIO MepeiBMKEHHUS 10 TEPPUTOPUH 00BEKTA, Ha
KOTOPOM OpraHU30BaHO [1Pe0CTaBIEHHE YCAYT, BX0/1a B TaKOW O0OBEKT M BBIXO/1a U3
HEro, rocajkyu B TPaHCIIOPTHOE CPEACTBO M BBICAJKM M3 HEro, B TOM YHCJIE C
UCII0JIb30BAHHEM Kpecia-KOJISICKH;

COMpPOBOXK/ICHHE HHBAJIM/IOB, WMEIOLIMX CTOHKHE paccTpoiicTBa (YHKUHUH
3pEHHsl U CAMOCTOSITEJIBHOIO MepeIBUKEHUS, U OKa3aHHe UM IMOMOLIM Ha 00BEKTe, Ha
KOTOPOM OpraHM30BaHO [PeI0CTaBIeHHE YCIyT;

Hajuiekamlee pasmelleHue o0opyZoBaHHMs W HOcHUTesned HHpopMalny,
HEeOOXOMMbBIX Ul obecrieueHuss OeCrpensATCTBEHHOrO JOCTyNa HWHBAIHIOB K
O0BbEKTY M  Mpe/oCTaBIsAEeMbIM  YCIyraM C  y4eTOM  OrpaHMYeHHH  HMX
KHU3HE/IEATE/IbHOCTH;

AyOnupoBanue HeOOXOAMMOH JUIS HWHBAJIM/IOB 3BYKOBOM M 3pPHUTEJIBHOM
MHOpMAllMK, a TaKXke HaallMced, 3HAKOB M MHOM TEKCTOBOM M rpaduueckoi
HHGOPMALIMK 3HAKAMM, BLITOJIHEHHBIMH pelibeHO-TOYeYHbIM wWpHdTOM Bpaiis,
JIOMYCK Cyp/loTepeBoA4YMKa U TU(IOCYpAONepeBOAYHKa,;

J0MYyCK Ha OOBEKT, Ha KOTOPOM OpraHM30BAHO NpPEJAOCTaBIEHHE YCIYT,
co0aKH-MPOBOAHMKA MPU HAJIMYUH JOKYMEHTA, MOATBEPXKAIOLIEro ee ClelHalbHOoe
oOyueHue ¥ BblIaBaeMoro mno ¢opmMe U B TOPSAKE, YCTAHOBIEHHOM
3aKoHO/JarebecTBOM Poceuiickoit Denepanuu;

OKaszaHWe pabOTHHKAMM opraHa (y4YpexIAeHHs), MpeJoCTaB/ISIIOLIero yCiayru
HaceJleHHUIO, I[IOMOLUM MHBAIMAAM B MpPeoJlojieHHH OappepoB, MeLIAOIIHX
MOJIyYEHHIO UMHU yCJ1yr HapaBHE C JIPYTMMHU JIMLIAMH.

[lomewmenus, B KOTOpbIX npenocrapisiercs MyHULMIATBHAS YCIIyTa, JOJIKHBI
COOTBETCTBOBATH CAHWTAPHO-TUTMEHWYECKUM [IpaBUaM U HOpPMAaTHUBaM, IpaBUJIaM
noxkapHo Oesonacuoctn, OesonacHoctd Tpyna. [lomewenuss oGopyayioTces
CHCTEMAMHM KOHAMLUMOHHUPOBAHMS (OXJIAXKJIEHHUS M HAarpeBaHHs) U BEHTHJIMPOBAHMS
BO3/lyXa, CPEeACTBAMH OITOBEILEHHS O BO3HUKHOBEHHH 4pe3BblYaHONW cuTyauuu. Ha
BH/IHOM MeECT€ pacroJiaraloTcsi CXembl pa3MELlEeHUs CPEACTB MO0XKApOTYLICHUS U
nyted spakyauuu e, llpegycmarpupaercs o0opy/ioBaHHE AOCTYIHOIO MecCTa
00LLECTBEHHOTO 10J1b30BaHuUs (Tyasner).

[Tomemwenuss M®DL] ans pabotel ¢ 3asBUTENSIMH 00OPYAYIOTCS 3JIEKTPOHHOM
CHUCTEMOH YyIlpaBiAeHUs O4epeablo, KOTopasi MpeAcTaBiser co0Oil  KOMIUIEKC
[IPOrPAMMHO-AINAPATHBIX CPEACTB, IMO3BONSIOMIMX ONTHMH3UPOBATH YIpaBiIeHHE
ouepe/IsiIMH 3asiBUTEIICH.
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2.16.2. Ilpuem HOKYMEHTOB B YIOTHOMOYEHHOM OopraHe OCyIUECTBIISIETCS B
CIeHANIBHO 000PY/I0BAHHBIX IOMEIIEHHUSAX HIIH OTBEEHHBIX UIS 9TOr0 KabHHeTax.

2.163. Tlomewenus, mnpejHasHavYeHHble U IpHeMa 3asiBUTEIIEH,
000pyAyIOTCS HH(OPMALMOHHBIMU CTEHIAMHU ¢ 00pa3laMy 3aroMHEeH s 3anpocoB M
NepeyHeM JOKyMEHTOB, HEOOXOAMMBIX [l MpeIoCTaBieHus MyHHMIHIaIbHOI
YCIIyTH.

HMH}opmalMOHHBIE CTEH/IbI PAa3MEILAOTCs Ha BHIHOM, JOCTYIIHOM MeCTe.

Odopmiienre MHPOPMALMOHHBIX JUCTOB OCYIIECTBISETCS YAOOHBIM U5
ureHds wpudrom — TimesNewRoman, ¢opmar nucra A-4; TekeT — CTPOYHBIE
OyxBbl, pasmep mpupra No 16 — OOBIYHBIH, HAUMEHOBAHHE — 3arjaBHBIE OyKBBI,
pasmep wmpudTa Ne 16 — monyxupHslif, mosst — 1 cm BKpPYroByio. TeKcTel MaTepuaon
JIOJDKHBI  OBITH HaneyaTaHbl 0e3 WCHpaBieHHi, Haubogee BaXKHAS uHpOopMarus
BBIJICJIACTCS  MOJIY>KMPHBIM — pupToM. Ilpu  odopmileHnn uHPOPMALMOHHEIX
MAaTepHaloB B BHJIe 00pa3sLOB Xo/aTaicTBa Ha Moy4yenre MyHHIHIAIBHOM YCIIYTH,
00pa3sLoB XoJaTalcTBa, MepedHeil JOKYMEHTOB TpeboBaHHus K pa3Mepy wipudra u
¢dopmaTty nucTa MOryT GBITH CHHIKEHBI.

2.16.4. Tlomemenus misi npuema 3asBUTENeil JIODKHbI COOTBETCTBOBATH
KOMQOPTHBIM JUISL TpaXAaH YCIOBHAM M  ONTHMAIbHBIM YCIIOBUSIM  paboThI
AOJDKHOCTHBIX JIMLL Y IOJIHOMOYEHHOr0 OPraHa M JIOJDKHBI 00eCeyuBaTh:

KOM(pOpTHOE  pacroyiokeHne  3asBHTeIS M JO/DKHOCTHOIO JiMua
Y10/1HOMOYEHHOI O OpraHa;

BO3MOXHOCTb M yn00cTBO  odopmiieHusi  3asBUTENIEM  MHCBMEHHOIO
oOpaiieHus;

TeJIE(POHHYIO CBS3b;

BO3MOYXHOCTb KOITHPOBaHHS JIOKYMEHTOB;

AOCTYIl K HOPMATHBHBIM MPABOBBIM aKTaM, PEryJIHUPYIOLIMM TNPELOCTaBICHHE
MyHHUMIATBEHOM yCyry;

HAJIM'YHE NHCEMEHHBIX NMPHHaUIeKHOCTeH U Gymaru ¢opmara A4,

2.16.5. Jlns oxunanus 3asBUTEIIMH [pUeMa, 3arnoJHeHHs HEOOXOAMMBIX JUIs
mojyqeHus  MyHHUMNQNbHOM — yciyrd  JIOKyMEHTOB  OTBOMSTCS MecTa,
000py/I0BaHHBIE CTYJIBAMH, CTOJAMH (CToMKaMM) Uil BO3MOXKHOCTH oopmIteHHS
AOKYMEHTOB, 00€CIeYHBaIOTCS pyYKaMH, OJTaHKaMH noKyMeHTOB. KonuuectBo mect
OKHIAHUS ONpPEACNSAETC UCXO[s M3 (aKTHYECKOH HATPY3KH M BO3MOXKHOCTH HX
pa3sMelLeHHs B TIOMELEHUH.

2.16.6. Ilpuem 3asBureneii mnpu TpeiocTaBieHHH MyHHUUMNANBHON yCyry
OCYIECTBIACTCA COrIacHO rpaduky (pexumy) paboTsl YIOJTHOMOYEHHOrO oprasa:
EHKEAHEBHO (C MOHEE bHUKA 10 MATHHILY), KPOME BBIXOIHBIX 1 NpPa3JIHUYHBIX JIHEH,
B Te4eHHEe paboyero BpeMeHH.

2.16.7. PaGoyee MecTo crenmammHcTa YnonHomoueHHOro  opramua,
OTBETCTBEHHOrO 3a MpejocTaBieHHe MyHUUHMNANBHON yCIyrH, AOMKHO GbITH
000py10BaHO MEPCOHABHBIM KOMIIBIOTEPOM € JOCTYIOM K HH(OPMALUOHHBIM
pecypcam YoJIHOMOYEHHOIO opraua.

Kabunersr npuema nonyuareneii MyHUUHMIANBHBIX  yCIYT JOMKHBI GBITH
OCHallleHbl MH(POPMALMOHHBIMH TabIMYKAMH (BBIBECKaMH) ¢ yKa3zaHHeM HOMepa
KabuHera.
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CreuuanucTel, OCYLIECTBISIOUIME MpHeM rosydaTteleli MyHHUIMNAIbHBIX
ycinyr, — obecnevyuBalOTCS  JIMUHBIMM ~ HarpyJIHBIMH  WIAEHTU()UKAIIHOHHBIMU
Kaproukamu (OeiipkaMu) ¥ (MITH) HACTOJIBHBIMHU TaOJIMUKAMH.

2.17. Iloka3aTe/in AOCTYNHOCTH H KauyecTBa MyHHUHNAJILHON YCyrH,
B TOM YHCJIe KOJIHYECTBO B3aHMO/AeicTBHIT 3asiBHTE/IS ¢ 10/KHOCTHBIMH
JINIIaMH NMPH npeaocTaBjieHHH MyHHIIHNAABHOMH YCJIYTH H HX
NPOAOJIKHTEILHOCTh, BO3MOKHOCTL MoJiydyeHust unpopmanuu o xoae
npeaocraBjaeHuss MyHHUHIAILHOH YCJIYTH, B TOM YHCJIe
¢ HCNOJIb30BaHHEM HH(POPMALHOHHO-KOMMYHHKAIHOHHBIX TEXHOJIOIHH,
BO3MO’KHOCTb JIH0O HEBO3MOKHOCTb NOJy4YeHHss MyHHUHNANBLHOH yCayru
B MHOro)yHKIHOHAJILHOM IEHTpPe NMpPe0CTABJIeHHS rocy/1apCTBEeHHBIX
H MYHHIHNAJIBHBIX YCIYT (B TOM YHC/Ie B MOJIHOM o0beme), B J1l060m
TEPPHTOPHAJIBLHOM NMOJAPA3/Ie/JIeHHH OPraHa, NpeAoCTaBAAILIero
MYHHIHNIAJbLHYIO YCJIYTY, 110 BbIGopy 3asiBHTes (IKCTEPPHTOPHAJILHBIH
NPHHIHIT), TOCPEACTBOM 3aNpoca O NPeJ0CTABJICHHH HECKOJIbKHX
rocy1apcTBeHHbIX H (HJIH) MyHHUIHNAABHBIX yeayr B M®DLL,
npeaycmorpennoro cratbeit 15.1 ®egepasbHoro 3akona Ne 210-@3

OCHOBHBIMH MOKa3aTeJIsAMHU JIOCTYITHOCTH M KadyecTBa MyHMIIMIIAIBHON YCITyTH
SABJISFOTCA:

KOJIMYECTBO B3aMMOJEHCTBUH 3asBUTENs C JIODKHOCTHBIMH JIMIIAMH [PH
npegocTaBieHnd MyHHIHIAIBHON YCIYrH M MX MpPOJOJDKUTENBHOCTE. B nporecce
npenoctapieHus MyHHUMINANBHOH ycryrn 3agBuTens BrpaBe oOpaiiarscs B
V110IHOMOYEHHBIH OpraH 1o mMepe HeoOXOJAMMOCTH, B TOM YHCJIE 3a MOJIyuYeHHEM
UHOOPMAIMK O XOJe MpefocTaBleHus MyHUIUNAIbHON yCIIyTH;

BO3MOXKHOCTH  MOJiauyd  3ampoca  3asgBUTeNss O  TNPEAOCTaBICHHH
MyHHIMITAIBHOW yCIYrH W BblJaud 3asBUTENISIM JIOKYMEHTOB [0 pe3yjbTaTam
npepocrasieHus MyHuuunanbHoii yeayru B MOLL;

BO3MOXKHOCTHL  [IOJIyYeHUsi WHpoOpMamM¥ O  XOJe  TPEeJOCTABICHHS
MyHHULMIAIBHOM YCIYTH, B TOM YHCJIE C HCIOJIb30BaHNeM PernoHanbHOro noprana;

YCTAHOBJIEHHE JIOJDKHOCTHBIX JIMI[, OTBETCTBEHHBIX 3a TNPEJOCTaBICHHE
MyHHIMIAJIBHON YCIIYTH;

ycTaHOB/IeHHe W cobmoneHre TpeOOBaHHWM K TNOMELICHHSM, B KOTOPBIX
MpeJoCTaBIAETCs YCIyra,

yCTaHOBIEHHEe M COOJIIOJIeHHE CpoKa mpejpocTaBieHuss MyHHIMIANBHOU
yCJIyrd, B TOM YMCJIe CPOKa OJKHJAHHS B OYepe/iM NpH Moja4e XoxarancTsa v IpH
[OJYYEHHH pe3yJibTara MpeJocTaBIeHuss MyHHIMNAIbHOU YCIIYTH;

KOJIMYECTBO XOJATalCTB, NPHHATHIX C MCIOJIb30BaHHEM HH(POPMALHOHHO-
TEJIEKOMMYHHMKAIIMOHHON ceTH OOILEero mMojb30BaHus, B TOM YHCJIE€ IMOCPEACTBOM
[loprana.

3asBuTeno (MpeACTaBUTENIO 3asBUTENS) MNPEJOCTaBIAETCH BO3MOXKHOCTH
HE3aBUCHMO OT €r0 MecTa JKMTeJbCTBA WM MecTa rnpebbiBaHus (s GHU3HYeCKHX
JIMLL, BKJIOYAS HHAMBHIYaJIbHBIX NpeanprHuMaresneit) 1nbo Mecta HaXoxaeHus (s
IOpHIMYECKUX JHL) obpaiiarbes B Joboi no ero seiGopy M®ILL B mpenenax
Tepputopun KpacHozapckoro kpasi Juis npejocTasieHus emy MyHHIMMANbHOMH
YCIIYTH 110 SKCTEPPUTOPHATIBHOMY MPHHIIMITY.
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[lpenocrasnenue MyHHUMNIANTBHOH YCIYI" B M®I] o
IKCTEPPHUTOPHANILHOMY NPUHLIKITY OCYIIECTBISACTCS Ha OCHOBAHMM COIVIALICHHH O
B3aUMOACHCTBHMH, 3aKTIOYEHHBIX YMOJIHOMOYEHHBIM M®IL] ¢ AnMuHHCTpaumeii
(1anee — cornaleHue o B3auMoieicTBuM).

[lpenocraBienne  MyHUIHNANBHOlM YCIyrH  MOCPeACTBOM  3ampoca o
(IPCAOCTABICHHH HCCKOJIbKHX rOCYJapCTBEHHBIX M (MJIH) MYHHUHMNANBHBIX YCIyT B
M®LL, npeaycmorpennoro cratbeit 15.1 ®enepanbioro 3akoHa Ne 210-03
(nanee — KOMIUIEKCHBIN 3aM1poc) He OCYLLECTBIISeTCS.

[lpenocraBnenne MyHUUMNATBHORM yeayru B M®L] B nonHoMm oObeme,
BIJIOYAsA NMPUHATHE PELUCHHS O MPEAOCTaBIeHHH MyHULMNATBHONW YCIYrH WM 06
OTkase B €€ Npe/oCTAaBICHHH, COCTAaBICHHE M MOANHCAHHE COOTBETCTBYIOLIMX
/IOKYMEHTOB TIO pesysbTatam MpelocTaBieHusl MyHULMIATEHOW yClayru u aubo
COBEPIICHHE HAAMHCEH WJIM WHBIX IOPHIAHYECKH 3HAYMMBIX NeHCTBHH, SBJIAIOLINXCS
PE3y1bTaTOM MpeA0CTaBNeHUst MyHULIMNATBHON YCIYTH, HEBO3MOXKHO.

2.18. Uubie TpeboBaHus, B TOM YHCIe YYHTBHIBAKIIIHE OCOOCHHOCTH
npepocrasiaenns MyHHUMnaabHo# ycayru no IKCTEPPHTOPHAITILHOMY
NPUHHUHMY (B c/1y4ae, ecii MyHHIHAJbHAS yeJayra npeaocraB/sieTcst no
IRCTEPPUTOPHANBLHOMY NPHHUKITY) H 0COOEHHOCTH NpPe10CTABICHHS
MyHHUMNAIBLHOH YCAYTH B IEKTPOHHOH hopme

2.18.1.  Jlna  nonywenmss  MyHHUHNATBHORM youIyru  3asBHTENSM
HIPCIOCTABIIACTCA  BO3MOXHOCTb ~ HANPaBUTh XOMATafiCTBO O IpeJOCTABICHHH
MyHnunumnanpHoi yciyru, B Tom uncie B opme JJIEKTPOHHOIO JOKYMEHTA:

B YIOJHOMOYEHHbIH OpraH;

yepe3 MODLL B YnonHOMOYeHHBIN opraH;

MTOCPEACTBOM  HCIIONb30BAHHA  HHOOPMALMOHHO-TEIEKOMMYHHKALIHOHHbIX
TEXHOJIOTHH, BKJIIOYas ucnonb3oBatue Exunoro noprana u PervonanbHoro nopraia,
¢ TPUMCHCHUEM DJICKTPOHHOH MOAIMCH, BHJI KOTOPOH JIOJUKEH COOTBETCTBOBATE
TpeboBatuaM nocravosneHus [IpaButenscrsa Poccuiickoi ®enepaunu ot 25 HiOHS
2012 ropa Ne 634 «O Bupax SJIEKTPOHHOW [MOJANKUCH, HCIIOIb30BaAHUE KOTOPBIX
AonycKaeTes npu 0OpalieHWH 3a MOJTyYeHHEM roCy1apCTBEHHBIX U MYHHULUNAJIbHBIX
ycayr» (nanee - 31eKTpoHHas MOANMUCH).

2.18.2. I'lpu obpaiuenun B MOL] MyHHUMNaNBHas yciyra NMpeaoCTaBISeTcs ¢
YHCTOM MNpHHLUHNA SKCTEPPUTOPHAIBHOCTH, B COOTBETCTBUU C KOTOPBIM 3asiBUTEIb
BpaBe BbIOpaTh Jl00OH 10 ero BbIOOpY Uit oOpamienus 3a NOJIy4YeHUEM
MynuumnansHoit yeayra M®OL, PacnoIokeH bl Ha Tepputopun KpacHonapckoro
Kpaf, HE3ABUCHMO OT €ro Mecra JXHTEJbCTBA MM MECTa mNpeGbiBAHHS (st
pU3HUeCKHX ML, BKIIOYAs MHAMBUIYaJIbHBIX MpeanpuHUMaTesiei) nubo mecta
HaXOMACHHUS (U151 FOPUAMYECKMX JTHLY).

2.18.3. MOL[ npu obpauenun 3aspurens (npeacrasutens 3asButesns) 3a
fipenocrasneHneM MyHULIMNANBHON yCIYrH OCYLECTBIISIOT:

GopmupoBatne 31eKTPOHHBIX JIOKYMCHTOB U (HJIM) S1€KTPOHHBIX 06pa3os
XO/IaTalHCTBA, JIOKYMEHTOB, MPHHSATBIX OT 3asBUTEIS (npeacraButens 3asBuress),
KOMHA JIOKYMEHTOB JIMUHOIO XPaHEHMS, MPUHATBIX OT 3asBHTENS (mpexncrasutess
3asBuTens), obecnieunBas ux 3aBEPCHUC DIEKTPOHHOH MOAMUCHIO B YCTAHOBIEHHOM
1opsijiKe:;
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HarpasJieHHe C MCIO0JIb30BaHHEM HHPOPMALHOHHO-TEJIEKOMMY HHKALIMOHHBIX
TEXHOJNOTH IEKTPOHHBIX JOKYMEHTOB U (WJIH) dJIEKTPOHHBIX 00pa3oB JOKYMEHTOB,
3aBepEHHbIX YMOJHOMOUYEHHBIM JO/DKHOCTHBIM JIMLIOM M®IL], B AAMUHHCTPALIHIO,
[MOJIBEIOMCTBEHHbIE €l OpraHH3aluM, MPEAOCTABJIAIOIME COOTBETCTBYIOMIYIO
MyHHLUIIAJIBHYIO YCIIYTY.

2.18.4 IlepeueHp KJaccoB CpEACTB 9JIEKTPOHHOHW  TOAIKCH, KOTOpBIC
JIOMYCKAIOTCA K MCIIONB30BAHUIO NPH 00palIeHHH 33 MOJyuCHHEM MyHHUIHUTATBEHOH
yCJIyrH, OKa3blBA€MOHM C  NPUMEHEHHEM YCHJIEHHOW  KBATH(HLMPOBAHHOH
3/1IeKTPOHHOM MOJIITUCH, ONpe/ieIseTcss Ha OCHOBAHHH yTBepXk/1aeMoil (heepabHbIM
OpraHoM HCIIOJIHUTE/IbHOH BJIACTH M0 COMJIACOBAHMIO € denepanbHON CIyk00i
6esonacHocTH Poccuiickoit Meiepalinu MOZIeNIH yrpo3 0e30nacHOCTH uHOpMaIHH B
MH(POPMAIIMOHHOM CHCTEME, HCIIOJIB3yeMO B LEe/siX IpUHeMa oOpaneHun 3a
nonydeHdeM  MyHHLIMNATBHOH — YCIyrd M (w1M) [peNOCTaBIEHHs — TaKOH
MyHHIMITAJIIEHOM YCIIYTH.

3. COCTAB, NOCJEJOBATEJIBHOCTb U CPOKH
BBIMNOJIHEHUSI A/IMUHUCTPATUBHBIX IIPOLEAYP
(IEVCTBUM), TPEBOBAHUSI K ITOPSIIKY UX BBIIIOJIHEHUS,

B TOM YU CJIE OCOBEHHOCTH BbITIOJIHEHMS
AJIMUHUCTPATUBHBIX ITPOLEAYP (MEMCTBHIN)

B 3JIEKTPOHHOI ®OPME, A TAK)KE OCOBEHHOCTH
BBITTOJIHEHUSI AIMUHUCTPATUBHBIX NPOLELYP (MEMCTBHHN)
B MHOT'O®YHKIIMOHAJBHBIX HEHTPAX INPEJOCTABJIEHUS
rOCYJIAPCTBEHHBIX U MYHUIMIIAJTBHBIX YCJIVT

3.1. CocTaB M NMOCJIeA0BATEILHOCTL AIMHHHCTPATHBHLIX MPOUEAYDP (neficTBHH)

3.1.1. IIpeocrapnerne  MyHHUMNANBHOH — yClyrd  BKIIOYACT B cebs
crleAyIolIHe aIMUHUCTPATHBHBIE MPOLIC/YPbI (neiicTBU):

MpHeM XOojaTaiicTBa M MpWIAaraeMblX K HeMy JOKYMCHTOB, perucrpanus
xoJaTaiicTBa M BblAaua 3asBUTENIO pacliCKu B MOJIYHCHHH XoJaraicrea M
JIOKyMEHTOB, Mepejiada KypbepoM IakeTa J0KyMEHTOB U3 M®I] B YIOJTHOMOYEHHBIH
opras (B ciyuae obpautenus 8 MOL);

pacCMOTpeHHe ~XoJaTaiicTBa W NpWJAracMbix K HEMY JIOKyMEHTOB,
(opMHMpOBaHHie W HANPaBIEHHE 3aNpOCOB B OPraHbl (opraHu3anyK), y4acTBYIOIIME B
npefocTaBieHud MyHULHMNATBHOH yCIyrd Ul MOy deHHA JOKYMEHTOB H (MJIH)
HHbOpPMALIUH;

MMOArOTOBKA pe3yjbTara MpeloCTaBIeHu MyHHLMITATBHON yCIIyTH, nepeaaia
KypbepoM  pesyjibTaTta  IMpEAOCTABICHHA MyHUIMNIJIBHOW ~ YCJIyrd U3
VrnonHomoyeHHoro oprana B MOLL;

ppijaua  (HampapieHue) — 3asBUTeNIO  pesyjbTara Npe10CTaBICHHSA
MyHHUIUTIAIbHOM yCITYTH.

3asiBUTENH BIIpaBe OTO3BaTh CBOC xonaraiicteo Ha Mo0oO#i CTajuH
pacCMOTPEHHs, COIJIACOBAHMA WM TOJArOTOBKH JIOKyMeHTa Y OJIHOMOYEHHbBIM
OpraHoM, OOpaTUBLIKCH ¢ COOTBETCTBYIOIIMM x0/1aTaiicTBoM B Y IIOJTHOMOYEHHBIH
opran 160 MOLL



