AIMUHUCTPALIMI MYHUIINITAJTBHOTO OGPA3BOBAHUSA
JTUHCKOM PAOH

INOCTAHOBJIEHHE

OT 2r.05.202% No 1074

cranuia /{nHckas

OO0 yTBepsKAeHUH AIMHHUCTPATHBHOIO perjiaMeHTa
aJMUHHUCTPANUH MYHHIMTIAJbHOT0 o0pa3oBanus JuHcKol paiioH
npeaocTaBjIeHdsl MyHHIIUNaabHOH ycayru «IlepeBoa 3emenb
WJIM 3eMeJIbHBIX YYaCTKOB B COCTaBe TAKHX 3eMeJlb
M3 OIHOW KaTEeropuu B APYryro»

B coorBercTBMM ¢ 3eMenbHBIM KomekcoM Poccuiickoit  Denepaiuy,
¢denepanbubiMu 3akonamu oT 21 mekadpst 2004 r. No 172-@3 «O mepeBojzie 3eMelb
WU 3eMEJbHBIX YYacTKOB M3 OJIHOW KaTeropuu B Apyryio», oT 27 wurona 2010 r.
No 210-@3 «O6 OpraHu3anyuu IIPEIOCTABIEHHUS rocyaapCTBEHHBIX
M MYHUIUIAIBHBIX YCIYr», IOCTAHOBICHHUEM AaJAMUHUCTPALMA MYHULUIIAIBHOTO
obpazoBanus JluHcko# patioH oT 19 mexabps 2018 r. Ne 2122 «OO0 yTBepXIACHUU
[lopsinkoB ~ pa3paboTku,  YTBEp)KIEHWS  aJMUHUCTPATUBHBIX  PErJIaMEHTOB
OCYIIECTBICHUS MYHUIMIIAIHFHOTO KOHTPOJIS M aJAMUHUCTPAaTUBHBIX DPEIrIaMEHTOB
IIPEOCTABIEHUs MYyHULIMIAIBHBIX YCIIyI, IIPOBEIECHHS OKCIEPTU3Bl IIPOEKTOB
aIMUHUCTPATUBHBIX PETJIaMEHTOB OCYIIECTBIEHUS MYHHUIUIAIBHOTO KOHTPOJIS
U aJIMHUHUACTPATUBHBIX PErJaMeHTOB IPENOCTABICHUS MYHUIUIAIBHBIX YCIYI»,
PYKOBOJZICTBYSICEH cTaThsiMH 31, 65 YcraBa MyHHIMIIANbHOTO oOpazoBanus JIMHCKOH
pavioH, TOCTaHOBIJIAI:

1. VYrtBepnuts aIMUHUCTPATUBHBINA pernaMeHT aJIMUHUCTpaLUU
MyHULIUNaTbHOTO oOpazoBanusl JIMHCKOM pailOH NMPeNOoCTaBIECHWs MyHUIUIIAIbHON
yenyru «llepeBon 3eMenb MM 3€MENBHBIX yYacTKOB B COCTaBe TaKMX 3eMellb
Y3 OJHOM KaTeropuu B IPYTryro» (IIpuiaaraeTcs).

2. IlpusHaTe  yTpaTHBIIMMHM CHJy  IIOCTAHOBIIEHWE  aAMHUHHUCTPALUHU
MYHHUIMIIANBEHOTO obOpasoBanust JluHckoM pabioH oT 22 mapra 2023 r. Ne 531
«O6 YTBEPKIACHUH aIMUHHACTPATUBHOIO pernaMeHTa aIMUHUCTPALIU
MYHHUIUNAIBEHOTO 00pa3oBaHus JIMHCKON palioH NpefoCTaBICHUS MYHULUNAIbHOH
yeayru «llepeBoa 3eMenb MM 3€MEIBHBIX YYacTKOB B COCTaBe TaKHUX 3€MEIb
W3 OJTHOM KaTEerOpuH B IPYTYIO». |

3. Otpmeny no B3ammozeicteuio co CMU agMuUHUCTpauyd MyHULUITAIBEHOIO
obpazoBanus  JluHCckOW  paifioH  oduImanbHO — 00HapoAOBaTh — HACTOAILEE
MOCTAHOBJEHHE W 00ecmeunTh ero pasMellleHHe Ha OoQHUIMAIbHOM CcalTe



MYHUIIUNIAILHOTO  oOpasoBanus  JlwHCkOM  palioH B WH(OPMALMOHHO:
TEeNeKOMMYHHUKAITMOHHOH ceTu «HTepHeT» B pazjene «J{oKyMeHThI».

4. KoHTponb 3a BBITIOJHEHWEM HACTOSIIET0 IIOCTAHOBJICHHUSI BO3JIOXKUTE
Ha 3aMeCTHTeJNs TJIaBbl aJIMHUHUCTpPAllUd MYHHIMIIAIBHOTO oOpa3zoBanus JIWHCKOM
paiion Annmuny HO.H.

5.IlocraHoBneHUWE  BCTylaeT B CWJIy IIOCie ero  OoQuIMaIbHOIo
00HapOIOBAHUSL

['7laBa MyHHIMIANBHOTO 06pa30B

JuHCcko# patioH E.H. ITepryn



ITpunoxenue

YTBEPX/JEH

IIOCTAHOBJIEHHEM aIMHUHUCTPAIIN
MYHHUIIATTAIEHOTO 00pa30BaHUA
JIuHCKOU palioH

OT 21.0589024 Ne 7074

AIIMAHUACTPATUBHBIN PETJIAMEHT
aJMHHHCTPAallMd MYHHIMNAJbHOT0 00pa3soBanus JIMHCKoM paiioH
npeaoCcTaBJeHUsI MYHHIUNAJIbHOH YCJIYIH
«IIepeBoa 3eMeJib HIH 3eMeJIbHBIX YYaCTKOB B COCTaBe
TaKHX 3eMeJIb U3 OIHOH KaTeropuu B ApYryIo»

1. OBIIUE MOJIOKEHUSA
1.1. Ilpeamer peryJiHpoBaHHs perjiaMeHTa

AMUHUCTPAaTUBHBIM  perjJaMeHT  aaIMUHUCTpPAllMd  MYHHIMIIAJIBHOTO
obpazoBaHus JIMHCKON paliOH TpemOCTaBICHUsS MyHHUIMIATbHON yeiayru «llepeBon
3eMeJNlb WM 3E€MENbHBIX YYacTKOB B COCTaBe TaKUX 3€Melb U3 OJIHOW KaTeropuH
B ApyTyio» (majnee - AIMHUHHUCTPATUBHBIN PErJiaMeHT) OINpeessieT CTaHAapThl, CPOKU
Y TI0CJIEIOBATENIFHOCTD aIMUHUACTPATUBHBIX TIPOIeyp (IEHCTBUMN) 110 MPEIOCTABIEHIIO
aIMUHUCTpallMel MyHHUIMIATBHOTO oOpa3oBaHus JIMHCKOM palloH MyHULIMTIAIBHOU
ycayru «llepeBof 3eMenb UK 3eMeNIbHBIX YYaCTKOB B COCTaBe TaKUX 3eMeJlb U3 OJIHOH
KaTeropuu B APYyryto» (manee - MyHUIUIabHAS YCITyTa).

1.2. Kpyr 3asiBuresei

3asBuUTENAMH Ha TONydeHHe MyHULHMIANBHON yCIOyru (maiee - 3asBHTENHN)
ABJIIOTCS (PU3MUECKUE JIHIA, WHIUBUIyaJTbHBIE MPEeANPUHUMATEN, FOPHINYECKUE
JM11a, 3aMHTEPECOBaHHBIE B NIEPEBO/IE 3€MeJb UM 3€MEJbHBIX yYaCTKOB B COCTaBE
TaKHMX 3€Melb U3 OJHON KaTerOpHH B APYTYIO, TN00 MX MPEACTABUTENIH, HaJeJICeHHbIE
COOTBETCTBYIOIIUMH ITOJTHOMOYHUSIMH.

1.3. Tpe6oBanus k nopsiaky HHGOpPMHpPOBaHHUS
0 npeaocTaBJdeHUH MyHHUNNIAJBbHOH YCJIyTH

1.3.1. HudopmupoBanne o0 NpemOCTaBIeHUH MyHMIMNAIBHOK YCIyTH
OCYIIECTBIAETCS:



1.3.1.1. B agMWHHCTpalMi MyHUIIMIAIBHOTO oOpa3oBaHusA JIMHCKOW paiioH
(manee - AnMuHUCTpAIH):

B YCTHOH (hopMe IIpU IMYHOM OOpallleHuH;

C HCIIONIE30BaHNeM Tele(hOHHOU CBS3H;

B (opMe 3JIEKTPOHHOTO JOKYMEHTa IOCPEICTBOM HAIpAaBIEHHUsS Ha aapec
3JIEKTPOHHOM ITOYTHI;

I10 NUCbMEHHBIM O00pallleHUsIM.

1.3.1.2. B dQwimane rocynapCTBEHHOTO aBTOHOMHOIO - YYPEXKIECHHS
Kpacnomapckoro  kxpasg  «MHOroQyHKIIMOHAIBHBIA  LEHTp  IIPEJOCTaBIICHUS
rOCYIapCTBEHHBIX W MYHHUIHMIIATBHBIX ycrnyr KpacHomapckoro kpas» B JMHCKOM
paiioHe ¥ MHOTOQYHKIIMOHATBHBIX IIEHTPaX IIPEIOCTaBI€HUS TOCYIapCTBEHHBIX
Y MYHHUIMIIANBHEIX yeiryT KpacHomapcekoro kpas (manee — ¢unnan MOLI):

IIpY JTUIHOM OOpaIleHny;

IIOCPEICTBOM MHTEpHEeT-caiTa - http://www.e-mfc.ru.

1.3.1.3. TlocpenctBoM pa3merieHus WHQOpPMAIMM Ha  OQHUIUAILHOM
caiiTe MyHUIMITATBHOrO oOpa3oBaHus JIMHCKOM paifoH, aapec OQUIMAIBHOTO
caifra: http://www.dinskoi-raion.ru.

1.3.1.4. IlocpemctBoM  pasmelieHus  uHpopmalmu  Ha  Exgunom
nopTaje rocyAapcTBEHHBIX U MyHUIMNAIBHBIX ycIyT (QyHKIuH) (nagee — Enunbii
nopran) u (unu) PernmoHampHOM moOpTajie TOCYZapCTBEHHBIX M MYHHIMHAJIBHBIX

yernyr (pymkuumit) KpacHomapckoro kpas (mamee - PersoHambHBIN —ITOPTaN)
UH(}OPMaLlMOHHO-KOMMYHHUKAITMOHHOH ceTu VIHTepHeT.
. Y . [TocpencrBom pa3MeleHus UH()OPMAaITMOHHBIX CTEH/IOB

B MHOTOQYHKIIMOHAJBHBEIX  IIEHTpaxX  IPENOCTAaBICHUS  TOCYyHapCTBEHHBIX
¥ MYHHUITUTIATEHBIX YCIYT KpacHomapckoro kpas (manee — M®I]) u AIMUHUCTPALIUH.

1.3.2. Undopmanmonnbie cTeHnbl, pasmerienasie B MOIL[ 1 AgMuHuCTpalyy,
IOJDKHBI CONEPKATE:

pexumM paboTel, anpeca AnMuHUCTpauuu u MOLI;

azpec OQUIIMANBHOrO cailTa MyHHIUIIAIBHOTO o0pa3oBaHus J(MHCKOW paioH,
agpec DSJEKTPOHHOW IMOYTHl AJMHUHUCTpPAlUM; TIOYTOBBIE ajpeca, TeledOHBI,
bamunuu pykoBomurener MOL] u A nMUHUCTpAITHH,

NOPSIIOK TIONydeHUsT KOHCYNbTAllMM O TIpefocTaBieHud MyHHUIIMIAIbHON
yCJIIyTH;

MIOPSIOK U CPOKU NpeocTaBIeHUs] MyHULIIUTIATbHON YCIYTH;

00pa3ubl  XOAATaWCTB O TPENOCTaBICHWHM MYHUIMNAIBHOW — yCIyTH
U OOpa3libl 3aII0JHEHNS TaKUX XOIaTalCTB;

nepedeHb JOKYMEHTOB, HEOOXOIUMBIX s IpefocTaBieHuss MyHUIUITAIbHOR
YCJIYTH;

OCHOBaHMs Ui OTKasa B IpUeMe JOKYMEHTOB O IPEIOCTaBICHUH
MyHUIUNANEHOR YCIyTH;

OCHOBaHHA JJIg OTKa3a B MIPEIOCTAaBICHUN MyHULIUITAIbHON YCITYTH;

nocyneOHbIA (BHeCYneOHBIN) MOPSANOK O0XKaIOBaHUS pelIeHHH ¥ AefcTBUN
(bespmeiicTBuI) AIMUHHCTpALK, a TaKXKe IOJDKHOCTHBIX JIMI[ ¥ MYHHUI[UIATbHBIX
CILY KaIllKX;

MHYIO MH(GOPMAIMIO, HeOOXOAUMYIO Ul HOoTyueHnss MyHUIUIIAaIbHOM yCIyT .



Takast ke wuHObopMamus pa3MmeliaeTcs Ha  O(QUIMAJIBHOM  caiiTe
MYHHUITUIIATBHOTO 00pa3oBanus JIMHCKOM paiioH U Ha caiite MOLI,

1.3.3. KoncynsTupOBaHUe MO BOIpOCaM IIpefocTaBleHHs MyHUIMNANbHON
YCIIYyTH OCYIIECTBISETCSl OECIuIaTHO. ,

Creuunanucr, OCYIIECTBIISIOIINAN KOHCYJIbTUPOBAHNE (mocpencTBOM
TeneOHHOW CBS3W WM JIMYHO) IO BOIpOCaM MpefocTaBieHus MyHHIHUNAIbHON
YCIIyTH, TOJDKEH KOPPEKTHO M BHUMATEJIFHO OTHOCUTHCS K 3asBUTEIISAM.

[Ip KOHCYJIBTUpPOBAHUM TO TeledOHy CHEIHalUCT NOJDKEH Ha3BaTh CBOXO
baMuIIo, UM W OTYECTBO, JOJDKHOCTB, @ 3aTéM B BEXIUBOH (opmMe, YETKO
U ITOPOOHO MPOMH(MOPMHUPOBATE OOPATUBIIIETOCS 10 UHTEPECYIOIIUM €0 BOIIPOCAM. |

Ecnu crenuanucT He MOXET OTBETHTh Ha BOIPOC CAMOCTOSTEIBHO JIHOO
IIOATOTOBKAa OTBeTa TpebyeT TMPOMOIKUTENBPHOTO BpPEMEHH, OH IIpeljaraer
3asBUTENIO O0paTUTHCS MHCBMEHHO JUOO  Ha3Hayaer Jpyroe yaoOHoe
JUUIs 3aMHTEPECOBAHHOIO JIMIA BpeMs JUIsl TIOJTy4YeHUs UH(OPMAaIUH.

Pexomennyemoe Bpems s TenedoHHOro pasroBopa - He Oosee 10 MHUHYT,
JTMYHOTO yCTHOro HHpopMupoBanus - He Oosee 20 MUHYT.

WunuBunyansHoe THChMEHHOE WHGOPMHUpPOBaHUE (IO 3JIEKTPOHHON IIOYTe)
OCYIIECTBIAETCA IIyTeM HallpaBJIEHUS 3JIEKTPOHHOTO MUChMa Ha aApec JIEKTPOHHOU
IIOYTEI 3asBUTENS ¥ JOJDKHO COZIEP)KaTh YeTKUM OTBET Ha IIOCTaBJIEHHBIE BOIIPOCHI.

MunuBrnyansHoe NUChbMEHHOE HHPOPMHUpPOBaHUE (10 MOYTE) OCYIIECTBIAETCS
IIyTeM HalpaBlIEHUd NHUCbMa Ha MOYTOBBIM ajgpec 3asBUTENS U AOJDKHO COIEPXKATh
YETKHE OTBETH! Ha IIOCTABJIICHHBIE BOIIPOCHI. , ,

1.3.4. CrpaBounas uHpoOpManuss O MECTOHAXOXIEHWH, rpaduke pabOTEHI,
CIIpaBOYHBIX TeledoHax (B TOM dMcIe HOMEp TenedoHa-aBTOMH(pOpMATOpa),
agpece OQHUUMANBHOIO CcaiTa, SINEKTPOHHON MOYThl U (wiu) ¢GopMbel OOpaTHOM
CBsI3M AJIMUHWCTPAlMd W OpraHM3alui, oOpallleHHhe B KOTOphle HEOOXOIUMO
I Tolyd4eHWs MyHUIMNANBHONW YCIyTH, pa3Meliaercss Ha OQUUHAAIBHOM
calite MyHULMNaIbHOTO oOpa3oBaHus JMHCKOM paiioH, B (enepalibHOM peecTpe,
B pErHoHalbHOM  peecTpe, Ha EmuHOM  moprase  rocygapCTBEHHBIX
¥ MyHUIMNaneHbeIX ycuyr (yukmuit) ~ w  Ha [loprame rocymapcTBEHHBIX
¥ MyHUIMNANBHBIX yeryT (QyHkuuit) KpacHomapckoro kpas.

NudopMaiss 0 MeCTOHaXOXJIEHWM U Tpaduke pabOThl, CIPABOYHBIX
TeJyiepoHax, oduumaneHeIXx caitax MO®I] pasmemaercs Ha Enwnom mopraie
MHOTO(}YHKITHOHAIEHBIX IIEHTPOB NPENOCTABIEHNs] ~ TOCYAApCTBEHHBIX
U MyHMIMNDaneHbeIx  ycinyr  KpacHomapckoro  kpas B HWHGOPMALMOHHO-
TEeJIEKOMMYHUKaMOHHOHU cetu «uTepret» - http://www.e-mfc.ru.

2. CTAHIAPT IIPEJJOCTABJIEHMSI MYHUITUIIAJIbHOM
YCIYTH

2.1. HaumenoBanne MyHHIIHNIaJIbHOH YCJIYTH

HanmenoBanme MyHutmnansHo# ycinyru - «llepeBon 3eMens WK 3eMebHBIX
Y4AaCTKOB B COCTaBe TaKUX 3eMeJb U3 OJTHON KaTerOpPUH B IPYTYIO».



2.2. HaumeHOBaHHe OpraHa, npejocTaB/sI0Iero
MyHHUIHIIAJBHYIO yCIAYTy

2.2.1. IlpenocraBienue MysHununaabHon YCIIyTH OCYILIECTBIIAETCH
AnmunncTtpauuei. AIMUHUCTpalMs NOpeaocTaBiseT MyHHIHNAIBHYIO YCIyTy
yepe3 yIpaBiIeHUEe UMYILIECTBEHHBIX OTHOLIEHUH aJlMUHUCTPALIUA MYHHUIIUITATIEHOTO
obpazoBanus [{uHCKOH paiioH (anee - YIIOJTHOMOYEHHBIH OpraH).

2.2.2. B npenocrasiennn MyHHUITUIIATBHON yCIyTH ydacTByroT MOLI,

ITepeuenr M®I] npenocTtaBieHUs TOCYIapCTBEHHBIX U MYHMIMIIAILHBIX
YCIIyT KpacrHonapckoro Kpast pa3MeleH Ha caiite Enunoro
[IopTajia MHOTO(YHKIMOHAJNBHBIX IIEHTPOB MPENOCTABIEHUS TOCYyIapCTBEHHBLIX
¥ MYHHIUIAIBHBIX yeryr KpacHomapckoro xkpas — www.e-mfc.ru.

2.2.3. B mpouecce  IpenocTaBICHUS MyHHuHHaJIBHOH YCIIYyTH
Y I0OTHOMOYEHHBIN OpraH B3aUMOAEHCTBYET C:

dunuanom DenepalbHOrO TOCYIAPCTBEHHOIO OIOKETHOTO YUPEXKICHUS
«®DepnepanbHas KagacTpoBas manata DenepanbHON CiIyXObl TOCyIapCTBEHHOU
perucTpauu, kajgactpa u kaprorpadum» no KpacHomapckoMmy Kparo;

- JluHckuM otaenoM YmnpapneHus DenepanbHON CIyKOBI FOC}’,H&pCTBGHHOH
perucTpanuy, Kagactpa u kaprorpaduu no Kpacnompapckomy Kparo;

- mexxpaiionHo nHeneknuedt ®HC Poccun Ne 14 no KpacnomapckoMy kparo.

IIpu IIPeI0CTaBICHUA MYHUITUTIAJIBHBIX yCIyT B3aMMO/ICHCTBUE
MEXIYy OpraHaMH MECTHOro camoynpaBieHus B KpacHomapckom — Kpae,
TIONBEJOMCTBEHHBIMM UM  opraHusamusMu u MOIL[  ocyiiecTBigeTcs
C  HCHOIB30BAaHHEM  HMH(POPMALIMOHHO-TEIEKOMMYHUKAIIMOHHBIX  TEXHOJOIHH
I10 3alUIIEHHBIM KaHallaM CBSI3HU.

2.2.4. B cooTtBeTcTBUM C MYHKTOM 3 uacTH 1 cratbu 7 DenepaibHOr0O 3aKOHA
or 27 wmona 2010 r. Ne 210-®3 «O6 opraHuzauuu IPeaOCTaBICHUS
FOCYIapCTBEHHBIX U MYHULMIANBHBIX Yycioyr» (namee — DenepaibHbI 3aKOH
Ne 210-®3) opranam, NpemOCTaBISIIOIIAM MYHHUIIUNIATBHBIE YCIYTH, yCTAHOBIIEH
3arperT TpeboBaTh OT 3asBUTENS OCYIIECTBIEHHUS WHBIX NEUCTBUH, B TOM 4YHCIIE
COTNIacOBaHUM, HEOOXOAMMBIX Uil  HOoJydeHus  MyHHIUNaNbHOM  yCIIyTH
U CBsI3aHHBIX C oOOpallleHWeM B WHBIE OpraHbl MECTHOT'O CaMOYIIpaBlIeHUS,
rOCy[apCTBEHHBIE OpraHbl, OpraHMW3allH, 3a HCKIIOYEHHEM IOJydeHHsS YCIYT,
BKJIIOYEHHBIX B  II€pPEYEHb  YCIYr, KOTOphIE  SIBISIIOTCS  HEOOXOIWMBIMU
151 00s13aTeIEHBIMH U1 MIPEIOCTABICHUA MYHULIUIIATBHBIX YCIyT,
YTBEPXKIEeHHBIN pemenreM CoBeTa MyHUIIUNATIBHOTO oOpa3zoBaHus JIMHCKOU paiioH

0T 28 nexabps 2011 r. Ne 339-25/2.

2.3. Onncanue pe3yabTaTa NpeiocTaBIeHUs
MyHBuuunaJbHOH ycayru

Pesynbrarom mpenocraBieHnss MyHULIMTIANBHON YCITYTH SBISETCS:
1) mocTaHOBNEHHWE — AOMWHUCTPALMK  MYHHIHUIIATLHOrO  00pa3oBaHMs
JAHCKON palioH O IepeBofie 3eMeNlb HIIM 3eMENbHBIX YYacTKOB B COCTaBe



TaKUX 3eMeNb 13 OJJHOM KaTeropuu B APYTyIo (ajee — IOCTaHOBICHUE O IIEPEBOJIE);

2) TIoCTaHOBNeHHe 06 OTKase B TIEPEeBOE 3€MENb WM 3eMENbHBIX YUacTKOB
B COCTaBe TAaKUX 3eMellb U3 OJHOM KaTeropuu B APYrylo (Hajiee — IIOCTaHOBJIEHHE
00 oTKaze B IlepeBo/ie).

Pesynbrate IIPEIOCTaBIECHUS MyHUIMnanbsHOH YCIIyTH
II0 JKCTEPPUTOPHATBHOMY TIPUHIHUIY B BUAE OJEKTPOHHBIX JOKYMEHTOB
U (unM) OSJEeKTPOHHBIX 00pa3oB JOKYMEHTOB 3aBEPSIIOTCS  JNOJDKHOCTHBIMHU
auuaMu  AIMUHUCTpAlM,  YIOJHOMOYEHHBIMH  Ha  NPHUHATHE  pEIIeHUd
0 IpenocTaBneHu MyHUIIUTIATEHOW YCITyTH.

Jnst NOTy4YeHUs  pe3yJsbTaTa IIpeIOCTaBIECHUS MyHHIUTIaTBHOH
yClIyru Ha OyMaXHOM HOCWTelle 3asBHUTENb HMeEeT IIpaBO 0OpaTUThCA
HEeTIOCPEICTBEHHO B YonTHOMOYEHHBIN opras, M0JIBEIOMCTBEHHYO
€My OpraHM3alHIO, YIIOJHOMOYEHHBIE Ha IPUHATHE DELIeHHs O NPeNOCTABICHUH
MyHUITUTIaTBEHON YCITYTH.

2.4. Cpok npenocraBjieHust MyHuuunaabHON ycayrH,
B TOM YHCJe ¢ y4eTOM Heo0X0AMMOCTH 00palleHust
B OpPraHu3alliy, YYacTBYIOIIHE B NIpPel0CTaBJICHHH
MyHuuHMnaabLHOW yCIyrd, CPOK MPHOCTAHOBJIEHHUSI
npegocraBjeHnss MyHUIHIIAJbHOH YCJIYTH B ciiyyae,
€CJIH BO3MOKHOCTH NPHOCTAHOBJIEHHS NIPeJyCMOTpeHa
3aKoHoJaTenbcTBOM Poccuiickoit Menepannu, CpoK BbIAAYH
(HanmpaBJleHHs1) JOKYMEHTOB, SIBJSIIOIINXCS Pe3yJbTaTOM
npepocraBjaenuss MyHHIUNAJABHOH yCJIYTH

2.4.1. Cpok mpenocTaBieHUss MyHHUITUTIAIBHOW YCIIyTH COCTaBiseT 2 Mecdlla
CO JIHS IIOCTYIIJIEHUS X0/1aTaiicTBa.

2.4.2. Cpok NpHUOCTAaHOBJIEHUS IIPENOCTaBICHUS MYHUIMMTAIBHON YCIYyTH
3aKOHOJATEIbCTBOM HE IIPETyCMOTPEH.

2.4.3. Cpox Bbliau¥ (HampaBlICeHUS) NOKYMEHTOB, SBILIIOIINAXCS PE3yIbTaTOM
npenocTaBiieHuss MyHUIMIIANTBHON YCIyTH COCTaBisieT 14 KajeHOapHbIX [HEH
CO [HS IIPUHATHUS PElICHUS.

2.5. HopMaTuBHbIEe NPaBOBbIE aKThI,
peryJupymomue npeaocrapjieHue MyHHIHNaabHOH yCJIyTH

[lepeuens HOpPMaTUBHBIX IIPaBOBBIX aKTOB, peTyJIUPYOLIUAX
npenocrasneHre MyHUIMNANbHOW  YCIyTH, pasMeliaercs Ha O(QHUIHMaIbHOM
cakiTe MyHHMIMIANBEHOTO oOpaszoBanus JluHCKOM padon, EpwHoM mopraie,
Perunonansrom noprare.



2.6. McuepnbiBaromuii nepevenb JOKYMEHTOB, HEOGX0AUMBIX

B COOTBETCTBHH C HOPMATHBHO-NIPABOBbLIMH aKTaMH

JJIst Hpé}lOCTaBﬂeHHﬂ MyHHUIUNAJbHOH YCITYTH, H YCJIYT,

KOTOPBIE SIBJSIIOTCSH HE0OXOAMMBIMH U 00513aTeJIbHBIMH

AJIs npenocTaBjieHuss MyHHUNNIaIbLHOH YCJOYTH,
noJJiesKaluX NpeacTaBleHHI0 3asiBUTeIeM,
croco0bl MX MoJiyyeHHus 3asiBUTeJIeM, B TOM YHCJIe

B 3JIEKTPOHHOI ¢opme, NOPSAOK UX NpeICcTaBJIeHU

2.6.1. Jlng  momydeHus ~ MyHUIMITANIBHOM  ycliyru  3asBUTENEM
IIPEICTaBIAIOTCS CIEMYIOMNE JOKYMEHTHI:

1) xonmaraiicTBO, KOoTOpoe odopmiseTcs Mo (GopMe COTIIACHO NPHUIIOXKEHHIO
K HacTosAmeMy AJIMUHUCTPATUBHOMY periaMeHTYy;

2) KomMsI  JOKyMEHTa,  YJOCTOBEPSIONIEr0  JIMYHOCTh  3asiBUTEINA
(mpencraBuTens 3asBUTENS);

3) HOKYMEHT, TOJTBEPXXIAIOIIWNA TIOJHOMOYHSA IPEACTABUTENS 3asBUTEI,
B cClly4ae, €CJId C XOHAaTalCTBOM O MPEeNOCTaBIeHMA MYyHUUUNAIBHOW YCIIYTH
oOparaeTcst IpeICTaBUTENh 3asIBUTEIIS;

4) cornacue npaBooOiagaTess 3eMEIBbHOIO ydyacTKa Ha MepeBOJ 3eMellb WX
3€MEJbHBEIX YYaCTKOB B COCTaBe TaKWX 3€Melb U3 OJIHOW KaTeropMud B IPYTYIO,
3a HCKIJIIOUEHHEM Cllydasi, eclii IpaBoobiiafaTesieM 3eMeNIbHOTO y4JacTKa SIBJISETCS
JAI0, C KOTOPBIM . 3aKJIIOYEHO COrjalleHhe 00 YCTaHOBJIECHUHM CEPBHUTYTA
B OTHOILEHUH TaKOIro 3eMeJIFHOI'0 yJyacTKa.

2.6.2. B cmydae, ecnu i INOpenocTaBiIeHUs MyHHUIIMNAIBHON YCIIyI'H
HeoOxomuma o0paboTKa TIepCOHANBHBIX MaHHBIX JIWI@, HE SBISIONIETOCsd
3asiBUTENIEM, W €CIH B COOTBETCTBUH ¢ (elnepaibHBIM 3aKOHOM oOpaboTka
TaKHUX IIEPCOHANBHBIX MAHHBIX MOYET OCYIIECTBIATHCA C COTJIACHSA YKa3aHHOTO
JAlla, Opu oOpalleHWH 3a IoJlydeHueM MYHUIMIIATbHOW YCIYyTH 3asBUTENb
JOTIONIHATENIBHO  IIPENCTaBiseT JOKYMEHTHI, IOATBEpPXJArolue IOJydeHHUE
COTJIacHs YKa3aHHOTO JHMIa WM ero 3aKOHHOTO Ipe[CTaBHUTeNs Ha 00paboTKy
IIEPCOHANBHBIX JaHHBIX YyKa3aHHOrOo Juua. JIOKyYMEHTBI, MOATBEPKIAFOIINE
IIOJIly4eHHe COIJIacus, MOTYT OBITH IIpEJCTaBJIEHBl, B TOM 4YHCJIEe, B (Qopme
DJIEKTPOHHOIO JOKyMeHTa. JlaHHas HOpMa He pacHpocTpaHsAeTcs Ha JIHII,
IIPU3HAHHBIX 0€3BECTHO OTCYTCTBYIOIIUMH, M Ha pa3bICKUBAEMBIX  JIMII,
MECTO HaXOXIEHUsS KOTOPBIX HE YCTaHOBJICHO YIIOJHOMOYEHHBIM (denepanbHbIM
Op TaHOM UCIIOJTHUTENBFHOU BIACTH.

2.6.3. XomaTaliCTBO U IpUjaraeMble K HeMy JOKYMEHTBI MOT'YT OBITH ITOJIaHBI
3asiBuTeNeM B YIIONHOMOYEHHBIM OpraH HenocpeiCcTBeHHO wuiu depes MOIL],
a TarKKe MOTYT OBITh HanpaBJieHbl B J3JEKTPOHHOW (hOpMe ¢ HUCIIONb30BaHUEM
PeruonansHoOTro nmoprana.

2.6.4. Ilpm mnpenmoctaBieHur MYyHUIMNAIBHON YCIYTd YCTAHOBIIEHUE
MU YHOCTH 3asBUTENS MOXET OCYMIECTBIATBCA B XOJE JMYHOIO IpHUema
IO CPEACTBOM IPENBSBIEHMs IaclopTa TrpaxaaHuHa Pocculickoint @Penepannu
JIUO0 HMHOrO JIOKYMEHTa, YAOCTOBEPSIONIEr0 JHYHOCTh, B COOTBETCTBUHU
C 3axkoHojaTenbcTBOM Poccuiickoit Deneparuu unu (P HAJUUUKA TEXHHUYECKOM



BO3MOYKHOCTH) IIOCPECTBOM UJICHTU(PUKALUN %4 ayTeHTU(UKALUI
B YmnoigHoMoueHHOM opraHe winu MO®I[ ¢ ucnons3oBaHMeM HHGOPMAIMOHHbIX
TEXHOJIOTUH, NpeayCMOTpeHHBIX dYacTbio 18 craten 14.1 DexepanpHOro 3akoHa
ot 27 nronst 2006 r. Ne 149-®3 «O6 nHpOopManuu, UHPOPMAITHOHHBIX TEXHOJIOTHAX
U 0 3aIlliTe UHYOPMALUW».

2.6.5. Tlpu npenocraBienny MyHUIIUIIATBHON YCIYTH B 3JIEKTPOHHON (popme
UIeHTUQUKAIMS U ayTeHTUQUKAIUS MOTYT OCYILECTBISATLCS IIOCPEICTBOM:

1) emuHOW CHCTeMBl HWIAEHTUGUKAUMA U ayTeHTHOUKALMUM MM HHBIX
rOCyJapCTBEHHBIX WHMOPMAIIMOHHBIX CHCTEM, €CIM TaKHhe ToCydapCTBEHHbIC
MH(QOpPMAIIMOHHBIE CHCTEMBI B ycTaHOBJIeHHOM [IpaBuTensctBoM Poccuiickon
@Denepanvu  MOpsiKe OOECIEYNMBAIOT B3aWMMOJEHCTBAE C €OUHOM CHUCTEMOH
UIeHTUDUKAIMK ¥ ayTeHTUDWKAIWK, TpH YCJIOBUM COBIIQJEHUA CBEIEHUN
0 (U3UYECKOM JIHMIIE B yKA3aHHBIX HH(OOPMALIMOHHBIX CUCTEMAX;

2) enuHOW cHCTEMBl HWIACHTHQUKAIAM U ayTeHTHU(QUKAIMU U EeIUHOH
MH()OPMAIIMOHHOM CHCTEMBI IEPCOHATBHBIX TaHHBIX, obecnednBaroiet 06padoTkKy,
BKJIIOYas cOOp ¥ XpaHeHue, OMOMeTpUUECKUX NIepCOHANbHBIX JaHHBIX, UX IIPOBEPKY
W Tepemady WHPOPMAIME O CTENEHH MX COOTBETCTBUS MPENOCTABICHHBIM
OHOMeTpHUYECKUM IIepCOHATBHBIM JaHHBIM (PU3MYECKOT0 JIHLA.

2.7. UcyepnbiBalomunii nepeyeHb JOKYMEHTOB, HEOOXOAHMBIX
B COOTBETCTBHH C HOPMAaTHBHBIMH NPaBOBbIMH aKTaMH
AJd npeaocTaBieHust MyHHIMIIaNbHOH yCIAYTH, KOTOpPbIE
HaXoJAATcsl B pacnopsizKeHHH rocyAapcTBeHHbIX OPraHoB,
OPraHoB MECTHOI'0 caMOYNpaBJIeHHs] H HHBIX OPTaHOB,
YYacTBYIOIIHUX B NPeJOCTABIEHHH IoCcy1apCTBEHHbIX
HJIH MYHHIHNAJAbHLIX YCJIYT, H KOTOpble 3asiBUTe/Ib BIpaBe
NIpeICTaBHTh, a TAKIKe CNOCO0bI HX MOJy4YeHHs 3asiBUTEsIMH,
B TOM 4YHcJ/Ie B 3J1eKTPOHHOH ¢opMe, NOPANOK X NpeAcTaABJIEHHS

2.7.1. JIokyMeHTHl, HEOOXOAUMEBIE I NpenocTaBieHus MyHUIUNAIbHOH
YCIyTd, Haxoldlluecs B pacHOPsDKEHWHM OpPraHOB TOCYIapCTBEHHOM BIACTH,
OpPTaHOB MECTHOTO CcaMOyIpaBIICHUS MYHHUIUTIATBHBIX obpazoBaHU
KpacHomapckoro Xpas W HWHBIX OpPraHOB, YYacTBYIOUIMX B IpPeNOCTABICHUH
MynununaneHoH yciIyTH, KOTOpbie 3asiBUTENb BIpaBe MPEACTABUTE:

1) BRIIMCKAa M3 EOWHOTO TIOCYIaPCTBEHHOTO pEecTpa HHIUBHUIYAIBHBIX
NpennpuHuMareney (Ind 3asBUTeNed - WHIUBHAYATbHBIX TMpeIlpHHUMATENeH)
WU BBINIMCKA M3 EIWHOIO TOCYNAapCTBEHHOIO peecTpa MOPUAWYECKHX JTHI[
(L7151 3asiBUTEIeH - IOPUANYECKUX JIULT);

2) BeHMCKAa U3 EIMHOTO TOCYHapCTBEHHOTO peecTpa HeIBHKUMOCTH
Ha 3€MENbHBIA y4acTOK, IIepeBOJl KOTOPOro M3 COCTaBa 3eMellb OJHON KaTeropuu
B OPYTYIO IIPEAIIONAraeTcsi OCyIlleCTBUTb. '

2.7.2. HenpencraBneHue 3asBUTENIEM yKa3aHHBIX B HACTOSAIIEM I10Jpaseiie
JOKYMCHTOB HE SIBJISIETCA OCHOBaHMEM [UI OTKa3a 3asBUTENIO B MPEIOCTABICHUHU
MyHUIUIANEHOR YCIIyTH.
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2.8. Ykazanue Ha 3anpeT Tpe6GoBaTh 0T 3assBHTEJsI

Ot 3asBUTEIN 3aIPEIIEeHO:

1) TpeGoBaTh npeacTaBIeHUs JOKYMEHTOB ¥ MHGOpPMAIMK WX OCYIIECTBIIEHN.
JNEUCTBUM, MPEACTaBICHHE WA OCYLIECTBIECHHE KOTOPBIX HE IPelyCMOTPEH(
HOPMAaTWMBHBIMUA HPABOBBIMU AaKTaMM, PETyJIUPYIOMMMH OTHOIUIEHHUS, BO3HHUKILIKC
B CBS3M C IIpeaocTaBieHueM MyHUITUTIAIBHON YCIIyTH;

2) TpeOoBaTh MNpENCTaBIEHHS OKyMEHTOB W MH(OPMALIMM, B TOM YHCIIE
[IOATBEPXKAAIOIIMX  BHECEHHWE  3asBUTENEM - IUlaThl  3a  [IPedOCTaBIIEHHE
MyHuIUNaTEHOH  yCIIYTH, KOTOPBIE HAXOMISTCS B PACIOPSDKEHHH IOCyHapCTBEHHBIX
OpTaHOB, OpPraHOB MECTHOTO CaMOyIpaBieHus W (WiIH) MOABEIOMCTBEHHBIX
rOCyIapCTBEHHBIM OpraHaM U opraHaM MECTHOI'O0 CaMOYIIpaBlIeHHs OpIaHM3allMi,
YYacTBYIOIIMX B MPENOCTaBIeHUMH MYyHUIMIAIBHBIX YCIYT, 3a WCKIIOYEHHEM
JTOKYMEHTOB, YKa3aHHBEIX B yacTd 6 crateu 7 DenepanpHoro 3akona Ne 210-D3,
B COOTBETCTBHH C HOPMAaTWBHBIMH IIPaBOBBIMM akTamu Poccuiickoi Penepanu,
HOPMaTUBHBEIMH IPABOBBIMU aKTaMd KpacHOIapcKoro Kpas M MYyHULUNAIBHBIMU
[IPaBOBBIMU aKTaMU;

3) TpeGoBaTh OCYIIECTBIEHWUsS [OEWCTBHH, B TOM YHCJE COTJIACOBaHUH,
HEOOXOMUMBIX [UIsl TIONYYEHWsI TOCYNApPCTBEHHBIX M MYHUIUNAIBHBIX YCIYyT
1 CBS3aHHBIX C OOpallleHHWeM B MHbIE IOCY/IapCTBEHHEIE OPraHbl, OPraHbl MECTHOTO
CaMOYIIPaBJIEHUs], OPTaHU3alMM, 38 UCKIIOYEHHUEM IIOJy4eHUs YCIyT U IIOJy4YeHHUs
TOKYMEHTOB ¥ MH()OPMAIWH, IPENCTABIAEMEIX B PE3YIbTATe MPEIOCTABIEHUS TaKUX
YCIyT, BKIIOYEHHBIX B IIE€PEUHM, yKa3aHHble B dacTu 1 crateu 9 @DenepalbHOIo
3akonHa Ne 210-D3;

4) TpeboBarh oOpallleHHs 3a OKa3aHWEeM YCIYyT, He BKIIIOUEHHBIX B II€PEYHH
YCIYyT, yKa3aHHble B d4actu 1 cratbu 9 @enmepanmpHoro 3akoHa Ne 210-D3,
a TakXke [pPelOoCTaBIeHUs  JOKYMEHTOB, BBIJaBae€MbIX II0  pe3yJibTaTaMm
OKazaHUs TaKUX YCIyT.

5) oTka3plBaTh B TpPHEME 3ampoca W HHBIX JOKYMEHTOB, HEOOXOIMMBIX
UL TIpefocTaBileHus MyHUIUNAIbHOM YCIyrHW, B cllydae, €eCJlH 3aIpoc
U JOKYMEHTBHI, HEoOXOAWMBIE I IpelOoCTaBIeHUS MYHHLHUNATBFHON YCIYTH,
IOJaHbl B COOTBETCTBUM C MH(OpPMalMedl 0 CpOoKaX M MOPAAKE IPeJOCTABIEHHUS
MyHununanbHON yCIyry, orryOJIMKOBaHHON Ha PernoHaibsHOM opTade;

6) oTka3bplBaTh B MpPEeNOCTaBICHUH MYyHHUIMIAIBHON yCIyrm B Clydae,
€CJIM  3aIpoc M JOKYMEHTBl,  HEOOXOQuMble I  INPEIOCTABICHUA
MyHnununansHO# ycIyrd, TMOJaHbl B COOTBETCTBUM C HH(pOpManmed o Ccpokax
U TOpSNKe TMpenocTaBleHWs MyHUIMIANBHON  yCIOyTH, OIIyOJIMKOBAaHHOM
Ha PernonanbsHOM IopTase;

7) TpeGoBaTh OT 3asiBUTEIISI COBEPIIEHUS HHBIX AEUCTBUH, KpOME MPOXOIKACHUI
U eHTUGUKAIMY U ayTeHTU(GHUKAIUKM B COOTBETCTBUU C HOPMATHBHBIMH ITPABOBBIMU
akTamu Pocculickolt @enepannu, yka3zaHUs IIeTH NIpHeMa, a TaKXkKe MPeIOCTaBICHU
CBEJIEHHH, HEOOXOOMMBIX Uil pacdera IHUTEABHOCTH BPEMEHHOTO WHTepBaia,
KOTOpBIA HeoOX0IuMO 3a0pOHUPOBATE IS TpHEMa,

8) TpeboBaTh IpENCTaBICHUS JOOKYMEHTOB ¥ HH(OpPMAILUH, OTCYTCTBHE
¥ (WIN) HEeJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAIWCH NP IEPBOHAYAILHOM OTKa3e
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B IpUeMe JIOKyMEHTOB, HEOOXOMUMBIX JUII [PeNoCTaBleHus MyHUIUIIATbHON
yciIyrd, nub0 B TpeNocTaBiIeHUM MYHHIMNAIBHOM YCIYr'H, 3a MCKIIOYEeHHEM
CIIEIIYIOIINX CITy4aeR:

a) wW3MeHeHue TpeOOBAHWM HOPMATUBHBIX IMPABOBBIX aKTOB, KaCAIOIIUXCS
npenocTaBieHUs MyHULMNAIBHOW yCIYTH, IIOCHEe IIEPBOHAYAIBHOM  ITOHa4yH
XO[aTanucTBa O IpenoCcTaBile Y MyHUITMITAIBHONR YCIIyTH;

6) Hanmuume OmMMOOK B XOoJaTaliCTBE O IPelOCTaBIeHMH MyHHIUINAILHOU
YCIyrd ¥ [OKyMEHTax, IIOJIaHHBIX 3asBUTEJIEM IIOCIEe I[IEPBOHAYAILHOIO OTKasa
B IIpUe€Me JOKYMEHTOB, HEOOXOAMMBIX [UIs TpefocTaBleHrs MyHULIUIIaIbHOH
yCIyrd, nu00 B TpeNoCTaBleHWH MYHHIMIAIBHOM YCIyrM W HE BKJIIOYEHHBIX
B IIPECTABIICHHBIM paHee KOMILUIEKT JOKYMEHTOB;

B) HCTEUEHHE CpoKa NeHCTBUS AOKYMEHTOB HIIM W3MEHEHHE HHGpOpMaluu
[Iocjle IIEpBOHAYAJBHOIO OTKa3a B TpHeMe JOKYMEHTOB, HEOOXOIUMBIX
A7 IpefocTaBieHHs MyHUIIUNATBRHON ycioyrd, Iu00 B IIPENOCTaBICHUH
MyHuIUIIanbHON yCIIyTH;

I') BBISBIIEHHE MOKYMEHTAJBHO TIOATBEpXKIAeHHOro ¢daxkra (IpU3HAKOB)
OIIMOOYHOTO MM TPOTUBONpPABHOrO JjelicTBus (Oe3melcTBUsA) JOKHOCTHOIO
nvna YTOJIHOMOYEHHOIO OpraHa, MyHUIIMITAJIBHOTO ciiykaiero, paborauka MOIL],
paboTHHKa OpraHM3ally, TPeIyCMOTpeHHOU dacTeio 1.1 crateu 16 DenepanbHOTO
3akoHa Ne 210-@3, npu mnepBoHaYaJbHOM OTKa3e B IIpUeMe JOKYMEHTOB,
HEOOXOIUMBIX JULS IIPENOCTABIECHUS MyHununansHo# YCIYTH,
nb0 B IPeNOCTaBICHUM MyHUIUMNATBHOW YCIYrH, O 4YeM B IHCEMEHHOM
BHJI€ 3a IONNKWCBIO PYKOBOIUTENS YIIOJIHOMOYEHHOI'O OpraHa, pyKOBOIMUTENA
MOI] npu mnepBoHaYalbHOM OTKa3e B ITIpUeMe JOKYMEHTOB, HEOOXOIUMBIX
JUIs  IpefnocTaBieHus — MyHMIIMNAIBHOM — ycnmyTd,  JuUOO  pyKOBOIUTEIA
OpraHu3alyy, IpefycMOTpeHHOM dacTbio 1.1 crateu 16 DenepanbHOro 3aKoHA
Ne 210-®3, yBemomisercs BasBUTENb, 4 TaKKe IIPUHOCATCS  U3BUHEHUS
3a JIOCTaBJICHHEIE Hey100CTBa.

9) TpeboBaTh TpemocTaBiIeHHS Ha OyMaXXHOM HOCHTeNle JTOKYMEHTOB
U uHQOpPMAIWH, OJJIEKTPOHHBIE O0O0pa3sbl KOTOPBIX paHee OBUIM 3aBEpPEHBI
B COOTBETCTBMM C HyHKTOM 7.2 wactu 1 crareu 16 @DexepanbHOro 3aKoHa
Ne  210-@3, 3a HCKIIOYEHHWEM  ClIy4aeB, eClId  HaHeCeHHe  OTMETOK
Ha Takue JOKYMEHTBl Ju00 HUX U3BIATHE SBIAETCS HEOOXOIWMBIM YCIIOBUEM
npenocTabiesns MyHWIUNATEHON YCIYTH, M HHEIX CTydYaeB, YCTAHOBIGHHBIX
beneparbHBIMU 32aKOHAMH.

IIpn mpepoctaBneHMM MyHUIMOANBHOM YCIYIH IO 3KCTEPPHUTOPHAIBHOMY
[IPUHLMITY YTIOJHOMOYEHHBIM OpraH He BHpaBe TpedoBaTe OT 3asBUTEINA
(mpencraButens 3assutens) wix MOL] npezncraBieHus TOKYMEHTOB Ha OYMajXKHBIX
HOCHUTEIAX, €CIM HHOe He IPeayCMOTpPeHO (efepalbHbIM 3aKOHOIATEeIECTBOM,
pernIaMeHTUPYIOUIUM NpefocTaBienrne MyHUITUTIaNIBHON YCIyTH.
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2.9. UcuepnbiBalolnii NepedeHb OCHOBAHHUH AJIsl 0TKAa3a
B NpHeMe J0KYMEHTOB, He0OXOAUMBbIX JJIf IIPeJ0CTaBJICHNU S
MyHnuumnnajbHOR yCJIyrH

2.9.1. OcHoBaHWeM [JjIsi OTKa3a B IIpHeMe HOKYMEHTOB, HEOOXOIUMBIX
IUIS IIpeocTaBIeHus] MyHULIMIIAIBHOM YCITyTH, SIBISETCA:

1) mnpencraBmeHre He B TOJHOM oO0BeMe JOKYMEHTOB, YyKa3aHHBIX
B IyHKTe 2.6.1 monpasgena 2.6 paznmena 2 HacTosAmero AIMHHHUCTPATUBHOTO
periiaMeHTa;

2) TpejacTaBieHWE 3asBUTENIEM JOKYMEHTOB, HWMEIOIIUX IOBPEXIECHMS
M HaJIW4Yhe WCIPABICHUM, HE TIIO3BOJISIOUIMX OJHO3HAYHO MCTOJIKOBATH HX
cCozeprKaHue; He COIepIKaIuX 00paTHOTO aapeca, MOAIMUCH, TTedaTy (TIpH HAJIUYIIH);

3) HecoOmroneHWe MPeayCMOTPEHHBIX ITyHKTOM 9 IlpaBui HCIONB30BaHUA
YCUIEHHOW KBaIM(QUIMPOBAHHON SIEKTPOHHON MOANHMCH NpH  OOpalleHuu
3@ IOJIyYEHHEM TIOCYIapCTBEHHBIX W MYHMIMNAIBHBIX YCIYyT, YTBEPXIECHHEIX
noctaHoBinenueM l[IpaButenscrBa Poccuiickoit @enepanuu ot 25 aBrycra 2012 r.
No 852 «O6  yrBepxaenuu  [IpaBunm  HCNONB30BAaHUS  YCHIIEHHOU
KBaNIX(QUIMPOBAHHON 3JIEKTPOHHOW IOANHUCH INpU OOpallleHHH 3a MOIy4YeHHEeM
FOCYyJapCTBEHHBIX M MYHHUMIAIBHBIX YCIYr HU O BHECEHHU H3MEHEHU:
B IlpaBuna pa3paboTKM X YTBEPXICHHUS aIMHUHUCTPATUBHBIX DPEIrIaMEHTOB
[IPEIOCTaBICHUS roCyAapCTBEHHBIX YCIIyT», YCIIOBHI NpU3HAHUSA
JEWCTBUTENBHOCTH 3JIEKTPOHHON MOATIMCH.

B cnywae ecnium B pe3ynpTaTe NPOBEPKH KBaJIUQUIUPOBAHHOW IIOAIMCH
Oymer BBIIBIEHO  HECOONIOJEHHE  YCTAHOBIEHHBIX  YCIOBHH  NpU3HAHUS
€e JNEeHCTBUTENIbHOCTH, UCIIOJHUTEND YCIYyTH B T€UEHUE 3 THEH cO AHS 3aBEpIIECHUs
IIDOBEJEHUA TaKOM IIPOBEpPKM MPUHMMAET pelnieHue o0 oTkaze B IpHUEME
K PacCMOTpPEHHIO oOpalleHHus 3a IOJNyYeHHEeM YCIYyr W HalpaBiseT 3asiBUTENIO
yBedoMIIeHHe 00 3TOM B 3JIEKTPOHHOW (opMme ¢ yKazaHHEM ITYHKTOB cTaTbd 11
@enepanpHoro 3akoHa oT 6 ampenst 2011 r. Ne 63-03 «O06 371eKTpOHHON TOIIUCKHY,
KOTOpPBIE IIOCIHY)XWJIA OCHOBaHMEM ISl [PHUHATHS YKa3aHHOTO  pEIIEHUs.
Taxkoe  yBemoMJeHME  TIOANUCHIBACTCS  KBaTU(PUIMPOBAHHONW  MOMIIKCHIO
HCIIOJHUTENS YCIYyTW U HaIlpaBIseTCs IO aipecy 3JIEKTPOHHOM IMOYTHl 3asBUTEI
100 B ero JU4YHBIM kabuHeT B (erepalbHON TOCyIapCTBEHHON HH(MOPMAIMOHHON
cucremMe «EIMHEIM 1OpTal TOCYHapCTBEHHBIX W MYHULMNAIBHBIX  YCIyr
(b ynKIHiL)Y. Ilocne IOy YEHHU S YBEIOMIICHUSA 3asiBUTEIb BIIpaBe
00paTUThCs MOBTOPHO C OOpalleHWeM O TMpeaoCTaBIeHUH YCIYTH, YCTPaHUB
HAapyUIEHHUs, KOTOphle IIOCIHYXXWJIM OCHOBaHMEM JJIsI OTKasa B IpHeMe
K DaCCMOTPEHHUIO IEPBUYHOT0 00paIieHus.

2.9.2. O manu4Yuu OCHOBaHMS MJIsI OTKa3a B IpUEME JOKYMEHTORB 3asiBUTEIS
HH(OopMUpyeT paboTHUK YTOTHOMOUYEHHOTO opraHa jubo M®I], oTBEeTCTBEHHEIH
3a IpUeM JOKYMEHTOB, OOBSCHJIET 3asBUTENIO COJepXKaHHe BBIABICHHBIX
HEJIOCTaTKOB B IPEACTABIEHHBIX JOKyMEHTaX M MNpemaraer IPUHATE MEpHI
10 UX yCTPaHEHHUIO.
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He wmoxer ObITh OTKa3aHO 3asgBHUTEII0 B IIpHEME JOIOJHHUTEIBHBIX
JOKYMEHTOB IIPH HAJIMYUHU HAMEPEHNUs UX CHATh. _

2.9.3. He nmomyckaercs oTkaz B NpHUEMe XOAATaliCTBa M WHBIX JIOKYMEHTOB,
HeoOXOMMMBIX JUIS TIpellocTaBleHus MyHUIMNAIBHOM YCIyru, B Cliydae, eciu
XOJaTalCTBO M JOKYMEHTBI, HeOOXOIHUMBbIe NI MpefocTaBieHus MyHUIUIANIbLHOM’
YCIyT'H, IIOJ@aHbl B COOTBETCTBHM C wuHpopManuel o0 Ccpokax M IOpaaKe
penocTaBieHns MyHUIUIIANBHOR yeIyTH, ollyonukoBaHHo# Ha [TopTaire.

2.9.4. Otka3z B mpueMe JOKyMEHTOB, HEOOXOOUMBIX Ui IIPENOCTaBIEHUS
MyHUIUNagbHOM YCIyTH, HE MPENITCTBYeT IIOBTOPHOMY OOpallleHHIO IIOCHe
YyCTpaHeHus IPUYHHBI, IIOCIYXUBIIEH OCHOBaHUEM IS OTKa3a.

2.10. UcuepnbiBaouuii mepevyeHb OCHOBAHHH
AJIsl IPHOCTAHOBJICHHS MJIM 0TKa3a B NIPEeJOCTABJIECHHH
MyHUIMNaJAbHON YCJIYyTH

2.10.1. OcHoBaHM# AN NMPUOCTAHOBJIEHUS NPENOCTaBIeHNUs MyHUIUITATEHON
YCIIyT'H 3aKOHOJaTesnbcTBOM Poccuiickoit Denepany He IPeTyCMOTPEHO.

2.10.2. OcHoBaHMeM [UIsI OTKa3a B IIpelOCTaBIeHWU MyHUIMIIAIBHOM
YCIIyTH SIBIISIIOTCSA:

1) ¢ xopaTaiicTBOM 06paTHIIOCh HEHAJIEXKAII[ee JTHIIO;

2) K XO/1aTaliCTBY IPHIIOKEHBI JOKYMEHTHI, COCTaB, (GopMa WK COIepKaHHe
KOTOPBIX HE COOTBETCTBYET TPeOOBAHUAM 3€MEIBHOI0 3aKOHO1aTEIbCTBRA;

3) ycTaHOBJIEHUE B COOTBETCTBUU C eiepalibHBIMU 3aKOHAMH OI'paHUYeHHs Ha
IIEpeBOJ 3€MeNlb WM 3€MEeJbHBIX Y4YacTKOB B COCTaBe TaKWX 3€MElb
U3 OJIHOM KaTeropuH B IPYrylo, TU00 3ampeTa Ha TaKOW IIepeBO/;

4) Hanmmuue OTPHULATEIBHOTO 3aKJIFOYEHUS roCcyJ1apCTBEHHOM
DKOJIOTMYECKONW DOKCIIEPTU3Bl B Cilydae, €CIH €€ IPOBEACHHUE IIPelyCMOTPEHO
(beneparbHBEIMU 3aKOHAMHY;

5) yCTaHOBIIEHME HECOOTBETCTBUS HCIPAIMBAEMOI0 IEIEBOT0 Ha3HauyeHUs
3€MeJIb WM 3€MEeNIbHBIX YJ9aCTKOB YTBEP)KICHHBIM JIOKyMEHTaM TE€PPUTOPHUAIBHOIO
IIJIAaHUPOBAHUA U JOKYMEHTAllMH 10 MJIAHUPOBKE TEPPUTOPHUH, 3EMIICYCTPOUTEIHHOM
JOKyMEHTAaIIUH.

6) oTcyTcTBHE y 3asBUTENs NpaBa Ha MOMydeHHe MYHUIHIATBHOW YCIyIH,
B TOM 4YHCIE  HEBO3MOXKHOCTH  OKa3aHWd  MyHMIMNANEHOM  yCIyrH
B CHUIy OOCTOSTENbCTB, paHee HEW3BECTHBIX IpU IpHeMe HTOKYMEHTOB,
HO CTaBIIMX U3BECTHBIMU B Ipollecce NpefocTaBieHns MyHUIUIaTbHON YCIIyTH;

7) obpamienne  3asBuTenss 00  OKazaHWM ~ MyHHIMOAIBHOW  YCIIYTH,
IIp €0CTaBIEHUE KOTOPOM HE OCYIIECTBIISIETCA OPraHOM, YKa3aHHBIM B IIOJpasfese
2.2 HacTosAIIero AIMUHHACTPATUBHOTO periIaMeHTa.

2.10.3. He pomyckaercs oOTka3 B TpPeAOCTaBleHMM MyHHUUIHUNAIBHOM
YCIIyTH B Cllydae, €CIH  XOJaTaUCTBO M  JOKYMEHTBl, HEOOXOIHUMEIE
IIsl  TpefoCTaBleHuss MyYHUIMIATLHON — YCIYTH, TOHaHbl B COOTBETCTBHH
¢ mMHQOpMalKell O CpoKax W IMOpPsIKe MPEeHOCTaBICHUS MyHHIMNAIBHON YCIyTIH,
orybnukoBaHHOM Ha [TopTasne u odbunuansHOM caiiTe Y TOJHOMOUYEHHOTO OpraHa.
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2.10.4. OTtka3 B npenocTaBieHUd MYHUIIUIIAIIBHOW YCIYTd HEe IPEensTCTBYET
IIOBTOPHOMY OOpallleHHIO MOCcIie YCTPaHEeHUs IPUYMHBL, ITOCIYKUBIIEH OCHOBAaHUEM
JUIsL OTKa3a. :

2.11. Ilepeyennb ycuayr, KOTOpble sIBJISIIOTCS HEO0OXOAHMBIMH
H 00s13aTeJJbHBIMH [JIsl MPpEeJ0oCTABJICHHUS
MyHHUHNANBHOH YCIYTH, B TOM YHCJ/Ie CBeeHHS
0 TOKyMeHTe (I0KyMeHTaXx), BbIJaBaeMoM (BblAaBaeMbIX)
OpPraHU3alHUsIMU U YIIOJTHOMOYEHHBIMH B COOTBETCTBHH
¢ 3aKoHoAaTebcTBOM Poccuiickoii @enepannu s3KcnepTamH,
y4acTBYIOUIHMH B NpeaocTaBjieHnd MyHHIUNIAJAbHOH YCIyTH

Vemyru,  KOTOpble  SBISIOTCS ~— HEOOXOOUMBIMM M 00s3aTENLHBIMH
JUIs. TIpeloCTaBIeHUsT MyHUIMIIATBHON YCIyrH, 3aKOHOAATeNbCTBOM Poccuiickon
Denepanvy He MperyCMOTPEHBI. '

2.12. ITopsinok, pa3mep U OCHOBAHMS B3UMaHHS
rocyAapcTBeHHOMN NMOLIJIMHBI HJIH HHOH MJIaThl,
B3MMaeMoii 3a npegocTaBjieHne MyHHIIMNIANBbHOR yCAyTH

['ocymapcTBeHHas MONUIMHA WM HMHasg IUlaTa 3a IpeloCTaBICHHE
MynununansHo! yciayry He B3umaetcs. [IpenocraBnenrne MyHHMIIUTIANBHON YCIyTH
OCYUIECTBIIIETCS OecIIaTHO.

2.13. Ilopsigok, pa3Mep ¥ OCHOBAHHS B3MMaHHUS IJIATHI
3a IpeJocTaBJeHHe YCJIyT, KOTOpbIe SIBJASIOTCS He00X0AHMbIMH
H 00s13aTeJIbHBIMH AJIsI PeA0CTaBJIeHHUS
MyHuuunajJbHOH ycJayru, BKJI4Yast HHGopMaunio
0 MeTOJHKe pacyeTa pa3Mepa TaKOH MJaThl

Bsumanue mmaTel 33 [IpeAOCTaBIEHHE YCIOYr, KOTOpBIE  SBISIOTCH
HEOOXOMMMBIMHU M 00SI3aTENIBHBIMM JUISl IPEHOCTaBIeHUss MyHHUIUIATbHON YCIYTH,
HE NpelyCMOTPEHO.

2.14. MakcuMadbHbIH CPOK 0KHAAHHKS B oYyepeaH NMpH nojave
3anpoca o npegocraBjeHnH VMyHHUHNIAJBHON yCJIyTH,
YCJIYTH, NPEA0CTaBJIieMOH Opranu3anuen, yqacrByomen
B npeaocTaBiaeHHd MyHUnUNaabHOH yCayra, ¥ NpH NoJay4YeHHH
pe3yJibTaTa NpefocTaBJIeHHs TAKUX YCJIYT

Cpox oXuaaHWsS B Ouepeny IpH Iofade XOJaTalCTBa O MpPedOCTaBIICHUHU
MyH7UIUNATBEHON YCIYTH U IOKYMEHTOB, YKa3aHHBIX B IMyHKTe 2.6.1 moapasnena 2.6
paznena 2 HacTosImero AIMUHUCTPAaTUBHOIO PerfiaMeHTa, a TakkKe MpH IOJIy4YEHUH
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pe3yJsibTaTa IpefocTaBieHWs MyHUIMIAIBPHON YCIyrH Ha JHWMYHOM IIpHEeMe
HEe JOJDKEH IIPEeBhIIIaTh 15 MUHYT.

2.15. Cpok u nopsmox perucTpanuu 3anpoca 3asiBuTesis
0 npegocTaBjieHNH MyHHINNAAbHOH YCIYIH
H yCJIYT'H, IpeocTaBJsieMOH OpraHu3anue,
ydacTBYyIoueH B npegocTaBjieHnd MyHHIIMIIAJIBHOH yCIyTH,
B TOM 4HcJIe B 3JIEKTPOHHOH opme

Perucrpanus xomaralicTBa O mpefoCTaBIeHUM MyHULIUIAIBHONW YCIyTH
U (i) [JOKyMeHTOB (COIepIKallMXCs B HUX CBENEHHUH), HEOOXOIUMBIX
Il IpefocTaBieHWs MyHUIUNANbHOM yCIYrHM, OCYLIECTBISETCA B OEHB
UX TIOCTYTIJICHNUS.

Peructpauus xomaralictBa O TIpefoOCTaBIeHHH MyHHUIUNAIbHONH YCIYyTH
C JOKyMEHTaMHM, yKa3aHHbBIMH B TyHKTe 2.6.1 mnonmpasznena 2.6 pasgena 2
HACTOSAIIEro AJMHHHCTPATUBHOTO DEriJaMeHTa, TOCTYIHBIIIMU B 3JEKTPOHHOM
BUJE B BBIXOJHOM (Hepabouwit WM NpPa3AHUYHBIN) [€Hb, OCYIIECTBIIETCA
B TIEPBBIY 32 HUM paboduil 1€HB.

Cpox peructpaluy XxojaraicrBa O MPEJOCTaBICHUM MyHUIMNAIBHON
YCIyrd M JOKYMEHTOB (COIEp)KaIllUXCs B HUX CBEICHHUM), IpeICTaBICHHBIX
3asBUTEJEeM, He MOXKET MMPEBBIIATh ABAAIIaTH MUHYT.

IIppeM XxopmaTaiicTBa M JOKYMEHTOB, CBS3aHHBIX .C IPEIOCTaBICHUEM
MyHHUIMIIaNPHOW YCIYyTH, MOXET OCYIUIECTBISATECS B JJIEKTpOHHOUW (opme
IIOCPEICTBOM UCIIOJIB30BAHMS MH()OPMaIIMOHHO-TENIEKOMMYHUKAIIMOHHBIX
TEXHOJIOI'MH, BKIIFO4ast Ucronb3oBanue Enunoro nmoprana u PernonansHoro noprana.

2.16. TpeOoBaHus K NIOMeLIEHHSIM, B KOTOPbIX NPeA0CTABJSIETCS
MynuuunaJjibHasi ycjayra, K 3aj1y OKUIaHus,
MecTaM [1J1s 3a110JIHEHHUS 3alIPOCOB O NPeI0CTABJIEHHH
MyHununaiabHOM ycayru, HHGOpMaluHOHHBIM CTEH/IaM
¢ oOpasuaMH MX 3aNI0JTHEHHS U NepeYyHeM J0KYMEHTOB,
Heo0XOANMBIX [JIsl NpefocTaBjaeHust MyHHIHNAJAbHOH yCIyIH,
pa3MeleHHI0 ¥ 0pOPMIIEHHI0 BU3YAJIbHON, TEKCTOBOH H
MYJbTHMEAHHHON HHpOpMAUN
0 NMops/IKe NpeJoCTABJIeHUS TAKOH YCJYI'H, B TOM YHcJIe
K o0ecne4yeHn10 JOCTYNTHOCTH [IJIsi HHBAJH/I0B YKa3aHHbIX
00BbEeKTOB B COOTBETCTBHH € 3aKOHO/IaTeJILCTBOM
Poccuiickoii @egepanny 0 cCONNAIbHOMN 3alIHTe HHBAJIH/I0B

2.16.1. HMubopmammss o pexume paboThl YIONTHOMOYEHHOTO OpraHa
pa3MelaeTcs Ipy BXOJE B 3[[aHKie, B KOTOPOM OH OCYIIECTBIISIET CBOKO AESATENBHOCTD,
Ha BHUJ/IHOM MECTE.

Bxox B 3maHme nomkxeH ObITh 00OpymoBaH WHGOPMAMOHHON TAOIMIKON
(BbIBecKOH),  comepxaiieit — wHpOpMaimo 00  YIIOJHOMOYEHHOM  OpTaHe,
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OCYIIECTBIISIIONIEM  IpenocTaBlieHne  MyHHUIIUIIANIbHOW  yCIyrdW, a  TakxkKe
o0opynoBaH JIECTHULEH C TMOPYYHSIMH, IaHIycaMH i OecHpensTCTBEHHOIO
TIepeIBYKEHHUS TPaskKIaH. _ '

Mecta  mpenocraBieHUs MyHULIUTIATBHOU yCIIyTH obopynyrorcs
C ydeToM TpeOOBaHUM JOCTYIHOCTH [JiI HWHBAIUIOB, B COOTBETCTBHU
C JeWCTBYIONIAM 3aKOHOIATeNbcTBOM Poccuiickodt Denepanuud O COLMUANBHOH
3allIUTe UHBAIKUOB, B TOM YHCJie 00eCTIeYnBAIOTCS:

YCIOBHS N OECHpensTCTBEHHOrO JOCTylla K OOBEKTy, Ha KOTOpPOM
OpraHu30BaHO IpeI0CTaBIICHUE yCIyT, K MecTam OTJbIXa
U NIPENOCTABIISIEMBIM yCIIyram;

BO3MOYXHOCTb CaMOCTOSITEILHOTO IEPEABHIKEHUS II0 TEPPUTOPHUU OOBEKTA,
Ha KOTOPOM OpTraHW30BaHO IPENOCTaBICHUE YCIYr, BXOoJa B Takol OOBEKT
M BBIXOJA W3 HEro, MOCaJKh B TPaHCIOPTHOE CPEACTBO M BBICAAKUA M3 HETO,
B TOM YHCJIE C UCIIOIB30BaHUEM Kpeciia-KOJISICKY;

COIIPOBOXKIECHHE WHBAIHIOB, HMEIOIINX CTOMKHE pacCTpodcTBa (QYHKIMH
3PEHHUS U CaMOCTOSITEIIFHOTO MEPEABMIKEHUSI, U OKa3aHHWE MM ITOMOIIU Ha OOBEKTE,
Ha KOTOPOM OpraHU30BaHO MPEOCTABICHUE YCIYT;

HaJJiexallee pasMenieHue oOOpYyIOBaHWS MW HocUTelled wuHdopMaluu,
HeoOXOoMUMBIX 17 obecrmedeHuss OECHPEINATCTBEHHOIO JIOCTyIla WHBATHIOB
K O00BEKTy W TpPelOoCTaBIsSEeMBIM  yCIyraM C y49eTOM  OTpaHWYeHUH
UX KU3HEJEATEIbHOCTH;

nybnupoBaHue HeOOXOOUMOH JUIsI HWHBAJIMIOB 3BYKOBOH U 3PHTEIBHOM
UHQOPMALIUK, a TakXKe HaIIKCeH, 3HAKOB M HHOM TEKCTOBOM M IpaduduecKoi
MH(QOpMallM¥ 3HaKaMH, BBHIIIOJIHEHHBIMH pelibe(HO-TOYEeUHBIM IpudToM bpaiins,
JIOIIyCK CYpAOIEPEeBOUNKa U TUPIOCYPAOIIEPEBOINKA;

JOIyCK Ha O0OBEeKT, Ha KOTOPOM OpPraHM30BaHO IPEHOCTaBIEHUE YCIYT,
cO0aKU-POBOAHUKA MTPU HATMYUU JTOKYMEHTA, ITOITBEPIKIAIOIIETO €€ CITeI[UalbHOe
oOyyeHne u BbIaBaeMoro 1o ¢opMe HW B TOPSJAKE, YCTAHOBICHHOM
3aKoHogaTenbcTBOM Poccuiickoit enepanuy;

oKka3zaHue pabOTHUKaMU opraHa (y4pexIeHWs), NMPeIOCTaBIAIONIETO YCIyTH
HaceJeHnIo, IIOMOLIM MHBaJWIaM B IIPEOJIOJNIEHUU OapbepoB, MeEIIAroIUX
IIOJIy4EHHUIO MU YCIYT HapaBHE C IPYTUMU JIUIIAMH,

Ha Bcex mapkoBkax 00Iero moJib30BaHUs, B TOM YHCIIE OKOJIO OOBEKTOB,
Ha KOTODPBIX OpPraHM30BaHO IIPEAOCTABJIEHWE YCIYT, BBIJICNIICTCS HE MEHEE
10 mpomentoB MecT (HO He MeHee OJHOTO MecTa) Juls OECIUIaTHOM IMTapKOBKH
TPaHCIOPTHBIX CPENCTB, ylpasiseMmblx MHBanmuaaMmu I, Il rpynm, m TpaHCHOPTHBIX
CPEICTB, IEPEBO3SMIMX TAaKUX HWHBAIMAOB M (WJIM) AeTeH-WHBAIUIOB, a TaKXe
Ha IpaKJaH u3 yucia uHBanugos Il rpynnsr:

a) TpaxJaHe, UMEIOUEe OTrpaHWYEHUE CIIOCOOHOCTH K CaMOCTOSITEIBHOMY
1€ PeIBMIKEHHUIO JTIIOOOH CTeNeHn BeIpakeHHOCTH (1, 2 uiu 3 cTeneHun);

0) rpaxxmaHe, MOMy4YUBIIHE B GefepaTbHOM YUPEKICHUN MEIUKO-COIManbHON
SKCIIEPTU3Bl  OMO3HaBaTeNbHBIM 3Hak «MHBanmua» [Id  WHIUBHAYaTbHOTO
UCIIONB30BAHMS M IIONB3YIONIMECS TMPaBOM Ha OEeCIUIaTHOE MCIONb30BaHUE MECT
JULSI TTApKOBKHU TPAHCHOPTHBIX CPENICTB.
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Ha yxa3zaHHBIX TpPaHCIOPTHBIX CpPEACTBAX [JOJDKEH OBITh YCTAaHOBJIEH
orio3HaBaTeNbHEIM 3HaK «MHBamumy u wuHQOpMarus 00 3THX TPaHCIOPTHLIX
CpE/ICTBax JI0JDKHA OBITH BHECEHA B (eflepalIbHBIA PEeecTp UHBAIUIOB.

Mecrta st OecrylaTHOM MApKOBKM TPaHCIOPTHBIX CPEACTB, YIPaBISIEMBIX
UHBaJUAaMH, HE JOJDKHBI 3aHUMATh WHbIE TPAHCIIOPTHBIE CPEJICTBA, 38 UCKIIFOYEHHEM
CIIydaeB, NIPeyCMOTPEHHBIX IPaBHIIAMH IOPOKHOTO IBHKEHHS.

IlomMemienusi, B KOTOPBIX IIpefocTaBisieTcss MyHUIMNANbHAs — yCIyra,
JIOJDKHBI COOTBETCTBOBATH  CAHUTAPHO-TUTMEHWYECKUM IIPaBUJIaM U HOPMATHUBAM,
IpaBuiaM  TOXAapHOW  6Ge30macHOCTH, 0O€30MacHOCTH  Tpynaa. lloMeleHus
000pyIyloTCS CHUCTEMaM¥ KOHIUIIMOHMPOBAaHUS (OXJIaXICHWS W HarpeBaHUs)
W  BEHTUIMPOBAHMS BO3/yXa, CpPEICTBAMH OIOBEIIEHHS O BO3HUKHOBEHHH
Ype3BBIYARHON cUTyanuu. Ha BHIHOM MeCTe PacIoNiararoTcs CXeMBI pa3MelleHUS
CPENCTB IIOXKApPOTyLIEHWs M IyTed osBakyauuu mronei. IIpemycmarpuBaercs
000pyI0BaHKE TOCTYITHOTO MeCTa OOIIIECTBEHHOTO IT0JIb30BAHUS (TyaleT).

[Tomemenuss M®I] nns paboTter ¢ 3asgBUTEIIMUA 0OOPYIYIOTCS 3JIEKTPOHHOU
CUCTEMOM yIpaBlIeHHs Ouepedblo, KOTOopas IpeAcTaBiseT cobol KOMILIEKC
IIPOTPaMMHO-AIIIapaTHBIX CPEJCTB, TO3BOJITIONINX ONTUMU3UPOBATH YIPaBIEHUE
ouepensiMU 3asiBUTENEH. '

2.16.2. IlpueM HOKyMEHTOB B YIIOJHOMOYEHHOM OpraHe OCYIIeCTBIIAETCS
B CIELHAIBHO 000PYIOBaHHBIX TOMEIIEHUAX WIIX OTBEICHHBIX JJIs 9TOr0 KaOMHEeTax.

2.16.3. Ilomenenust, mpegHa3HaYeHHbIE U TpHeMa 3asBUTENeH, 000pyayroTCs
HHQOPMALMOHHEIMUA CTEHAaMHU C o0pas3laMM 3allOJHEHHS 3alpOCOB W II€peUHEM
TOKYMEHTOB, HEOOXOIUMBIX JJIS TPeNOCTaBIeHUsT MyHUITUMIATFHOR YCIIyTH.

HMudopManoHHbIe CTEHIBI Pa3MEIaloTCsl Ha BUTHOM, JOCTYTTHOM MECTe.

Odopmnenrne HHQOPMAIIMOHHBIX  JTUCTOB  OCYIIECTBISETCA  YIOOHBIM
Ju1s greHus mwpudrtoMm — Times New Roman, ¢opmar nucra A-4; TEKCT — CTPOUYHBIE
OykBEI, pazmep mpudTa Ne 16 — OOBIYHBIN, HAMMEHOBAaHHE — 3arjaBHblE OYKBEHI,
pasmep mpudra Ne 16 — momy>KUupHbIH, 101 — 1 ¢M BKPYToBYIO. TeKCThI MaTepuaioB
JIOJDKHBI OBITH HameuyaTaHbl Oe3 WCHpaBlieHWH, Hauboiee BaxHas HHPOpMAITUL
BBINEIIACTCA IMONYXUpHBIM mpudrtoM. [lpu odopmienun wuHGOPMALIMOHHBIX
MaTeprajoB B BHJE 00pa3OB XOAAaTalCTB Ha TMOJNydeHHe MYHUIIUTIATBHONW YCIYTH,
00paslloB XOJaTalicTB, IepedHed MOKyMEHTOB TpeOoBaHMS K pasMepy wmpudTa
U (popMaTy JIUCTa MOTYT OBITh CHUIKEHBI.

- 2.16.4. Tlomemenus mus npHeMa 3asgBUTENlel MOIDKHBI COOTBETCTBOBATH
KOMGOPTHBIM [UIsI TpaXOaH YCIOBHSM ¥ ONTUMAIBHBIM YCIOBHSM pPabOTEHI
JIOJDKHOCTHBIX JIAL Y TIOJJTHOMOYEHHOTO OpraHa M JOJDKHBI 00eCIIeYBaTh:

KOM(OpPTHOE  pAacHoJOXeHWe  3asBUTENsI ¥  JO/DKHOCTHOTO  JIMIa
YI10THOMOYEHHOTO OpraHa;

BO3MOXHOCTE X ynoOCTBO 0QOpPMIIEHMsI  3asBUTENIEM [HCBEMEHHOIO
o0 parreHus;

TenehOHHYIO CBS3b;

BO3MOXXHOCTBH KOITUPOBAHUS JOKYMEHTOB;

JIOCTyIl K HOPMAaTHUBHBIM IIPaBOBBIM aKTaM, PEryJUpYIOIIUM IIPelOCTaBIeHHE
MyHUIUNATBHOR YCITYTH;

HaJIMYHe TUChbMEHHBIX TIPUHAIEKHOCTEH 1 Oymaru hopmara A4.



18

2.16.5. JIng oxupaHWs 3asgBUTENSAMH TPHEMa, 3aMONHEHHS HEeOOXOIMMBIX
TIs MIOJYYEHUS MyHuLMIanbHOU YCIIYTH JIOKYMEHTOB OTBOJIATCS
MecTa, OOOpPYIOBaHHBIE CTYJIBSIMHU, CTOJAMH (CTOMKaMH) JUIsI BO3MOKHOCTH
ohOpMIIEHUsT MTOKYMEHTOB, OOeCIeYMBArOTCS pydKaMy, OJaHKaMH JOKYMEHTOB.
KonuuectBO MeCT OXHIaHUsA ONpEeNesseTcs MCXOoAsd W3 (aKTHUYECKOM Harpy3Ku
¥ BO3MOJKHOCTH MX pPa3MeIleHHs B TIOMEIEHUN. '

2.16.6. Ilpuem 3asBuTenei Npu NpenoCTaBIeHMM MyHMIMNAIBHON YCIyI'H
OCYIIECTBIISETCS COTrNacHO rpaduky (pexumy) paboThl YIIOJTHOMOYEHHOI'O OpraHa:
€XXETHEBHO (C MOHeIeTbHUKA 110 MATHUITY ), KPOME BBIXOIHBIX U NPa3qHUYIHBIX THEH,
B Te4YeHHe pabouero BpeMeHH.

2.16.7. Pabouee MecTo cmenuangucTa  YIOJHOMOYEHHOIO  OpraHa,
OTBETCTBEHHOI'O 3a IIpenocTaBjieHre MyHUIUNAIBHON YCIyrH, IOKHO OBIThH
000pyIOBaHO IMEPCOHAIBHBIM KOMIIBIOTEPOM C JOCTYIOM K HMH(pOPMalMOHHEIM
pecypcaM YIIOITHOMOYEHHOTO OpraHa.

Kabunetsr npueMa roxydartesneit MyHuIMNaIbHEIX YCIYT
JNOJDKHBl ~ OBITH  OCHAIlEHBl WH(MOPMAITMOHHBIMH  Tabnu4ykamMu  (BBIBECKAMN)
C yKa3aHueM HoMepa KaOuHeTa.

CrenuanucTsl, OCYIIECTBISIOMIME IpHeM TMoiydarened MyHUIUIIaIbHbIX
yciyr, — oOecneduBaroTCs — JUYHBIMM ~ HArPYOHBIMH — WUJICHTH(QHUKAIIMOHHBIMHU
Kaprodkamu (6eikamMu) U (MIIH) HACTOJIBHBIMH TaOJIMUKaMH.

2.17. Iloka3zaTe/id JOCTYNMHOCTH U Ka4ecTBA
MyHHIHNAJbLHON YCIYTH, B TOM YHCJIe KOJTHYECTBO
B3auMoJeHCcTBHH 3asiBUTEJs ¢ JOJKHOCTHBIMH JIHIIAMH
NpH npegocTaBjeHHH MyHHIMIIAJIbHOH YCJIYTH H
UX NPOJOJIKHTENbHOCTh, BO3MOKHOCTh MOJy4YeHHUs] HH(pOopMalHU
0 XoJe npepocraBjeHuss MyHnuunajibHoOH ycJayra, B TOM 4HcJIe
€ MCNOJIb30BaHHEM HH(GOPMaHOHHO-KOMMYHHKAIITHOHHBIX
TeXHOJIOTHi, BO3MOKHOCTB JTHOO HEBO3MOKHOCTDb MOJyYeHHUs
MynuuunanabHoi yeayru B MHOroyHKIIHOHAJILHOM LEHTpe
NpeaoCTaBJIEHHs TOCYJapCTBEHHbIX H MYHHUHNAJIBHBIX YCJIYT
(B TOM 4yHcJIe B TOJJHOM 00beme), B JIDGOM TeppPHTOPHAJIBLHOM
nojapasjiejieHHH OpraHa, npeaocTaBJIsSIONIEro
MyHnuunajabHYI0 yeJayry, no Beioopy 3asBures
(3KcTeppHTOpPHAJILHBIH MPHHIKIN), TOCPEICTBOM 3ampoca
0 NMpeJ0CTaBJeHHH HECKOJIbKHX IroCy1apCTBEHHBIX H (MJIH)
MYHHIMNAJbHBIX yeayr B M®PII, npegycMoTpeHHOT0
cratbeil 15.1 @enepasibHoro 3axkona Ne 210-P3

OCHOBHBIMM IIOKa3aTelsIMU JOCTYIIHOCTHM W KadecTBa MyHHIIMNAIBHOMR
YCJIYTH SBIISIOTCS:

KOJIMYECTBO B3aUMOJEHUCTBUH 3asdBUTENA C JODKHOCTHBIMU  JIMIAMH
IPpW TpefocTaBIeHUH MYHULMTIATBHON YCIyTM W HUX HPOJOJDKUTENBHOCTD.
B mponecce mnpenocraBienuss MyHHIMNIATBHOW YCIYTd 3asBUTENb BIIPaBe
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oOpamatecs B YTIOJTHOMOYEHHBIM OpraH IO Mepe HeOOXOJUMOCTH, B TOM YHCIIE
3a TOJTy4eHueM HHPOpMAIH O XO/e MpeocTaBieHuss MyHULUMIIaIbHON YCIIYTIH;

BO3MOXXHOCTB ~ IOJ@4M  3ampoca  3asBUTeNsT O  IPefoCTaBIEHUU
MyHUIIMTAIBHON YCIYTH W BRAAYU 3agBUTENSM JOKYMEHTOB IIO pe3ylbTaTaM
IpenocTtapieHus MyHuunanibHou ycayru B MOLI;

BO3MOXXHOCTh ~ IONy4eHUs HWHPOpMaUMM O  XOAE  IPEelOCTaBIICHUS
MyHuIUnansHoHi YCIIyTH, B TOM quUCTe o HCII0JIb30BaHUEM
PernonansHoro noprana; '

YCTaHOBJIEHHE JOJDKHOCTHBIX JIMIl, OTBETCTBEHHBIX 3a IMPENOCTaBIECHUE
MyHnunumnaisHOR yCITyTH;

YCTaHOBJIEHHE U coOmroieHre TpeOoBaHUM K IIOMEIIEHHSIM, B KOTOpPLIX
IIPEIOCTaBISAETCS yCIIyTa;

YCTaHOBJIEHWE M COOJIOJIEHWE CpoKa MpefocTaBleHuss MyHHUIUNAIbLHOH
YCIYTHd, B TOM YHCJIE CpOKa OXHJaHWI B OdYepeau IpH Iojade XomaTaicTsa
Y IIpY IOJY4YEHUH pe3yibTaTa MpefocTaBieHus MyHUIUNanbHON yCIyTH;

KOJIMYECTBO XOJATalCTB, MPUHATHIX C MCIOIB30BaHHEM HH(POPMAIMOHHO-
TEJIEKOMMYHUKAllUOHHOW  ceTW  OoOIero  IONB30BaHWS, B TOM  YHCIE
nocpexnctsoM [loprarna.

3asABUTEITIO (IpeacTaBUTEIIO 3asBUTEIIS) MIpeoCTaBIsAeTCS
BO3MOJXKHOCTB  HE3aBHCHMO OT €ro MecTa JKHATENbCTBA WM  MecTa
IpeOBrIBaHUS (st dbuzmgeckmx WL, BKJTFOYAs UHIUBUIYaIbHBIX

npennpuHuMarenei) nubdo Mecta HaXOXAeHUsS (IS IOPUOAYECKUX — JIUIL)
oOpamarscss B Jr000# 1Mo ero Beibopy MOPI[ B mpenmenax TeppUTOPHH
KpacHomapckoro kpas Ul TpefocTaBleHus eMy MyHHIMIAIBHOH YCIyrd
IO 3KCTEPPUTOPUATIEHOMY MPUHIIHILY.

IIpenocraBnenue MyHununaisHO I YCIyTH B M®I]
IO 3KCTEPPUTOPUATIBLHOMY MPUHITUITY OCYIIECTBIISIETCS HA OCHOBAHWH COTJIAIlleHUH
0 B3aUMOJECHCTBUH, 3aKJIIOYEHHBIX yNomMHOMOYeHHBIM MOIL] ¢ AnMmuHHCTpanuen
(Ianee — coryalieHye o0 B3aUMOIEHCTBUN).

IIpegocraBnenne  MyHUIIMNANBHOW  yCIYTM  IIOCPEACTBOM  3ampoca
O IIPEOCTABIECHUHN HECKOJLKUX MOCYHApPCTBEHHBIX U (MJIM) MYHUUMOATBHBIX YCIYT
B MO®ILI, npexycmoTrpenHoro crtateed 15.1 DepmepanpHoro 3axoHa Ne 210-D3
(Ianee — KOMIUIEKCHBIN 3a1IpOC) HE OCYIIECTBIAETCS.

[Ipenocrasnenve MynununanpHoit ycinyru B MOL| B momHom o0beme,
BKJIIOYAsl MPHUHATHE pElIeHUs O IpeNoCTaBIeHHH MyHHIHUNIAIbHOW YCIYTH WIN
00 OTKa3ze B €€ IPEeNOCTaBICHUH, COCTABJICHUE M TOIIHCAHUE COOTBETCTBYIOIINX
JOKYMEHTOB II0 pe3ylbTaTaM IpeJOoCTaBiIeHUs MyHULHMNANbHOU  YCIYT'H
00  coBeplIeHWe  HAANWCed  WIM  HHBIX  IOPUAMYECKA  3HAYHUMBIX
JIEMCTBUM,  SABISIIOLIUXCS  PE3yJbTATOM  IPENOCTaBlieHUs  MyHHUIUNAIBLHOH
YCJIYTH, HEBO3MOXXHO. |
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2.18. Unvble TpeGoBaHUs, B TOM YHCJIE YYHTHIBAIOLIHE
oco0eHHOCTH npegocTaBieHnss MyHHINNAJIBHOH yCJIyru
N0 IKCTEPPUTOPHAJILHOMY NPHHIHNY (B cay4ae,
ecad MyHuuunajgbHasi ycjayra npeiocraBisieTcs
0 YKCTEePPUTOPHATHLHOMY NPHHIHIY) H 0COOEHHOCTH
npepocTaBiaeHnss MyHHUIHIAALHON YCJIYrd B 3JIeKTPOHHOH (opme

2.18.1. Jlngs  momydeHwss ~ MyHUIHIAIBHOM  yciyrn — 3asgBUTENSIM
[IPEIOCTABISACTCS BO3MOXHOCTH HAIPaBUTh XOJATAaWCTBO O IPEJOCTABICHUU
MyHUIIUTTaTEHOW YCAYTH, B TOM 4YHCIe B (GopMe 3JIEKTPOHHOIO JOKyMEHTa,
32 WUCKIIOYEHWEM CiIydas, €CJId - Ha OCHOBaHMM (elepallbHOIO0  3aKoHa
IpenocTaBlieHne MyHHUIIUTIATEHON  YCIYTH  OCYIIECTBISETCS  UCKIHOYUTENHHO
B DJIEKTPOHHOU (opme:

B YTIOJTHOMOYEHHBIH Opras;

yepe3z MOL] B YnosiHOMOYEHHBIN Opras;

IIOCPEICTBOM  HCIIONB30BaHUS HH(MOPMAIIMOHHO-TEIEKOMMYHUKALIMOHHEIX
TEXHOJIOTUM, BKIIOYas HCINONb30BaHWe EnnmHoro mnoprama u PerumonanbHOro
Ioprajla, C MIpUMEHEHHEM JJISKTPOHHOW TMOJANMUCH, BHUI KOTOPOH IOJDKEH
COOTBETCTBOBaTh TpeboBaHUsAM TocTaHOBIeHUs [IpaBurtenscrBa Poccuiickoi
@eneparuu o1 25 wmroHa 2012 1. Ne 634 «O Bumax 3JeKTPOHHOM IOMIIIHCH,
HCIIONB30BaHUE KOTOPBIX JOITyCKaeTCss Tpu OOpallleHHH 3a MOoJy4YeHHEM
rOCyIapCTBEHHBIX U MyHUIIUIIAIBHBIX YCITyT» (fanee - 3JIeKTPOHHAS TIOIIUCH).

2.18.2. 1lpu obpamenuu B M®I[ MyHnununansHas yciayra nNpeaocTaBlIseTCs
C yY4eTOM TMPUHIHUIA OSKCTEPPUTOPHUANBHOCTH, B COOTBETCTBHM C KOTOPBIM
3asiBUTENIb BIIpaBe BRIOPATH JIFOOO# 110 ero BEIOOPY JJif 00palieHus 3a MoIydeHHEM
Mynununansao#t yeryru MOLI, pacmonoXeHHbIH Ha TeppuTopun KpacHomapckoro
Kpasi, He3aBUCHUMO OT €ro MecTa JKHTEIbCTBA MM MecTa IpeObIBaHusA
(o ¢wm3Wyeckux  JIMI, BKIOYas ~HMHAWBUAYAIBHBIX  IIpeAIIpUHUMATENCH)
100 MecTa HaXOXeHUs (T FOPUIUIECKUX JIUII).

2.183. MO®I| npu obOpamenun 3asButens (IpeaCTaBUTENST 3asiBUTEIS)
3a IpenocraBieHueM MyHUIIMTIANBHON YCIIYTH OCYIECTBIISIOT:

bopMupoBaHKEe BIEKTPOHHBIX JOKYMEHTOB M (MJIM) 3JIEKTPOHHBIX 00pazoB
XO1aTaliCTBa, JOKYMEHTOB, MMPUHATHIX OT 3asBUTENs (IpeACTABUTEIA 3assBUTENA),
KOIIMN JOKYMEHTOB JIUYHOTO XpPaHEHUs, IPUHATHIX OT 3asiBUTENs (IIPeCTaBUTENS
3asiBuTens),  obecrmeuymBas WX~ 3aBEPEHHE  ONEKTPOHHOM  MOJIMHCHIO
B Y CTaHOBJIEHHOM TIOPSIKE; :

HalpaBIEHHWE C UCIIONBb30BaHUEM UHGOPMALMOHHO-TEIEKOMMYHHUKAITMOHHBIX
TE€XHOJOTUM 3JEKTPOHHBIX JOKYMEHTOB ¥ (WMJIM) OJJIEKTPOHHBIX 00paszoB
IO KYMEHTOB, 3aBEPEHHBIX YIOJHOMOYEHHBIM MOJDKHOCTHBIM JHIIoM MO®IL
B AJIMUHUCTpallMIO, MOABEIOMCTBEHHEIE €H OpraHu3alluu, NIPeIOCTaBIISIONINe
COOTBETCTBYIOIYI0 MyHUIIUTIAIEHYIO YCIIYTY.

2.18.4. IlepeueHp KJIaccOB CPEACTB OJIEKTPOHHOM IOAMNHMCH, KOTOPHIE
JOIATYCKAIOTCA K HCIIOIB30BAHUIO NpPU OOpallleHu 3a MOodydeHHueM MyHUIUIIaIbHON
YCITyI'#, OKa3hIBaEMOM C NIPUMEHEHHNEM YCUJICHHOM KBamu(UIIMPOBAHHON 37I€KTPOHHOMN
MOJIIMCH,  ONpelesercs  Ha  OCHOBAaHUM  yTBepxaaemod  demepalbHBIM
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OpraHoM HCIIOJHUTEIBHONW BJIAaCTH MO coryacoBanuio ¢ DenepanbHOM ciry)Ooi
Oesomacuoctr  Poccuiickot ~ @emeparmu  MoOmeNd  yrpo3  0€30IacHOCTH
vHpOpManMu B HHGOPMALUMOHHOW CHCTEMe, HCIONb3YyeMOH B ILeisIX IIpHema
oOpalieHni 3a moixydeHueM MyHHUIUNATBHON yCiayrd M (MJIM) IIPeOCTaBICHUI
Tako¥ MyHUIIUITAJILHOX yCITyTH.

3. COCTAB, HOCJEIOBATEJHLHOCTh 1 CPOKH
BBIIIOJTHEHA S AAMAHUCTPATUBHBIX IPOIIELYP
(AEVMCTBHI), TPEFOBAHMS K MOPSAKY
VX BBIIIOJHEHMS, B TOM YHCJIE OCOBEHHOCTH
BBIIIOJTHEHNU A AIMUHUCTPATABHBIX IPOLIETYP
(IEMCTBHUI) B SJEKTPOHHOU ®OPME,

A TAKXKE OCOBEHHOCTH BBIIIOJTHEHUA
AJIMAHUCTPATUBHBIXITPOLEAYP (IEHCTBUN)
B MHOT'O®YHKIIMOHAJBHBIX ITIEHTPAX
MPETOCTABJEHUS T'OCYIAPCTBEHHBIX
U MYHUIIUTIAJBHBIX YCJOYT

3.1. CocTaB ¥ nocJie0BaTEJbHOCTh AIMUHUCTPATHBHBIX
npoueayp (aeicTBuii)

3.1.1. IlpenocraBnenne MyHUIIMITAIBHOM  YCIyrH BKJIIOYaeT B  cedd
clIeAylolye aJMUHUCTPATHBHEIE MTPOLIeNYPHI (IeHCTBHA):

IIpMeM XOJaTalCTBa W NpWIaraeMbplx K HeMy [IOKYMEHTOB, PETHCTpanus
XOJaTalcTBa Y BbIFaua 3asBUTEIO pACIUCKU B TIOJYyYEHWH XOJaTalcTBa
W  JIOKyMEHTOB, Ilepefjaya KypbepoM TakeTra JOKyMeHToB u3z MOI]
B YTIOJIHOMOYEHHEIH opraH (B cirydae obOparieHus B MOL);

pacCMOTpeHHe XojaTaliicTBa M IIpWIAraeMelXx K HeMy JOKYMEHTOB,
bopmupoBaHue W HampaBIe€HHE 3alpOCOB B OpraHbl (OpTaHU3AI|H), YYACTBYIOIINE
B IIPEIOCTaBICHUH MYHUUIMITATEHON YCITyTH, JJIS IONyHYeHUs JOKYMEHTOB U (WJIM)

nHdopManuy, :
IIOATOTOBKA pe3yJsibTaTa MPeAoCTaBIeHUs] MyHUIIMNTAIIBHON yCIIyTrHd, nepenada
Ky pbepoM pesynbTaTa MIPeI0CTaBICHUSA MyHUIMnanbHOU YCIyTH

13 YTIOJIHOMOYeHHOTO oprana B MOL;

BplJaua  (HampaBieHue)  3asgBUTENI0  pe3yibTara  MPEAOCTaBICHUS
M yHUIUTIATBEHON YCIYTH.

3asBUTENb BIIpaBe OTO3BaTh CBOE XOJaTalicTBO Ha JO0OH CTaauu
pPacCMOTpEeHHs, COIVIACOBAaHUSA WM IIOATOTOBKM JOKYMEHTa YIIOJIHOMOYEHHBEIM
OpraHoM, OOpaTUBIIMCH C COOTBETCTBYIOIIMM XOJATAaHCTBOM B YTIOJHOMOYEHHBIN
opras au6o M®II.

3.1.2. IlpenocraBnenrie MyHUIIMNIAIBHOW YCIYTH MO 3KCTEPPUTOPHUAIBHOMY
npunnuny MOL][ Bximrodaer B cebs aIMUHUCTPATUBHBIE IPOLENypHl (IEeUCTBUA),
BpInonHseMple  MOIL[,  npegycMOTpeHHBIE  pa3leloM 6 HACTOSIILIErO
AIMUHUCTPATHBHOTO perjlaMeHTa.
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3.1.3. Ilpu mpenocTaBieHnrn MyHUIMIAILHONR YCIYT'HM B 3JIEKTPOHHOM (opme
IpefocTaBieHne MyHUIIMNIATPHOM yCIYyrM BKIFOYaeT B ceds  cremyromue
aIMUHUCTpPATUBHEIE IPOLIENYPHI (IeUCTBUS):

[oJlyueHne MWHGOpPMAIMUM O TOpsiAKE M CpoKax  IIPelOCTaBIICHUS
MyHununansHoH ycnyry; -

3anuck Ha mpueM B MOIL[ nmg nomaym 3ampoca O IPenoCTaBICHUH
MyHuIMnansHOR yCIyTH;

bopMupoBaHue 3arpoca 0 IpeIocTaBIeHNY MyHUIIUIATEHON yCIyTy;

IIpUEM H perucTpanus YHOOJIHOMOYEHHBIM OpPraHOM 3ampoca U HHBIX
JIOKYMEHTOB, HEOOXOAUMEBIX JUTsI MpeocTaBieHns MyHUIIUITATBbHON yCIIyTH;

[IOJIy4eHUE pe3ysibTaTa IpefocTaBieHuss MyHULIIMNIAIbHOM YCIIyTH;

II0JIy4€HHE CBEJIEHUM O XO/ie BBIIIOJHEHUS 3aIIpOCa;

OCYIIECTBIIEHUE OLIEHKH KadyecTBa MpeIocTaBle s MyHULIIMIIaIbHON YCIIyTH;

nocynebnoe  (BHecyneOHoe) — oOajnoBaHWE  peIleHWM U JeHCTBHH
(Oe3melicTBus) YTIONHOMOYEHHOTO OpraHa, JOJIKHOCTHOTO JIMIa YIIOJHOMOYEHHOTO
oprasa JJM00 MyHUIIUTIATBHOTO CITY)KaIIEeTo.

3.2, IIpuem xoaaTalicTBa M MpUJIaraeMbIX K HeMYy IOKYMEHTOB,
perscrpanus xogaTalcTBa H Bbllada 3asiBUTEI0 PACHHCKH
B IIOJIYYeHHH X0JaTalicTBa B JOKYMEHTOB, Nepeiaya KypbepoMm
naxera AokymMeHToB U3 M®II B YnonHomMo4yeHHbIH opray

3.2.1. OcHoBaHMeM [yId Hayaja aJIMUHUCTPATUBHON Npolenyphl (HeHCcTBHS)
sABisieTcs oOpamleHue 3asBUTENS B YIOJHOMOYeHHBIM opran wid MOI]
C XOJaTaHCcTBOM N0 (QopMe NPWIOKEHUS K HacTosIeMy AJIMHHUCTPATUBHOMY
perjiaMeHTy ¥ AOKYMEHTaMH, IPeyCMOTPEHHBIMUA HACTOSIIIUM AIMUHUCTPATUBHBIM
periaMeHTOM.

3.2.2. Cneupanuct YnomHoModeHHOTO opraHa wid M®I] Ha nuyHOM npueme
IIPOBEPSET COOTBETCTBHE IIPEJCTABICHHBIX KOMHMHM JOKYMEHTOB OpHUIHMHAlaM
JIOKYMEHTOB COIJIaCHO IEPEeYHIO, YCTAaHOBJIEHHOMY ITyHKTOM 2.6.1 monpasnmena 2.6
pasnena 2 HacTofIIero AJIMUHHUCTPATUBHOIO perjiamMeHTa, B TOM 4YHUCIE
OTCKaHUPOBAHHBIX JOKYMEHTOB, JeJaeT Ha HUX HaANUCh 00 HMX COOTBETCTBUU
IIOJIMHHBIM OSK3EMIUIIpaM, 3aBepsieT CBOEH NOANUCHI0 C yKasaHWeM (aMUIUH
U  MHHALWAJIOB. B  cioydae BBIABICHHSA HECOOTBETCTBHS  CBEICHMM  JuOO
€CJIn OTCKaHUPOBAHHBIE JIOKYMEHTEI HE [IOIIAr0TCA MIPOYTEHUIO,
CITEIUANIACT coo0ImaeT 3asBHUTENI0, YTO MMEIOTCS Takhue HEeCOOTBETCTBHUS,
KO TOpBIE IOJKHEI OBITH YCTPaHEHEI.

[Ipu ycraHoBneHHMM (AKTOB OTCYTCTBUS HEOOXONUMBIX JIOKYMEHTOB
(mebo  eciM  OTCKAaHWPOBAaHHBIE JOKYMEHTHI HE TOANAIOTCS  IPOYTEHHIO)
WIIM 110 OCHOBaHWSAM, yKa3aHHBIM B IyHKTe 2.9.1 moxpazmena 2.9 pasmena 2
Ha CTOSAILIEro AIMMHUCTPATUBHOTO perilaMeHTa, CIeIHalIUCT yBeAOMIIsIeT 3asiBUTEILs]
0 HAaJIMYWU TPEISITCTBAN I MpeocTaBlIeHus MyHULIUTIANBHON yCITyTH, 00BsACHAET
€My COIEp)KaHWE BBISBICHHBIX HEJOCTaTKOB B IIPEIOCTaBICHHBIX HOKyMEHTaX,
IIp eu1araetT [IPUHATE MEpPhI 110 UX ycTpaHeHuto. [Ipu xxenanuu 3asBUTENs YCTPAHUTh
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HEIOCTaTKW W  IPEemsITCTBUs, IIpepBaB MpPOLENypy MOJa4d  JNOKYMEHTOB
JUis. IpefocTaBlieHuss MyHUIUNAIBHOW YCIYTd, CHEHUAIUACT YIIOJHOMOYEHHOI'O
oprana wunu MO®I[ Bo3Bpamaer emMy XOJaTaliCTBO U  IPEJOCTaBIIEHHEIE
UM JOKYMEHTHL.

3.2.3. Ecii IpM yCTaHOBJIEHUHM (PAKTOB OTCYTCTBHUS JOKYMEHTOB, YKa3aHHBIX
B nmyHKTe 2.6.1 mogmpasmena 2.6 paszmena 2 HacToswmero AIMWHUCTPATHBHOTO
peryiiamMenTa, Jub0 ecid OTCKaHMPOBaHHBIE NOKYMEHTHI He MOANAIOTCS NPOYTEHHIO,
WIM II0 OCHOBAaHUAM, YKazaHHBIM B myHKTe 2.9.1 moampasmena 2.9 pasgena 2
HacTOsAIIero AJIMUHUCTPAaTUBHOIO perjiaMeHTa, 3asBUTENh HacTaWBaeT Ha IIpHUEME
XofaraicTBa Y JIOKYMEHTOB JUIsl MpenocTaBieHus MyHUIMNAIBHON YCIyTH,
CIEUAINCT NPUHUMAET XOJaTaiCTBO BMECTE C IMPEICTaBIEHHBIMHU JIOKyMEHTaMH
U IpejularaeT 3asBUTENIO IPENOCTaBUTH CBEACHHs, HEOOXOIUMBIE IS OATNOTOBKHM
3aIpocoB B COOTBETCTBUM C 3aKOHOJATeNbCTBOM Poccuiickoit @Delnepanun
JUIS TIOJIYYEHHUS 3TUX JOKYMEHTOB.

3.2.4. XonatalicTBO MOXeT OBITh 3allONHEHO OT PYKM CaMUM 3asBUTEIEM
MIIM ¢ TIOMOIIBIO KOMIIBIOTEepa. XOJATalWCTBO MOXXeT OBITh  3aIlOJIHEHO
OT pPYKH CIELHaIUCTOM cO CJoB 3asBuTens. B mocnemHem cimydae 3asBUTEIb
BIIACHIBAET B XOJATalCTBO COOCTBEHHOPYYHO CBOM (QaMMIMIO, HUMS, OTYECTBO
(mpy Haym4yun) (TIOJTHOCTHIO) U CTABHUT HATy [OJa4Y¥ XO[aTaicTBa U MOIIMHCH.

3.2.5. Ilpu orcyrcTBHM OCHOBaHWM i OTKa3za B IpuéMe JOKYMEHTOB
crienuanuct MOIL] odopmisier ¢ UCTIONBE30BaHUEM CHCTEMBI JIEKTPOHHOU Oodepen
pacmmcky o.mnpuéMe JOKyMEHTOB, a NPU HAJWYMU TaKUX OCHOBAHWM - PACIMCKY
00 oTKaze B mpueMe JOKyMEHTOB.

CrnenuamucroMm MOLI peructpupyercs XoaaTaliCTBO, 3asBHTENIO BBIIAETCA
pacITicKa B MOJyYEHHH XONATalCTBa M JOKYMEHTOB C yKa3aHWeM WX HAaMMEHOBaHWS,
KOJIMYeCTBa, IOPSIIKOBOTO HOMEpA, AaThl ¥ BPEMEHH IMOoJTydeHus: noKymeHToB, ®HO,
JOJKHOCTHU U noanucu pabotauka M®LI,

Cpok perucrpanny XoaTalCTBa U BBIJAUX 3assBUTEIIO PACIIUCKH B IIOJIy4EHUH
JIOKYMEHTOB COCTaBJIsIeT He Oosee 15 MUHYT.

Cnenunanucrom MO®I] Taxke ocymiecTBIseTcs WHPOPMUpPOBAHHE 3asBUTEIA
O TIOpsAlKe mpenocTraBleHus MyHurmunanpHod yeayru B MOI[, o  Xxone
BBIIIOJIHEHUs 3arpoca O INpenocTaBieHUW MyHULHNAJbHOW YCIYrH, 1O WHBEIM
BOIIpOCaM, CBS3aHHBIM C  TpeJoCTaBlIeHWeM  MyYHHUIIUNANBHOM  YCIyIH,
a  TakkKe KOHCYJIbTHPOBaHME  3asgBUTENS O  IIOpsAKE  [OPefoCTaBIIEHUs
MynununansHo# yeryru B ML,

B VYnomHOMOYEHHOM OpraHe perucTpalus XojAaTaicTBa O MPeNOoCTaBICHUH
MysununaneHoOM ycilyrd M makeTa JOKYMEHTOB, IPHUIOXEHHOTO K XOHaTaHCTBY,
IIPOU3BOJUTCA B JI€HB €r0 MOCTYIUICHUS ITyTeM IPUCBOCHHUS KaXXJIOMY XOHATalCTBY
YHUKaJIBHOTO BXOJAIIEr0 HOMepa C 00s3aTeNpHOM (ukcauued naTel U BPEMEHHU
IIOJIy4eHus NOKyMeHTOB. OIMH 3K3eMIULIp XOAaTalicTBa BO3BpallaeTCs 3asBUTENIO
HUJIY €ro 3aKOHHOMY IIPEeICTaBUTENIO C YKa3aHWeM JIaThl U BpEMEHU IIPUHATHUA.

3asBUTENH, NPEACTABUBIIMYN JOKYMEHTH s IoJydyeHHs MyHHMIUIIalbHOH
YCJIYTH, B 00s3aTENIbHOM IOpsIKe HHOOPMHUPYETCs paOOTHUKOM YIIOJIHOMOYEHHOTO
opraHa wimu MOIl: o cpoke mnpenoctaBieHUss MyHULUNANBHONU YCIIYTH,
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O BO3MOXHOCTM OTKaza B TMpeAocTaBlieHWH  MyHHIMIAIBHOH  YCIIyrH.
Ilocne mpwHSTHS XOmaTalcTBa W TpWiaraeMblx K HeMy AOKyMeHToB B MOI]
noxymMeHTHl u3 MOI] B Teyenue 4 KalleHJIapHBIX IHEU NEPENAIOTCA C KyphepoM
B YTIOIHOMOUYEHHBIH opraH. Ilepenada HOKyMEHTOB OCYILECTBIIIETCS Ha OCHOBAHUU
peecTpa, KOTOpPBIM COCTaBJSIETCS B 2 OK3eMIUIIpaX M COIEPXKMUT  Jary
U BpemMsa Iepemaud. Ilpuw mepemade makera  JOKYMEHTOB  CIIELHMATIUCT
YTOIHOMOYEHHOTO OpraHa CBepsieT B IPUCYTCTBUH Kypbepa COOTBETCTBHE
U KOJIMYECTBO JOKYMEHTOB C IaHHBIMM, YKa3aHHBIMU B PEECTpPE, NIPOCTABIILET JIaTy,
BpeMsl IIOJIy4eHUs OKyMEHTOB M IOANUCH. [IepBBIM 3K3eMIULIp peecTpa OCTa&rcs
B YTIOJHOMOYEHHOM OpraHe, BTOPOH - MOIJIEKHUT BO3BpaTy Kypbepy. MHpopmanms
0 TIOJIy4E€HHHU JOKYMEHTOB 3aHOCUTCS B JIEKTPOHHYIO 6asy.

3.2.6. Pe3synpraToM aaMUHHCTPATHBHOM MpOLEAyphl (IEHCTBUS) SBIAETCA
IPUHATHE OT 3asBUTENSl XOJaTalicTBa U IIpHJIaraeMblX K HEMY IOKyMEHTOB
CHIELMAIUCTOM YIIOIHOMOYEHHOTO OpraHa, a B cllydae IPHUHSATHS XOJaTaicTBa
pabotarkoM M®I] - mepenaya T0KyMEHTOB B Y IOJTHOMOUYEHHBIM OpraH.

3.2.7. MakcUMalbHEI CpOK HCITOJTHEHHUS YKa3aHHOM aJMUHUCTPaTUBHOMN
IIPOLEAYPHI (AEHCTBHS) — 4 KaleHIapHBIX THS.

3.3. PaccmoTpenne XxoaaTaicTBa M IpHJaaraemMbIx
K HEMY JIOKYMEHTOB, (JopMHpOBaHHE U HallpaBJIeHHE 3alIPOCOB
B Opranbl (OpraHM3aNMH), yYacTBYIOLIHE B IPel0CTaBJIeHUH
MyHHIUIIANbHOH YCJIYTH, 1JIs1 MOJY4YeHUs] JOKYMEHTOB
U (nyau) uagopMauu

3.3.1. OcHoBanueM JyIsi Havyaja aJIMHHHUCTPATUBHOH Mpouemyphl (meHcTBHA)
SBJIE€TCA NPUHATHE OT 3asBuTens win uz MOI] xonaraificTBa u mpuiaraeéMeIx K HEMY
JOKYMEHTOB CHELMAIUCTOM Y IOJTHOMOYEHHOIO OpraHa.

3.3.2. Croenuanuct YIIOJHOMOYEHHOTO OpraHa, IIOJYyYHWB XOJATalCTBO
U IIpAjlaraeMbele K HEMY JOKYMEHTBI, ITPOBEPSIET IpPEIOCTaBICHHBIE 3asBUTENIEM
JOKYMEHTBl M YCTAHABIMBAET MPUHAJIEKHOCTh 3asABUTENS K KaTeropuu TIpaxkIaH,
HMEIONIUX IIPaBO Ha oJlyyeHrue MyHULUIIAbHOUN YCIIyTH, 8 UMEHHO:

- [poBepseT HaJIM4Me BCEX  HEOOXOMWMBIX  JOKYMEHTOB, HCXOHS
M3 COOTBETCTBYIOUIETO IIEPEUHsI JOKYMEHTOB, HEOOXOAUMBIX Il IPEeNOCTaBICHUS
MyHUIUIanEHON YCITyTH;

- IIPOBEPSET COOTBETCTBHE IPEACTABIEHHEIX JOKYMEHTOB YCTaHOBJIEHHBIM
Tp €00BaHUAM, YIOCTOBEPSISICH, UTO:

- JOKYMEHTBHl B YCTAaHOBJICHHBIX 3aKOHOJATEJIbCTBOM CIy4dasxX HOTapHallbHO
YL OCTOBEPEHBI, CKpEIUIEHBl I€4YaTsiMH, HMEIT HaIeXallue TMOAINUCH CTOPOH
HII M ONPENEIEHHBIX 3aKOHOAATENBCTBOM JOIKHOCTHBIX JIHIL;

- TEKCTBI IOKYMEHTOB HaIllMCaHbl pa3bopuuBo;

- (haMuIKu, UMEHa U 0TYecTBa (DU3UYECKUX JIUII, aIpeca UX MECT KUTEIbCTBa
HAXIWCaHB] ITOJHOCTHIO;

- B JIOKYMEHTax HET IOJYMCTOK, IPHUIIMCOK, 3a4EPKHYTBIX CJIOB M HHBIX
HE OTOBOPEHHBIX B HUX UCIIPABIICHUH;

- JOKYMEHTBI HE UCIIOJIHEHBI KapaHAalloMm;
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- JIOKYMEHTBHl HE WHMEIOT CepbE3HBIX IMIOBPEXKICHUH, HaTW4Yhe KOTOPBIX
He [103BOJISIET OJTHO3HAYHO MCTOJIKOBATH UX CONEPIKAHUE;

- CPOK AEUCTBUS JOKYMEHTOB HE UCTEK;

- JIOKYMEHTB! cofiepkaT HHGPOpMAIlHIo, HEOOXOAUMYIO IS IPEeNOCTaBIEHUS
MynunMnansHo# yCeIyTrH, YKa3aHHON B XOIaTalCTBe;

- IOKyMEHTBI IIpe/ICTaBIeHBI B ITOJTHOM 00BEME;

- C XOZlaTalicTBOM 00paTUIIOCh HaJjIexalee JIULo;

- K XOJaTaliCTBY NPHIOXKEHBI ITOKYMEHTHl, COCTaB, GopmMa WIH COAEpXKaHhe
KOTOPBIX COOTBETCTBYET TPEOOBAHUSIM 3€MENIBHOIO 3aKOHOIATEIbCTBA.

XonaraiicTBO, HE MOJIJIEeKAllee PAaCCMOTPEHUIO MO0 OCHOBAHUSAM, yKa3aHHBLIM
B abzamax 13, 14 mynkTa 3.3.2., MOAJIEKUT BO3BPATY 3asIBUTEIIO B TEUCHHE TPUILATH
JHEH cO JHSA ero MOCTYIUIEHUs C yKa3aHWeM IPUYHWH, NOCIYyXXUBIIUX OCHOBAaHHEM
JUIsg OTKAa3a B IPUHATHM XOJaTaliCTBa JI1 paCCMOTPEHHUS.

3.3.3. B mensx mNoIy4eHUs MIOIMOJIHWUTENbHOW HHOpMalnM, HEoOXOAUMOMU
JUIA TIpefocTaBlleHnss MyHUUIUNIaNbHON YCIyTH, TH00 NPy HAIWMYUKA HECOOTBETCTBUN
B JOKyMEHTaX, IpeQyCMOTPeHHbIX myHkToM 2.10.2  mompasnmena  2.10
paznena 2 HACTOSIIIET0 AIMUHHACTPAaTUBHOTO periiaMeHTa, 60
€CJIH OTCKaHUPOBAHHBIE JOKYMEHTBI HEHAJIeXXalllero KadecTBa, JTUOO 3asiBUTEIEM
He OBUIM IpENCTaBICHBl JOKYMEHTBI B IIOJHOM 00BeMe, CHEIHaINCT
B TOpSIIIKE MEXKBEIIOMCTBEHHOTO MHQOPMAIIMOHHOTO B3aUMOJECHCTBUSA
3ampallnBaeT B COOTBETCTBYIOLIMX YIOJIHOMOYEHHBIX OpraHax JOKYMEHTEI
10 TIPENOCTAaBIEHUIO JaHHON MyHUIIMTIIaTbHON YCITYTH.

3.3.4. Jlna HampaBJeHHUS 3alpoOCOB O IPEIOCTABICHHH OSTHUX JOKYMEHTOB
3asiBUTENb 00s13aH MPEIOCTaBUTh CBEAEHUS, IPEIOCTaBIEHHE KOTOPBIX HEOOXOAUMO
B COOTBETCTBHUU C 3aKOHOAATenbCcTBOM Poccuiickoit dexpepanuu i NOTYyYEHUS
9TUX NOKYyMeHTOB. Cpok o(pOpMIIEHUS U OTIPaBKH 3aIllpoca B COOTBETCTBYIOLIMM
OpraH WM OpPraHMU3aLMI0 HEe [IOJDKEH MPeBbIaTh 7 KaleHAapHBIX [IHEH
CO JHs IIOJAa4YM XOJaTaliCcTRa. _

JlokyMeHTBl ¥ WHpOpMaIusi, KOTOphle yKa3aHbl B TyHKTe 2 dacTh |
crareu 7 @DenepansHoro 3akoHa No 210-O®3 u ;a8 HOATOTOBKH KOTOPBIX
He TpeOyeTcs COBEpIIEHHWE MOMOITHUTENBHBIX JEHCTBUH, IPEACTaBIISIOTC
Ha OCHOBaHWM MEXBEIOMCTBEHHOI'O 3alpoca B 3JIEKTPOHHOM (opme B MOMEHT
obpalleHus.

3.3.5. CmeumanucT Hpu TMOCTYIJICHUM OTBETOB Ha 3ampOChl JOIOJHSET
HMHU I1aKeT JOKYMEHTOB 3asiBUTEI. |

3.3.6. PaccmoTpenne xonaTaiicTBa U IpUjaraeéMblx JOKYMEHTOB, ITOJIYy4EeHHBIX
B 2JIeKTpoHHOH (Qopme uepe3z I[lopran, ocymiecTBiaseTcs B TOM e MHOpPsIKE,
YTO U pacCMOTpPEHUE X0AaTaicTBa, MOTYyUYEeHHOTO OT 3asBuTelis yepe3 MOLI,

3.3.7.  PesynpTatom aIMUHUCTPATUBHOU  MPOLENYpPHI (meucTBus)
SIBJIAETCS TIOJIyYEHHE CIELHaAIUCTOM YTOJHOMOYEHHOIO OpraHa JOKYMEHTOB
B pe3yibTaTe MEXBEJOMCTBEHHOr0 MH(OPMALMOHHOIO B3aUMOJIEWCTBHUS, a TaKKe
MHBIX JOKYMEHTOB, HEOOXOAUMBIX JIsl TpeoCTaBlIeHUsI MyHUIIMIIAIBHON YCIYTH.

3.3.8. MakcuManbpHBIH CPOK MCIIOJHEHUs YKa3aHHOW aJIMHHUCTPaTHBHOH
IIp OLe Ty pHI (IeHCTBUS) — 14 KaneHaapHBIX THEH.
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3.4. [loaroToBka pe3yJbTaTa NPeAOCTABJICHHS
MyHununaabHOH yeayrua

3.4.1. OcHoBaHMeEM JJIsl Hadyaja aJIMWHHUCTPATHBHOM Mpoleayphl (IeHCTBUSA)
SIBIISIETCS IIOCTYTIJIEHHE JOKyMEHTOB, ITOJTyYEHHBIX B pe3yJibTaTe
MEXBEJOMCTBEHHOIO0 MH(OPMAIlMOHHOTO  B3aWMOJEHCTBUSA, a TaKXKe MHBIX
JIOKYMEHTOB, HEOOXOIUMBIX ISl PEIOCTaBIeHUS MYyHUIIUIAIIEHON YCIYTH.

3.4.2. Cpenmanuct, OTBETCTBEHHBIM 3a pPAacCMOTpPEHME XOJaTalcCTBa,
OCYILECTBIIsIET 00paboTKy W aHaIM3 MJOKYMEHTOB, IIOJYyYEHHBIX B pe3yJbTaTe
MEXBEIOMCTBEHHOIO MH(OPMAIMOHHOTO  B3aWUMOJEWCTBHSA, a TaKKe MHBIX
JIOKYMEHTOB, HEOOXOIUMBIX ISl MPEIOCTaBIeHNUs] MyHUIIMITAIEHOR YCIIyTH.

IIpy OTCYTCTBUY OCHOBAaHMU I OTKa3a B MPeIOCTaBIeHUH MyHUIIUIIAIbHON
YCIyId, yKa3aHHbIX B InyHkTe 2.10.2 mogmpasmena 2.10 pasmena 2 HacTOAIIETO
AJIMUHHUCTPATUBHOIO perjiaMeHTa, CIEIIMaIUCT, OTBETCTBEHHBIM 3a pPacCMOTPEHUE
XofaTaiicTBa, TOTOBUT IIPOEKT IIOCTAHOBIIEHUS O IIepeBOfie, B CpOK He Ooiee
46 xaneHIapHbBIX THEH.

IIpy HanMuuMm OCHOBAaHMU IS OTKa3a B IMpENOCTaBIeHWH MyHUIUIIAIBHON
YCIYTH CIELHaIUCT YIIOJIHOMOYEHHOTO OpraHa B Te€YeHHe 35 KaJleHOapHBIX IHEH
TOTOBHUT IIPOEKT ITIOCTAHOBJIEHUS 00 OTKa3e B IIEPEeBOJIE.

3.4.3. PesynpTaToM aIMUHUCTPATUBHOM IIpouenypbl (HEWCTBHUS) SBISIOTCS
IIOCTAHOBJICHHE O IIEpEBOJIe UIIN IIOCTaHOBJIEHHE 00 OTKa3e B IepeBo/ie.

3.4.4. MaxkcuManpHBIH CpPOK HCIIOJHEHHUS YyKa3aHHOW aJIMUHHUCTPATHBHON
npoteaypsl (nefcTBus) — 42 KaJeHIapHbIX JTHA.

3.5. Boigaua (HanpaBJjieHHne) 3asiBHTeJI0 pe3yJibTaTa
npeaocTraBgeHuss MyHHUHIAJIbHOR yCayru

3.5.1. OcHoBaHweMmM [IJig Hadajga AaAMHUHUCTPaTUBHOM  MIPOLEIypPHI
(melcTBUs) ABIAETCS HAIWYHE TOCTAHOBJIEHUS O IEpPeBOJie JTHUOO ITOCTAHOBIICHUS
00 oTkaze B mepeBojIe.

3.5.2. Cpoeuuanuct YIOJIHOMOYEHHOrO OpraHa, eclid  XoJaTalcTBO
M IIaKkeT NOKyMeHTOB mnocTynwiu u3 MOIL[, B Teduenwe 3 KaleHIApHBIX IHEN
IepefaeT pe3ylbTaT IpenocraBileHus MyHununansHod yeayru B MOILL,
[IOClIe 4ero AoJpKHocTHoe o MOL] BpyuaeT ux 3asButento. Ecinu XomaTaicTBo
ObUIO NOAaHO B YTONHOMOYEHHBIH OpraH, TO CIEIHWAIUCT YIIOJHOMOYEHHOTO
opraHa B  TedeHMe 14  KaJeHJAapHBIX JAHEW  BpydaeT  (HampaBiseT)
pe3ynbpTaT NpeaocTaBleHuss MyHUIUIAIIBHON yCIIyTH 3asiBUTEIIO.

3.5.3. Pe3ynpTaToM aJAMWHUCTPATUBHON NIpOULEnypbl (HEHCTBUS) SBISETCS
BbIZadya (HampapieHuWe) 3asBUTENIO  IIOCTAHOBIEHWs O IlepeBoje  Jubo
IIOCTaHOBJIEHUs 00 OTKa3e B IIEPEBOJIE.

3.5.4. MaxcuManbHBIM CPOK WCIIONHEHUS YKa3aHHOW aJIMWHUCTPAaTUBHOH
IIpoLeaypsl (IeHcTBUs) — 14 KaneHIapHbIX JHEH CO THS MPUHSITUS PEIICHHUS.
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3.6. Oco0eHHOCTH BBLINOJIHEHUS] AAMHHUCTPATHRHLIX
npouenyp (aeicrBuil) B 3JieKTPOHHOH popme

3.6.1. Uudopmanmus o mpenocraBieHMHd MyHULHUNAIBHOW  YCIYyTIH
pa3Mernaercs Ha Equnom noprane 1 PernonaibHOM nopTalle.

Ha EnunoM moprane u PermoHaibHOM HOpTalie pa3MellacTcs Cleayroinas
vHbOpMaITU: -

1) MCYEPIIbIBAIOLIU T nepedyeHb JIOKyMEHTOB, HEOOXOIUMBIX
IUIsT  TIpefocTaBieHus MYHHIUIANIBHON yciayrd, TpeOGoBaHUS K O(OPMIIEHHUIO
yKa3aHHBIX JIOKYMEHTOB, a TakXe IIepedeHb JIOKYMEHTOB, KOTOpPBIE 3asBHTENb
BIIpaBe NPEICTaBUTh 10 COOCTBEHHOMN WHUIIMATHBE;

2) KpyT 3asBUTEIEH;

3) cpok mpenoctaBneHuss MyHUITUIIAIBHON yCITyTH;

4) pe3ynpTaThl NpefocTaBlieHUs MyHUIMIAIPHOM yCIIyru, IIOPSIOK
IIPEACTABIIEHUs  JOKyMEHTa,  SBISIIOIIETOCS  Pe3yiabTaTOM  NPENOCTaBIECHU
MyBununansHOR yCIyTH;

5) pasmep TrocylnapCTBEHHOM TIOIUIMHBI, B3UMAaeMOil 3a IIpeIoCTaBICHUE
MysununanbHoi yenyru (YKasslBaeTcs IIPH €€ HAM9HK );

6) WCYEPHBIBAIOIIMN  IepedyeHb OCHOBaHWN Ul  IPUOCTAHOBICHUS
WJIM OTKa3a B IIPeAOCTaBlIeHUH MyHUIIUTIANBHON yCIyTH;

"7) o paBe 3asBUTENS Ha nocyneOHoe (BHecyneOHOe) 0OKaloBaHHEe PeIIeHIH
U nercTBul (6e3nelcTBUs), IPUHATHIX (OCYIIECTBIAEMEIX) B XO/I€ MPEIOCTaBICHNUS
MyHBununantsHoOR yCiIyrH;

8) dopmMel XxomartaiicTBa (yBeIOMIIEHHH, COOOINEHHH), HCIONIb3yEeMbIE
IIPU TIpelocTaBIeHu MyHUIIMIIaIbHON YCITyTH.

Nudopmanus Ha EnunHom moprame m PernonampHOM moprtajie O IOPSAKE
M CpOKax  IpelocTaBieHus  MyYHUIIUNAIBHOW  yCIy'M  Ha  OCHOBaHUHU
CBEICHUH, coaepXammxcs B ¢enepanbHOM TrocylapCTBEHHOM WHQPOPMAIIMOHHOU
cucreme  «@eepalbHBIl  peecTp  IOCYJApCTBEHHBIX  ycuyr  ((yHKITHH)»
(nanee - @enepalbHblil peecTp), PErHOHATBEHON roCyIapCTBEHHOW HH(DOPMAIIMOHHOM
cucreme «PeecTp rocymapctBeHHBIX ycuyr (ynkiui) KpacHonmapckoro Kpas»
(nanee - Peectp KpacHomapckoro xpast), peocTaBiisieTcs 3asBUTENO OecIIaTHO.

Hoctynm k wuHboOpMauum O CpoOKax M IOpSAKE TPEeIOCTaBICHUSI
MyHununagpHOR — YCIyI'M  OCYIIECTBIs€TCS ©e3  BHIIONHEHUS  3asBUTEIEM
Kakux-mubo TpeboBaHUM, B TOM 4Yucie 0e3 UCIONB30BaHUSI IMIPOTrPaMMHOTO
obecrieyeHus, YCTaHOBKa KOTOPOTO Ha TEXHHYECKHE CpEeNCTBa J3asBUTENS
TpeOyeT 3aKI0YeHNs JTUIIEH3NOHHOT0 HIIM WHOTO COTTIAIEHUsS ¢ IpaBoodianaTesicm
IIPOrpaMMHOro  oOecredeHus,  MIpelyCMaTpHBarollero  B3WMaHWe  IUJIATHI,
pETHUCTPALIUIO WIA  aBTOPHU3AIMIO 3asBUTENS, WIK  TpeNoCTaBIICHUE
MM II€PCOHANBHBIX JaHHBIX.

3.6.2. B ciny4ae obpaienus 3asBUTeNs 3a IpefocTaBleHueM MyHULIUIAIBHON
yCIIyrd depe3 PervoHanbHbBI mopTanm XoAaTaCTBO M CKaHMPOBAHHBIE KOIMHU
JIOKYMEHTOB, yKa3aHHble B IyHKTe 2.6.1 mopmpasznmena 2.6 pasgena 2 HacCTOSIIETO
ATMWHHCTPATHBHOTO perjiaMeHTa, HAIIPABIISIOTCS B Y ITOJHOMOYEHHBIN OpraH.
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Obpamenne 3a  noigydeHWeM  MyHHUIUNAIBHOM  yCIyrd  MOXKET
OCYIIECTBIIATBCS C HCIOJb30BAHUEM JJIEKTPOHHBIX [OKYMEHTOB, IIONIMCAHHBIX
DJICKTPOHHOU MOANHUCHIO.

B cmydae mocTyrieHWs XomaTalicTBa W JOKYMEHTOB, YKa3aHHBIX B ITyHKTE
2.6.1 mopmpaznena 2.6 pasnmena 2 HacTOSALIETO AJMUHUCTPAaTUBHOIO periaMeHTa,
B DJJIEKTPOHHOM (opme c wucnons3oBanueM [loprana, HOANMCaHHBIX YCHUIIEHHOM
KBaTU(UIIUPOBAHHOU 3JIEKTPOHHOU MIOIIUCEIO, JOJKHOCTHOE JIULIO
YTIOITHOMOYEHHOTO oprasa poBepsieT . JeHCTBUTEIBHOCTB YCHJIEHHOM
KBATH(QULIUPOBAHHON  3JIEKTPOHHOM TIOANHCH C  HCIOJBG30BAaHMEM  CPENCTB
MHQOPMAIIMOHHOM CHCTEMBI TOJIOBHOT'O YJOCTOBEPSIIOLIEro IEeHTpa, KOTopas
BXOOUT B COCTaB MHQPacTpyKTypsl, obecrneunBaromeil HHOOPMAIMOHHO-
TEXHOJIOTUYECKOe B3aUMOJIEVICTBHE JEUCTBYIOILIUX 15§ CO3/1aBaeMBbIX
UH(QOPMAITMOHHBIX CUCTEM, UCIIOIB3YyEMBIX IS PEIOCTABICHUS YCIIYT.

Ecnu B pe3ynbrare NpoBepkH KBaJIM(DUIIMPOBAHHON OANIUCH OyET BBIABIEHO
HECOOJNIIOZIEHNe YCTAaHOBJIGHHBIX YCJIOBHWM TIPU3HAHUS €€ [eHCTBUTENHHOCTH,
JOIDKHOCTHOE  JUI0  YTOJHOMOYEHHOTO OprasHa B  TeYeHWE 3 JHEH
CO JHS 3aBeplICHUs IPOBEACHUs TAaKOH MPOBEPKHM NMPUHUMAET pelieHue o0 oTkasze
B IIpMEME K PAaCCMOTPEHMIO XOJaTailcTBa 3a IMONydeHHeM MyHUIUNATbHOU YCIyT'H
U HampaBisgeT J3asgBUTENI0 YyBeIOMJIEHHE 00 3TOM B OJJIEKTPOHHOH dopMme
C yKazaHueM IIyHKTOB craTbu 11 ®enepanpHoro 3akoHa ot 6 ampens 2011 r.
Ne 63-®3 «OO0 oIeKTpOHHOW TOATIMCHY», .KOTOpBIE TIOCIYXXHIA OCHOBaHHUEM
UL TPHHATHS YKa3aHHOIO pelleHusA. Takoe yBEAOMIIEHHE IIOAIKUCBHIBAETCH
KBAJIM(QULIUPOBAHHON IMOANKCHIO JOJDKHOCTHOTO JIHIa YIIOJHOMOYEHHOTO OpraHa
U HalpaBlIAeTCs 110 aApecy 3JIEKTPOHHOM MOYTHl 3asBUTENS JUOO B €ro JIMYHBIHA
xabuner Ha [loprame. Ilocie moOMy4YeHUS YBEIOMIJICEHUs 3asBUTENb BIIpaBe
0OpaTUTHCS TOBTOPHO C XOJIATAHCTBOM O MPENOCTaBICHHH MYyHUIIUITAIILHON YCIIYTH,
YCTpaHWB HapyILIeHUs, KOTOPbIE IOCIYKWIM OCHOBAaHWEM JJIsi OTKa3a B IIpHEME
K pacCMOTPEHMIO ITIEPBUYHOI0 X0AaTalCTRa.

3.6.3. 3anuck Ha NpuUeM B YTIOJHOMOYEHHBIM OpraH [JIi IOJa4du 3arpoca
¢ wucnons3oBaHueM EpnuHoro mnoprana, PermoHanmbHOro mnoprana, O(UIIMAIBEHOIO
caliTa MyHULMIIAIBHOr0 00pa3oBaHus JIMHCKON palioH He OCYILECTBISAETCS.

3.6.4. ®opmupoBaHHue 3amnpoca 3asBUTENIEM OCYIIECTBISETCS MOCPEICTBOM
3aIIOJIHEHMsI  DJIEKTPOHHOM  (GopMbl 3ampoca Ha PermoHanbHOM — HOpTale,
6e3 HeoOX0AMMOCTH JIOTIOTHUTENBHOM MOJ[auH 3aIpoca B KaKoi-nnbo uHo# GopMe.

Ha PeruonanbHOM  mopTajle  pa3MelarTcs  o0pas3ibsl  3alOJHEHUS
3N E€KTPOHHOU QopMEI 3ampoca. ‘

dopMaTHO-I0TrHYecKas poBepKa chopMUpPOBaHHOTO 3ampoca
OCYILUECTBIAECTCS AaBTOMATUYECKH IIOCJIE 3allOJIHEHWsl 3asBUTENIeM  KaXXIoro
U3 mojed siexkTpoHHOM Qopmbl 3ampoca. IIpu  BBIABIEHMM HEKOPPEKTHO
3aLI0JTHEHHOTO II0JIsl 3JIEKTPOHHOM (opMBI 3ampoca 3asBUTENb YBEIOMIISETCH
O XapakTepe BBIABICHHON OINMOKM M IIOPSJIKE €€ YCTpaHeHHWs MOCPEACTBOM
UH GOPMaIIMOHHOTO COOOIEHU HEMOCPEACTBEHHO B ANIEKTPOHHON (hopme 3arrpoca.

[Ipu bopmMupoBanuy 3arpoca 3assBUTEN0 0OecIIeduBaeTCs:
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a) BO3MOXXHOCTH KOIHMPOBaHWSI U COXPaHEHHUs 3alpoca U HUHBIX JOKYMEHTOB,
YKa3aHHBIX B ITofpaszfenax 2.6 W 2.7 pasfena 2 HacTosmiero AJIMHUHUCTPATHBHOTO
pernamMeHTa, HeOOXOAUMBIX JIs ITpeocTaBlIeHuss MyHUIUMIIaIbHOHR YCIIYTH,

0) BO3MOYKHOCTb 3aIIOJIHEHUS HECKOIBKAMHU 3assBUTEIISIMHU OJJHON 3I€KTPOHHOM
bopMBl 3ampoca Tpu OOpallleHWu 3a YCIyraMu, IpeArlojaralolliuMy HalpaBjeHHe
COBMECTHOTO 3allpoca HeCKOJIbKUMHU 3asiBUTEIISIMU;

B) BO3MOXKHOCTH II€Y4aTH Ha OyMaXHOM HOCHUTENe KOIHMM 3JIEKTPOHHOH
bopmsI 3ampoca;

') COXpaHEeHHe paHee BBEIEHHEBIX B 3JEKTPOHHYIO (opMy 3arpoca 3HaYeHHH
B JIO00M MOMEHT TIO JKEJIaHHUIO IOJIb30BaTEJsl, B TOM YHWCIIEe IIPH BO3ZHUKHOBEHHHU
ommOOK BBOJA M BO3Bpare sl MMOBTOPHOTO BBOJA 3HAUYEHWM B 3JIEKTPOHHYIO
bopmy 3ampoca;

Il) 3allofHEHWe IoJied 53JeKTpOoHHOHW (OpMBI 3ampoca J0 Hadana BBOAA
CBeIleHUHU 3agBuUTENIEM Cc HUCIIOJIIL30BaHUEM CBEJICHUH, pa3MeIeHHbBIX
B (enepanbHON rocyJapCTBEHHOM HHMOpMalUMOHHON cucteMe «EnmHas cucrema
UIeHTUQUKAIMKY U ayTeHTU(UKaluu B UHQpACTpyKType, obecrednBarouien
MH()OPMAIIMOHHO-TEXHOJIOTHYECKOe B3aUMOJCHCTBHE WH(MOPMAIMOHHBIX CHCTEM,
MCIIOJIB3YEMBIX Ul MPENOCTaBICHUS] TOCYyAapCTBEHHBIX W MYHUIMIAIBHBEIX YCIIyT
B DIIEKTPOHHOH ¢opme» (mamee - eAWHas cucTeMa  UIACHTU(PHUKALNU
¥ ayTeHTH(HUKAIUK), ¥ CBeJCHHMH, ONyOIMKOBAHHEIX.Ha PErMOHANEHOM [OPTAIE,
B  YaCTW, Kacalolleucss CBeIcHUH, 'OTcyTCTBy}ome B €IUHOM CHCTEeME
UOEHTU(DUKAIIUY U ayTeHTUDUKALINH;

€) BO3MOXXHOCTH BEPHYThCS Ha 1000 M3 3TAlloB 3alONHEHHS DIIEKTPOHHOM
dopmE! 3anpoca 6e3 moTepu paHee BBeAEHHON WH(MOPMAIINH;

’K) BO3MOXHOCTH JIOCTyIa 3asBUTENs Ha PermoHampHOM mopTaje K paHee
IIOJIaHHEIM MM 3arpocaM B TeYEHHWE HEe MeHee OJHOr0 rofa, a TakkKe YacTHYHO
cOPMHPOBAHHEIX 3aIIPOCOB - B T€YEHHE HE MeHee 3 MeCsIIIEB.

CdopMupoBaHHBIA ¥ TOMIMUCAHHBIN 3apoC ¥ WHBIE TOKYMEHTHI, YKa3aHHEIE
B Tioxpaznenax 2.6 u 2.7 paznena 2 HacTOSIIEro AIMHUHUCTPATUBHOIO pErjiaMeHTa,
HEeoOXonuMBIE I IPENOCTaBleHWs MyHHIMIIAIBHON YCIyTH, HaIpaBIIsSIOTCA
B YTIOJTHOMOYEHHBIH OpraH MOCPeICTBOM PernoHaiIbHOTO IopTaa.

YII0JTHOMOYEHHBIN OpraH 0o0ecrneyruBaeT MpHEM JIOKYMEHTOB, HeOOXOIAMBIX
JULsl  TIpefOoCTaBlIeHWss MyHHIUNaNbHOM yCIYTH, M pPerucTpauyio  3anpoca
0e3 HeoOXOAMMOCTH MOBTOPHOTO TMPEJICTABICHUS 3asABUTEIEM TaKUX JOKYMEHTOB
Ha OyMa)XHOM HOCHTENe, €CIM WHOE He YCTaHOBIIEHO (eaepalbHBIMU 3aKOHAMU
W TIPUHUMAeMBIMH B COOTBETCTBMM C HUMM akTamu lIpaButensctBa Poccuiickon
Depnepanuy, 3akoHaMu cyOBeKTOB Poccuiickoit @Denmepallid W IPUHAMAEMbIMU
B COOTBETCTBUM C HHUMH aKTaMW BBICIIUX  MCIIOJNHUTENbHBIX  OPraHOB
roCyIapCcTBEHHON BlIacTU cyObekToB Poccuiickoit Denepaluy.

Cpoxk peructparuu 3amnpoca - 1 pabouuit 1eHs.

IIpenocraBnenne MyHHUIUITATBHOW YCITyTH HAYWHAETCS C MOMEHTa IpUeMa
U pETrHCTpaldyd  YIOJIHOMOYEHHBIM  OpPraHoM  JJIEKTPOHHBIX  JOKYMEHTOB,
HEOOXOIMMBIX IJIS IIpefocTaBieHus MyHUIUIIATLHON YCIYIH, a TakXKe MOJIydeHHs
B y’CTaHOBJIEHHOM IIOpsAAKe HH(pOopMaluu 06 oruiate MyHUIIUTATBHON YCIYTH.
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IIpn ornpaBke 3ampoca nocpeIcTBOM PernoHansHOro noprajia aBToMaTUuYecKu
OCYIECTBIISIETCS (popMaTHO-OrIUECcKasd IIpOBEpPKa c(hOpMHUPOBAHHOTO
3ampoca B IOPANKE, ONpeAeNsdeMOM YIOIHOMOYEHHBIM Ha IMpPeNoCTaBlICHHE
MyHUIUIIaTIBHOM YCIyTH OpraHoM, IIOCTe 3allofHEeHMs 3asBUTENeM KaXIOoro
U3 TI0Ned DOJeKTpOHHOM ¢opmbl 3ampoca. [lpu  BBIABIEHHMHM HEKOPPEKTHO
3AIIOJIHEHHOIO IIOJIs 3JIeKTPOHHOW (opMBl 3ampoca 3asfgBUTENb YBEAOMIAETCS
O XapakKTepe BBISIBICHHOW OIIMOKA M TOpANKE €€ YCTPaHEHHs II0CPEICTBOM
MH(OPMAIIMOHHOTO COOOIIIEHUsI HEITOCPEICTBEHHO B JIEKTPOHHOM (opMe 3arrpoca.

[Ipu ycmeumrHo# OTHpaBKe 3alpocy IPUCBAUBACTCS YHUKAIBHBIA HOMED,
II0 KOTOPOMY B JIMYHOM KaOuHeTe 3asBUTENS IMOCPEINCTBOM PervoHanmpHOro moprajia
3asBuTenro Oy/eT mpecTaBieHa HH(GOPMAITKI O XOJIe BBITOJIHEHHUS yKa3aHHOTO 3aIIpoca.

Ilocne mpuHATHS —3ampoca IOJDKHOCTHBIM — JIMIIOM,  YTIOJHOMOYEHHBIM
Ha T1pefocTaBleHWe MyHHIMNATbHOW YCIyTH, 3ampocy B JIMYHOM KaOWHETe
3asBUTENs IOCPENCTBOM PerdoHanmpHOro IoOpTalla IpPHCBaWBaeTCs CTaTyc
«PerucTpalius 3asBUTEIsI U IPUEM JJOKYMEHTOBY.

IIpy nomydeHUM 3ampoca B 3JIEKTPOHHOM (opMe IOKHOCTHBIM JIMIIOM,
YIIOJJHOMOYEHHBIM Ha IpefocTaBiieHne MyHUIUNAIbHON YCIyTH, IIPOBEPSETC
Hajlyy¥e OCHOBAaHWM M1 OTKa3za B IpUeMe 3alpoca, yKa3aHHBIX B IyHkTe 2.9.1
nmoapaszena 2.9 pasznena 2 HacTosimero AAMUHUCTPATUBHOIO periamMeHTa.

[Ipy Banuuuu XOTs OBl OJHOrO W3 yKa3aHHBIX OCHOBAHMM JOJKHOCTHOE
JHAI0, OTBETCTBEHHOE 3a IIpeNocCTaBleHre MyHUIMNaNbHOH YCIyrd, B CpOK,
HE  IMpPeBBIIAONMA  CPOK  MpeAoCTaBleHHWs  MyHUIUNATbHOU  YCIYyIH,
IIOArOTaBIMBAET MUCHMO 00 OTKa3e B MpHUeMe JOKYMEHTOB I IPEeIOCTaBIIEHUs
MyHununansHoH ycmyru.

3.6.5. Omnata rocymapcTBEHHOW  IIONUIMHBI 3@  MpeIOCTaBIICHUE
MyHUIUNIATEHON YCIyTH M yIUIaTa MHBIX IUIaTeXEH, B3UMaeMbIX B COOTBETCTBHU
C 3axkoHojarenbcTBOM Poccuiickoit @enepanuy, ¢ HCNoONb30BaHWeM EnuHOrO
moprana, PernonaipBEoro mopraia He OCyIIECTBISIETCS.

3.6.6. B xagecTtBe pe3ynpTaTa NpPeAOCTaBleHUs MYHUIMIAIBHOM YCIyIH
3asiBUTENH 110 €ro BBIOOpY BIpaBe IMOJIYYHTH IIOCTAHOBJIEHWE O TepeBojie THOO
IICCTaHOBJIEHME 00 OTKa3e B epeBoJIe.

- B (opMe DBIEKTPOHHOIO JOKYMEHTa, IOAIMCAHHOIO YIOJTHOMOYECHHBIM
NOJKHOCTHBIM  JIMIIOM C HCIOJB30BAHUEM YCHWIIEHHOW KBalU(UIIUPOBAHHON
SJI€KTPOHHOH IIOJIITUCH;

- B (¢opMe J[OKyMeHTa Ha OYMaXHOM HOCHTENe, IIOATBEPKIAIOIIEr0
COZIeprKaHHE BIIEKTPOHHOTO JOKYMEHTA, BBIABAEMOT0 Y IOJIHOMOYEHHBIM OpraHoM;

- Ha OyMa)KHOM HOCHTEJE.

3agBUTENb BIIPaBE IIONYYUTh pe3yNbTaT MpPENOCTaBiieHHs MyHUIUNAIBHON
yCIIyTU B (hopMe 3MEKTPOHHOIO JOKYMEHTa WM JOKYMEHTa Ha OyMa)KHOM HOCUTENE
B Te4YEHUE CPOKa AeUCTBUSA pe3yibTaTa OpefocTaBileHruss MyHUIUTTaIbHON YCIIYTH.

3asBUTENb MMEET BO3MOXXHOCTb IOJy4eHHs HHQOpMamuu O  XOIe
IIp<€n0CTaBIeHUs] MyHUIIUIIAIBHOMN YCIIyTH.

Mudopmanus o xoae npegocraBienus MyHULIUITATBEHON yCIIyryl HallpaBIIseTCs
3asiBUTENI0 YTONHOMOYEHHBIM OpPraHOM B CpPOK, HE IMPEBHIIIAIOIIMN OIHOIO
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pabouero mHS TIOCJE 3aBEpLIEHUs BBIIOJHEHHUS COOTBETCTBYIOLIETO [IEUCTBUS,
C ACIIOJIL30BAHUEM CPENCTB PernoHanbHOrO noprana.

[Ipu npepoctaBieHMd MyYHULIMIIATBEHON YCIyrd B SJIEKTPOHHOM ¢dopme
3asBUTEIIO HAIIPABIIAETCS:

a) yBenomileHue o 3amucu Ha npueM B MOILI, coxepxalnee cBeleHUA O JaTe,
BPEMEHHU U MecTe IpUema,

0) yBeJOMIIEHHE O IpHeMe M PEerucTpal¥y 3alpoca U HHBIX AOKYMEHTOB,
HEOOXOAMMBIX [JIsl TPeNOCTaBIECHUS YCIYyTH, COJepikaliee CBeAeHUus o daxre
IpueMa 3ampoca M JOKYMEHTOB, HEOOXOJMMBIX Ul IPEeJOCTaBIeHHUS YCIYTH,
¥ Hadalle OpoLleAyphl INPENOCTaBIEHUS YCIYyTH, a TakXe CBEIEeHHd O JhaTe u
BPEMEHH OKOHYAaHHS MPEIOCTaBICHUsS] YCIYTH JHUOO0 MOTUBUPOBAHHBIM OTKa3 B
[IpreMe 3amlpoca M WHBIX JOKYMEHTOB, HEOOXODUMBIX i IPeIOCTaBIICHUS
MyHUIMnanbHOM yCIyTH;

B) YBEIOMJIEHHE O pe3ybTaTax PacCMOTPEHHUS JOKYMEHTOB, HEOOXOAMMBIX
JUTS TIPEIOCTABIICHUs yCIIyTH, COAepIKalllee CBEACHUSI O NMPUHATUU IOJOXUTENBHOTO
penieHys o0 MpeAoCTaBlIeHud MyYHUIIMIIANBbHON yCIyTW M BO3MOXHOCTH IOJIYYUTE
pe3ynbTaT NPeNOCTaBIEHUS YCIyTH JIN00 MOTUBUPOBAHHBIN OTKa3 B IPEIOCTABIEHNN
MyHATTHTIATBEHOHR YCIYTH.

3asgBUTEISIM 00eclieYrBaeTCsl BOBMOXKHOCTD OLIGHUTh JOCTYITHOCTH U Ka4eCTBO
MynnnunansHo# ycnyru Ha PernonansHoM moprae.

3.7. Ilopsiiok BLINOJHEHHUS] AAMUHUCTPATHBHBIX NPoLeayp
- (neHcTBHH) MHOTOQYHKIIHOHAJBLHBLIMH IIEHTPaAMH
npeJocTaB/IeHHs FOCYIaPCTBEHHbIX H MYHHIIHNIAJbHBIX YCayT

HNudopmupoBanue 3asBUTeNed OCYIIECTBISETCS ITOCPEIACTBOM pPa3MEILEHHUA
aKTyallbHOM M HCcUepnblBalomed HHPOpMAluu, HEOOXOOUMOUW IJis MOJIy4YeHHUSA
MyHAIMIANbHON yCIyru, Ha WHOOPMAIIMOHHEIX CTEHIAX WM WHBIX HWCTOYHMKAX
MH)OPMUPOBAHUSI.

WNudopmupoBanue  3asgBureneid  ocymecTBiusiercss B okHe — MOI]
(MHOM crenuansHO OOopymoBaHHOM pabodem MmecTe B MOLI), mpenHa3zHAYeHHOM
171 MHQOPMHUpPOBaHUS 3asBUTENEH O TOpPSIKe IPEIOCTABICHUS] MYyHHIMITAIBHBIX
YCIIyT, O XOJ€ PacCMOTPEHHUs 3alpOCOB O MPEJOCTABICHUN MYyHUIMIIAIBHBIX YCIIYT,
a TakKe Ui TpeoCTaBlIeHUs HHOM HHQOpMaluMu, B TOM 4YHCIE YKa3aHHOH
B IOANYyHKTe «a» ImyHkrta § IlpaBunm  opraHuzanuu  AeSTEIbLHOCTH
MHOTO(YHKIIMOHAIBHBIX LIEHTPOB MIpeoCTaBIeHUS rocy1apCTBEHHBIX
U MyHHIMOAIBHBIX YCIYr, YTBEPXKIEHHBIX IIOCTaHOBJIeHUEM [IpaBUTEnbCcTBA
Poccuiickoit @eneparpn ot 22 mexabpst 2012 1. Ne 1376 «O6 ytBepx)aenuu [IpaBui
OpPTaHM3alMM JEATEIBHOCTA MHOTO(YHKIMOHANBHBIX IIEHTPOB IPEIOCTaBICHUS
IO CyJapCTBEHHBIX U MyHUIUIIAIBHBIX YCIYT».

Pabotauk MO®I] npu npueme 3ampocoB O NPeAOCTaBIeHUH MyHUIIUITATEHEIX
YCJIYr ¥  BBIJAYEe pE3ydbTaTOB MPENOCTaBIECHWM MYHHUIUNATBHBIX  YCIYT
yCTaHaBIMBAET JHMYHOCTh J3asBUTENsd Ha OCHOBAaHMM IIaclopTa TIpakAaHWHA
Poccuiickoit ®@enepanuu ¥ UHBIX JOKYMEHTOB, YIOCTOBEPSIONMX JIMYHOCTH
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3asgBuUTENsS, B COOTBETCTBUM C 3aKOHOJATEILCTBOM Poccuiickot @Penepanuy,
mu00 YCTaHABIUBAET IJIMYHOCTH 3asBUTENs, IPOBOJUT €ro HACHTUDUKALIHIO,
ayTeHTU(OUKALUIO C WCIOIb30BaHUEM HWHGOOPMAlMOHHBIX CHCTEM, YyKa3aHHBIX
B yacTAx 10 u 11 crateu 7 @enepanpHoro 3akoHa Ne 210-D3, a Ttaxxe NpoBepseT
COOTBETCTBUE KOIUHU MpeACTaBIAEMBIX TOKYMEHTOB (32 UCKIIIOUEHHEM HOTapHAIBHO
3aBEpEHHBIX) HMX OpUTMHANaM (Ha MpeIMeT HaJuuMsl IOJYUCTOK (OCHOBHBIMHU
IIPA3HAKaMHU TIOJJYUCTOK SIBISIOTCS: B3BEPOIIEHHOCTH BOJIOKOH, M3MEHEHUE IJIAHIA
IIOBEPXHOCTHOTO cJIosi OyMaru, yMeHbIIIEHHE TOJIIMUHBI OyMaru B MecTe NOAYUCTKH,
HapylleHne (OHOBOW CETKH) WJIM JOINEYaTOK (OCHOBHBIMH IIpHU3HAKaMH NIPHUIIHCOK
ABIISIFOTCS HECOBIIAJIEHWE TOPU3OHTAIBHOCTH PACIOJOXKEHUs II€4aTHBIX 3HAKOB
B CTPOKE, pa3jH4us pazMepa U pPUCyHKa OJHOUMEHHBIX II€UYaTHBIX 3HAKOB, Pa3JIMYHUs
MHTEHCUBHOCTH HUCIIOIB30BAHHOTO KPACUTETIA). _

B cimydae, ecnmu mpencTaBiieHBl OATWHHUKMA JTOKYMEHTOB J3asBMTEN,
IIepeYeHb KOTOPBIX OmNpeleleH IyHKToM 6 crateum 7 @enepalbHOro 3aKkoHa
Neo 210-®3, pabotauk MOIL] cHEMaeT ¢ HUX KOIIHH.

Paboranx M®IL] npu mpreMe 3apoCOB IPOBEPSIET MIPABHUILHOCTh COCTaBICHMA
XoJaTaiicTBa (3ampoca), a TaK)Ke WCYEpIBIBAIOIIAN TIepedeHb JOKYMEHTOB,
HEOOXOOMMBIX B COOTBETCTBMM C myHKTOM 2.6.1 mompasmenma 2.6 pasmena 2
HACTOAIEro AIMUHHACTPAaTUBHOTO periiaMeHTa, ¥ GOpMUpYeT MaKeT JOKYMEHTOB.

B cnydae HecooTBETCTBHS JOKyMEHTa, YAOCTOBEPSIOIIETO JIMYHOCTB
3asgBUTeNs, HOPMATUBHO YCTAHOBJIEHHBIM TpPEOOBAHUAM HIM €ro OTCYTCTBUS —
pabotauk MOI[ wunpopmupyer 3asgBurenss (MpeACTaBUTENS  3asBUTENS)
0 HEOOXOIUMOCTH TIpPEeNbSIBICHHS IOKYMEHTa, YIOCTOBEPSIOIIEr0 JHYHOCTH,
JUIs TIpeocTaBlleHuss MyHUIIMNAbHOW yCIIyru U IpeiyiaraetT odpatutbes B MODL]
IIOCJIe IIPUBENEHUS B COOTBETCTBUE C HOPMATUBHO YCTAaHOBJIEHHBIMU TPEOOBAHUAMU
JOKYMEHTA, YAOCTOBEPSIOMIEro JINYHOCTb.

Paboturx MO®I] HanpaBnsieT Me)XBeIOMCTBEHHBIE 3aIIPOCHI O MPEIOCTABICHUN
JOKYMEHTOB ¥ MHpopMaluu (B TOM YHCJIe 00 oIulate rocyIapCTBEHHOW IMTONIIIMHEL,
B3MMaeMOH 3a mpefocTaBleHHe MyHUIUIIATbHOM YCIyru), KOTOpble HaXOIATCA
B pAaCIOpsDKEHHHM OpPraHoB, TMPEeNOCTaBIAIONMX MyHUIUNAIbHBIE  YCIIYTH,
100 TOABENOMCTBEHHBIX TOCYIAapCTBEHHBIM oOpraHaM (opraHaM MECTHOIO
CaMOYIIPaBJIECHUS ) OpraHU3alrid, yJacTBYIOIIUX B IPE0CTaBIeHUN MyHULIUIAIEHON
YCJIYTM, B COOTBETCTBMM C HOPMATHUBHBIMU IIPAaBOBLIMU akTamu Pocculickei
Qenepanny, HOPMATUBHBIMKM  ITIPABOBBIMH  aKTaMH KpacHOIApcKoro — Kpas,
MY HULUNAIBHEIMA [IPaBOBBIMM aKTaMU C Y4e€TOM ITOJIOKEHMH dacTu 6 cTaTbh 7/
Denepanproro 3akona Ne 210-D3.

MexBeIOMCTBEHHBIN 3arpoc 0 IIpe/ICTaBICHUU JIOKYMEHTOB
u (unu) mHOpMANWH, YKa3aHHBIX B IyHKTe 2 dacTd 1 cratbu 7 PDenepanbHOro
3akoHa Ne  210-@3, nns  npepocraBieHMs — MyHUIMNAIBHOM — YCIIYTH
C  WCIOJB30BAHMEM MEXBEJIOMCTBEHHOTO HH(MOPMAIIMOHHOTO B3aUMOJEHCTBHUA
JNOJDKEH COIEepKaTh MPeayCMOTPEHHBIN 3aKkoHoAaTenbcTBOM Poccutickoit Denepanvu
U €eHTU(UKATOp CBeNEeHUH O (u3myeckoM iulle (IpH HAIU4YMHU), €CIU HOKYMEHTHI
1 uHbOpMAaIlMI 3alpalldBAIOTCS B OTHONIEHHWH (QU3MYECKOro JIMLE, a Takxke
ykazaHue Ha 0a30BBI TrOCylapCTBEHHBIH HHGOPMAIMOHHBIA pecype, B LEIAX
BeZIEHHs KOTOPOIO 3aIIpallMBaIOTCs JOKYMEHTEI U HH()OPMAITHSL. '
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Pabotouk MO®IL] ocymecTBnseT COCTaBICHHE W BblOAdy J3asBUTEIIM
JOKYMEHTOB Ha OyMa)KHOM HOCHTEJIE, IMOATBEPKIAI0IINX COepKaHue 3NeKTPOHHBIX
IOKYMEHTOB, HampaBieHHbIX B MO®DIL[ mo pesynaprataM HOpefoOCTaBIECHUA
MyHUIUIIaNbHONR YCIYTH, B COOTBETCTBUHM C TpeOOBaHUSIMU, YCTaHOBIEHHBIMU
IIpaButensctBoM Poccuiickoit enepariyu.

PaGorteux  M®I]  ocyuiecTBiseT  UHBIE  JAeUCTBHA, HeoOXOoQUMEBIE
IJI1  TpenocTaBieHus MyHUIMIAIBHOM YCIyrd, B TOM YHCIE CBSI3aHHBIC
C TIPOBEPKOM NEHCTBUTEIBHOCTH YCHJICHHOW KBaJU(DUIIMPOBAHHOW 3JIEKTPOHHOU
IIONIUCK  3asBUTENA, WCIONB30BAaHHOW TIpH oOpamieHuud 3a IIOJy4YeHHEM
MyHununanbHOR — yCIOyrd, a Takke C yCTaHOBJIEHHEM IIEpedHsl CPEeACTB
' YOOCTOBEPSIOIIMX  I[EHTPOB, KOTOpPBIE  JOMyCKAaloTCsS Ul UCIIOIB30BaAHUS
B Iensx obecliedeHus yKa3aHHOH IPOBEPKH M OIpeAeNsioTCs Ha OCHOBaHHUH
YTBEPXKIAAEMOM  OpraHoM,  OpedoCTaBIIOIMM  MyHUIUDANBHYIO  YCIyTY,
10 cornacosanuro ¢ PenepanpHoi cimyxOoi OesonacHocTu Poccuiickoit Penepanuu
Monenmu yrpo3 0OesomacHOCTH uHGOpPMAlMd B HWH(OOPMAIMOHHOW CHCTEME,
HCIIONB3YEMOM B IeNgX IpyveMa oOpallleHud 3a nosydeHneM MyHHIHNaIbHON
YCIyTU U (WIIK) IPEIOCTaBIECHUS TaKOH YCIyTH.

3.8. Ilopsinok ucnpaBjeHHs AONYIEHHBIX ONI€YATOK
¥ olIN0OK B BBIIAaHHBIX B pe3yJbTaTe NpPeA0CTaBIECHHUS
MyHununanabHON yeJyrd JOKYMeHTax

OcHoBaHMeM Hadaja BBHIIIOJIHEHUS a]MUHUCTPATUBHON IIPOLEAYPhI ABISIETCS
oOpamienue 3asBUTENs 00 WCIPABICHUH OMYIIEHHBIX OIEYaTOK U OIIHOOK
B BBIJAHHBIX B pe3ylbTaTe NpeNoCTaBleHUs MyYyHHUUHIAIBHOH  yCIyru
PETrUCTPAlMOHHBIX JOKYMEHTAaX C IMPUIIOKEHUEM JIOKYMEHTOB, MOATBEPIKAAIOLINX
OMeYyaTKH ¥ OIIMOKH.

Cpok npoxoxIeH!s] aIMUHUCTPATUBHOU POLEAYPHI He IOJDKEH MPEeBHIIIATh
naTi  paboumx [OHEH C JaTel  perucTpauuu olpaieHwss 00 WCIpaBICHUH
JOIYIIEHHBIX ONEeYaTOK M OIMMOOK B BBIJAHHBIX B PE3yJbTaTe MPEeNOCTaBICHUA
M yHHUITUTIaTPHOH YCIYTH PETHCTPAMOHHBIX TOKYMEHTaX.

Pemrenne 06 ucnpaBieHUH [MOMYIIEHHBIX ONEYaTOK U OIIMOOK B BBIIAHHBIX
B pesynbTaTe IpenocTaBieHWsT MYHUIHNAIbHONW YCIAYTH pPErucTpalmoOHHBIX
IOKYMEHTax IPUHUMAaeTCs B cliydae, €ClId B yYKa3aHHBIX JOKYMEHTaX BEISBIICHEI
HECOOTBETCTBHS  IpHUJIaraeMbIM K XOJaTaluCTBY 0 MIpeIOCTaBIICHUH
MyHUIIUNIaTBHON YCIYTH TOKYMEHTaM.

PesynpTaToM aIMHHHCTPATHBHOM MPOIEAYPHl SABISETCA HCIpPaBICHHE
JOIYLIEHHbIX JOJDKHOCTHBIM JIMIIOM YTIOTHOMOYEHHOTO OpraHa oOIle4aTOokK
1 omubOK B BBIJIAHHEIX B pe3yJIbTaTe MpeNoCTaBieHus MyHUIMIAIbHON yCIyru
PETUCTPALIMOHHBIX AOKyMEHTaxX MO0 HaIpaBleHHe B aapec 3asBUTENs OTBeTa
¢ eiH(opMalyei 00 OTCYTCTBMU OIEYATOK M OLIMOOK B BHIAAHHBIX B pe3yibTaTe
IIp e10CTaBlIeHrss MyHULIUTNIATbHON YCIYTH peTHCTPAllHOHHEBIX JOKYMEHTAX.

He mo3gnee mHs, ciemyroliero 3a IHEM TNPUHATUS PEIICHUS, YKa3aHHOTO
B ab3alle 4eTBEPTOM HACTOAIIErO IMoapa3feia, 3asBUTENI0 B MUCbMEHHOW dopMme
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U TI0 XXEJaHUIO 3asBUTEIS B 3JIEKTPOHHOU opMe HarpasiieTcs MOTUBHPOBAHHEIH
OTBET O pe3yibTaTax pacCMOTPeHMUs oOpalieHus.

B cimygae BHeceHHs W3MEHEHHH B BBIJIAaHHBIM 10 pe3yibTaTaM
NpenocTaBleHuss  MyHUIMNAIbHOM  yCIyTM  JOKYMEHT,  HaIlpaBJIEHHBIX
Ha KCIIpaBlieHHe OMMOOK, MONMYIIEHHBIX 10 BHHE OpraHa W (WJIKM) NOJDKHOCTHOTO
1@, MEOTOGYHKIIMOHAIBHOTO IIeHTpa U (M) pabOTHHKa MHOTO(YHKITMOHAIBEHOTO
L[€HTpa, I1aTa ¢ 3asgBUTEN He B3UMAaeTCs.

4. ©OPMbI KOHTPOJIs1 3A IIPETOCTABJIEHHEM
MYHHUIUITAJIBHOMN YCJIYT'H

4.1. llopsinok ocyuiecTBIeHHS TeKYIIero KOHTPOJIS
3a cO0JII0JIeHHEM M HCIIOJTHEHHEM OTBETCTBEHHBIMH
AOJIZKHOCTHBIMM JIMIIAMH IOJI0KeHNH AIMHUHUCTPATHBHOTO
perjiaMeHTa U HHbIX HOPMAaTHBHBIX NPAaBOBbIX
AKTOB, YCTAaHABJIHMBAIOIIUX TPeOOBAHHS K MPeI0CTABIECHHUIO
MyHHIHNAJBLHOM YCIYTH, a TAKKe NPUHITHEM UMH pellleHu i

Texymuid KOHTPONBH 3a COONIOJCHHWEM M HCIIOJHEHHWEM CIIeIHAUCTaMU
YIOTHOMOUEHHOTO  OpraHa TIOJIOXKEHWH  HACTOAMEero  AIMWHUCTPATUBHOTO
peryiaMeHTa U UHBIX HOPMaTUBHBIX IIPABOBBIX aKTOB, YCTAHABIMBAIOIINX TPEOOBAHUS
K IIpefOoCTaBIeHHI0O MyHUIUNAIbHOW YCIYTH, OCYIIECTBISIETCS HadyalbHUKOM
Y IICTHOMOYEHHOTO OpraHa JIM0O0 YIIOJHOMOYEHHBIM UM JTUIIOM.

Texymuil KOHTPOJH OCYIIECTBIISAETCS IIyTeM NPOBENEHUs IUIAHOBBIX U
BHEIUIAHOBBIX  IIPOBEPOK  COONIOAEHHS W UCIOJHEHUS  CHeUaIUCTaMHU
VYII0OMHOMOUYEHHOT0  OpraHa IIOJIOKEHUH  HACTOAMEro  AIMUHUCTPATUBHOIO
periaMeHTa U UHBIX HOPMAaTUBHBIX ITPABOBBIX aKTOB, YCTAaHABIMBAIOIIMX TPeOOBAHUS
K IIpeOCTaBICHUI0 MyHUIIMNIAIbHON YCITyTH.

4.2. Ilopsiiok H NePHOAHYHOCTH OCYIIECTBJIEHHS MJIAHOBBIX
U BHEIJIAHOBBIX NPOBEPOK MOJHOTHI H KayecTBa
npegocraBiaeHnss MyHHIUNAJbHOH YCJIYTH, B TOM 4HcJIe
nopsifok H ¢opMbl KOHTPOJIS 32 NMOJHOTOH U Ka4ecTBOM
npeaocraBieHuss MyHHIHUTAJIBbHOH YCJIYTH

4.2.1. KoBTpoab 3a IOTHOTON M KAa4eCTBOM MPEOCTABIEHUS CIeIHAINCTaMU
MyHUIUIATEHOR YCIyTH OCyIIecTBIseTcs B (OpMaxX MNpOBENeHHs IPOBEPOK H
pPaccMOTPEeHUs xKanod Ha JIeUCTBUS (6e3neiicTBuE) CIIEUAINCTOB
VYTI101HOMOYEHHOTr0 OpraHa.

4.2.2. IlpoBepku MoOryT OBITH MJIAHOBBIMM ¥ BHEIUIAHOBBIMHU. IlopsAnok u
[IEPUONUYHOCTD = OCYIIECTBIEHHs  IUIAHOBBIX  IPOBEPOK  yCTaHABIMBAETCA
HaYaJIbHUKOM YTIOTHOMOYEHHOTO OpraHa, B €ro OTCYTCTBHE - HCIOIHAIOIINM
00sI3aHHOCTH HadaJbHUKa YTIOJHOMOYEHHOTO opraHa. Ilpw mpoBepke MOryT
paccMaTpUBaTLCS BCE BONPOCHI, CBSI3@HHEBIE C NMpefocTaBieHHeM MyHUIUITAIBHEON
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yenyrd  (KOMIIEKCHBIE TPOBEPKH), FJIM  OTHAEIBHBIM  BONpPOC, CBSA3AHHEIH
C mpepocTaBieHHMeM MyHHIMIANBHOM ycuyrd (TeMaTHdecKHe IIPOBEPKH).
[TpoBepxa Takke MPOBOAUTCS MO0 KOHKPETHOH Xxanobe.

4.2.3. BHenIaHOBBIC IPOBEPKH MPOBOJISTCA B CBA3U C MPOBEPKOU yCTpAHCHHS
paree BBISIBIIEHHBIX HApYIIEHUH, a TAK)Ke B ClIydae IMOJIydeHHUs kajob Ha JeHCTBUS
(6e3meiicTBHE) CIICIIHANUCTOB Y IOJHOMOYEHHOTO OpraHa.

4.2.4. Pe3ynpraThl IUTAHOBLIX M BHEIUIAHOBBIX IIPOBEPOK OGOPMIIAIOTCS
B BHJIC CITPaBKH, B KOTOPOH OTMEYAIOTCS BBISBICHHBIE HEJLOCTAaTKUA U NPEII0OKEHUS
10 X YCTPaHESHHUIO.

4.3. OTBeTCTBEHHOCTD JOJIKHOCTHBIX JIHI] OpraHa,
npenocrasiasiomero MyHHIHNAJAbHYIO YCJIYTY,
3a peumleHus H AedcTBUA (0e3nelicTBHE), IPHHHMAaeMble
(ocymecTBJIsieMbl€) HMH B X0/l€ IPeI0CTaBJIEHHS
MyHuunnajJabHOH yCJIyru

4.3.1. Ilo pe3synbTaTamM IIPOBEJIEHHBIX IIPOBEPOK B Cllydae BbIABICHUS
HapyIlIEHWH II0JI0KEHUM HacToslmero AJIMUHUCTPATUBHOTO periaMeHTa M HHBIX
HOPMATUBHEIX TIPABOBBIX aKTOB, YCTAHABIMBAIOMIMX TPEGOBAHMS K MPENOCTABIECHUIO
MysuuMnagsHOW — yCIIyrd, BWHOBHBIC — CIIEIIMANUCTBl  HECYT  OTBETCTBEHHOCTH
3a pemeHuss U pedctBus (Oe3meicTBHE), MpUHUMAaeMbie (OCYIIECTRISIEMEIE)
B XOJIe IpeoCTaBIeHUs] MyHUITUTTAaTbHON YCIIYTH. )

4.3.2. CHenmuwanucTsl, II0 BHHE KOTOPHIX JONYIIEHbl HAapyIIeHUS
IOJIOKEHUH AJMUHHACTPAaTUBHOIO perjiamMeHTa, HeCcyT aJIMHHHUCTPATUBHYIO,
TACLUIUIMHAPDHYIO ¥ WHYI0 OTBETCTBEHHOCTH B COOTBETCTBHUU C ACHCTBYIOLIWM
3aKoHoJarenbcTBOM, DenepanbHblM 3akoHOM oT 2 Mapra 2007 r. Ne 25-®3
«O mynununansHo# cinyx0e B Poccuiickoit @enepanuny, OenepalbHBIM 3aKOHOM
Ne 210-@3 u ux MOMKHOCTHBIMUA MUHCTPYKUUSIMHU B COOTBETCTBUM C TPeOOBaHUIMHU
3akoHozarenscTBa Poccuiickoit Oenepanuu.

4.3.3. O Mepax, IPUHITHIX B OTHOIIEHUHU CICIHATUCTOB Y IIOJHOMOYEHHOTO
opraHa, BUHOBHBEIX B HAapyLICHUU ITOJIOKEHHUM HACTOAIEro AIMHHUCTPATUBHOIO
periaMeHTa ¥ MHBIX HOPMATUBHBIX IIPABOBBIX aKTOB, YCTaHaBJIMBAIOIIUX
TpeOoBaHUS K TMPENOCTaBICHWI0 MYHHWIMNAIRHOW  yCIAyrH, B TeUeHHE
NecaTu paboumx OHEHW cOo JHS IPUHATHS TakuX Mep YTOJIHOMOYEHHBIM OpraH
coobmiaeT B NHUCBMEHHOH QopMe muIly, IpaBa WU (WIM) 3aKOHHBIE HHTEPECH
KOTOPOTO HapyIIEHEI,

4.4. Iloso:kenns, XapaKkTepu3ylonue TpeGoOBaHUs
K nopsiiKy ¥ ¢dopMaM KOHTPOJIsl 32 NpeJoCTaBIeHHeM
MyHnununajabHOHR ycJIyru, B TOM 4Hcje CO CTOPOHbI IPaskaaH,
X o0beJHHEeHUH U OpraHu3anui

4.4.1. TpeboBaHus K NOpPANKYy M GopMaM KOHTPOJS 3a IPeaoCTaBICHHEM
MyHUIIMNanbHON yCIyTH:
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a) He3aBUCUMOCTE;

6) moKkHAas TIIATENbHOCTD.

4.4.2. He3aBUCUMOCTS JIWI], OCYIIECTBISIOUINX KOHTPOJIb 3a IPENOCTaBIEHHEM
MyHUIUTIATEHON YCITyTH, OT CIISIIHAINCTOB COCTOHT B TOM, YTO IIPU OCYIIIECTBIEHUM
KOHTPOJISI OHU HE3aBUCHUMBI, B TOM YHCJIe HE UMEIOT POJICTBA C HUMH.

JInua, ocymecTBISIIONIME KOHTPOJIb 32 MpenocTaBieHMeM MyHUIUIAIBHON
YCIYTH, NOJDKHBI NMPUHUMATH MEPhI IO TPENOTBPAIIECHUI0 KOHGIUKTAa HHTEPECOB
[IpU NpelocTaBleHun MyHUIUNIATBHOR YCITYTH.

4.43. JlomxHasg  THIATEJBHOCTH  JIMI, OCYIIECTBISIIOIIUX  KOHTPOIb
3a npenocraBiieHneM MyHUIIUTIIAIBHOR YCIyTH, COCTOUT B CBOEBPEMEHHOM U TOYHOM
WUCIIOTHEHU N 0053aHHOCTEH, IIpeayCMOTPEHHBIX HACTOSIIIUM pazzenom
AJIMUHUCTPATHBHOTO pPETJIaMeHTa.

5. IOCYIEBHOE (BHECYIEBFHOE) OBKAJOBAHUE
3ASIBUTEJEM PEIIEHUN U JEMCTBUN
(BE3JIEICTBUS) OPTAHA, IPEJJOCTABJISIIOIIELO
"MYHHUIIUITAJBHYIO YCJIYTY, IOJDKHOCTHOT O JINIIA
OPTAHA, IPEJOCTABJSIOIEIO MYHUIIMITAJBHYIO
VCIYTY, JUE0 MYHUIINIIAJIBHOT O
CJIYKAIIETO, MHOTI'O®YHKIIMOHAJBHOTO IEHTPA,
PABOTHHKA MHOI'O® YHKIIMOHAJIBHOI'O IIEHTPA,
A TAKKE OPTAHU3AIIAM, OCYINECTBJISIOIIHX
OYHKIINU 110 NPEJOCTABJIEHUIO
MYHUIIMTIAJBHBIX YCJIYT, IJIUX X PABOTHUKOB

5.1. Mudopmanus aasi 3assBUTEISI O €ro NMpaBe MOAATh KaJja00y

3agBUTENs HMeEeT IpaBO Ha pgocynebHoe (BHecyneOHoe) oOkaloBaHUE
pemenudi wm  gedicTBud  (Oe3meWcTBMS),  NPHUHATBEIX  (OCYIIECTBIISIEMBIX)
YIIOJTHOMOUYEHHBIM OPTraHoOM, JOJDKHOCTHBIM JIUIIOM YTIOJHOMOYEHHOI'0 OpraHa
1A00 MYHULUMNAIBHBEIM  ciyxamwmM, MOIL[ paboraukom MOPI], B xome
npenocTaBieHuss MyHUIMNATBHOW yciayru (manee — mocyneOHoe (BHecymeOHOE)
00xaoBaHue).

5.2. ITpeamer kaJ100b1

Ilpenmerom jnocynebHoro (BHecyneOHOro) o0O)KalloBaHHUS — 3asBUTENIEM
pelIeHuil U JedcTBUM (Oe3mecTBHs) YTNOJIHOMOYEHHOrO OpraHa, JOJKHOCTHOTO
Tina  YIOJIHOMOYEHHOrO opraHa, Ju00 MYyHUIMIAIBHOTO ciykamero, MOILL,
pabotHuka MOIL], sBiseTcs KOHKpETHOe pellleHue wiu aedictue (GesmeiicTBue),
IPUHATOE MM OCYIIECTBIEHHOE MMH B XOZE IpelocTaBieHus MyHUIHIATbLHON
YCJIYTH, B TOM YHUCJIE B CIIEIYIOLIUX CITydasX:

1) HapymieHMe CpoKa  pEerucTpalMy  3ampoca O  I[PeAOCTaBICHUM
MyHununansHo# yciyru;
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2) HapyleHWE CcpoKa MpeAoCTaBiIeHWs  MyHUIMNAILHOW  YCIYTH.
B yxazamnoM cmyudae pmocynebHoe (BHecyneOHOe) oOXaloBaHHWE 3asBUTENEM
pemiennii U geiicteuit (6e3peticteus) MOILI, pabotuuka M®L[ BO3MOXKHO B Ciyyae,
ectt Ha MOILI, pemrenus u neiicTBust (Oe3meicTBHE) KOTOPOro OOXaIylOTCH,
BO3JIO’KEHa (QYHKLHUS II0 MPEIOCTABICHHUIO COOTBETCTBYIOIIEeH MyHUIMIIAIBEHOMN
YCIyIH B TOJHOM o0BeMe B TOpsIKe, OIpeNlelleHHOM dacThio 1.3 crared 16
DenepanpHoro 3akoHa Ne 210-03;

3) TpeGoBanume y  3asgBuTels  JOKYMEHTOB  WIM  HH(OpMAaIUH
ar00 OCYLIECTBIEHUS NEHCTBUH, MPENOCTaBICHUE WM OCYIIECTBIEHHE KOTOPLIX
He IIPelyCMOTPEHO HOPMAaTUBHBIMU IPaBOBBIMU akTaMu Poccuiickoi dDenepanuw,
HOpPMAaTHBHBIMU IPaBOBBIMM akTamMu KpacHomapckoro kpas, MyHHLUIAIbHBIMH
[IPaBOBBIMU aKTaMHM U1 IIpeNoCTaBleHuss MyHUIUIIAIbHON YCIIYTH;

4) oTka3 B  TpHeMe  JOKYMEHTOB,  TNPEACTaBICHHE  KOTOPBIX
[IPeNyCMOTPEHO HOPMATHUBHBIMU TPAaBOBBEIMU akTamu Poccuiickoit Penepanuy,
HOPMATUBHBIMUM IIPAaBOBBIMH akTamMu KpacHOIapcKoro Kpas, MyHULMUIaIbHBEIMU
IIPAaBOBBIMHU aKTaMU IS IpeJoCcTaBICHUST MyHUITUNIATBHON YCIyTH, Y 3asBUTEN;

5) oTka3 B mpenocTaBieHWH MYHUIMIAIBHON YCIyrd, €CIH OCHOBAHHUS
OTKaza He IpefyCMOTpeHBl (denepalbHBIMH  3aKOHAMHU U I[PUHATEIMHA
B COOTBETCTBMHM C HUMH HHBIMH HOPMAaTUBHBIMU IPABOBBIMH akTaMu PoccuicKoi
Denepanuy, 3aKOHaMH W HHBIMA ~ HOPMATWBHBIMH  TNPABOBBIMHA  aKTaMH
Kpacromapckoro xpas, MyHUIMIATBHBIMH IPAaBOBBIMU aKTaMH. B yKa3aHHOM
caydae gocynebHoe (BHecyneOHOe) oOkamoBaHWE . 3asBUTEJIEM  PEILICHUU
u gerictBuit (6e3meiictBus) MOIL], paboramka MO®I] Bo3MOXHO B ciydae,
ecan Ha MOI], pemenus u pelictBus (6e3neiicTBHE) KOTOpPOro oOXKaIyrOTCH,
BO3JIOXKEHA (QYHKIUS [0 MPEeIOCTaBICHHIO COOTBETCTBYIOUIeH MyHHULNNIAIbHON
YCIyTH B IIOJIHOM o00beMe B IOpSIKe, ONpelelieHHOM dYacTelo 1.3 crtateu 16
Depnepanpaoro 3akoHa Ne 210-03;

6) 3arpeboBaHue ¢ 3assBUTEINS IPU NMPENOCTABIEHUH MYyHUIIUIIATEHON yCIyTrH
IUIATEl, HE IPEIyCMOTPEHHONW HOPMAaTHMBHBIMU IPaBOBBIMM aKTaMU POCCHMCKOH
Qenepanyy, HOPMATHBHBEIMH IPaBOBBIMH akTaMH KpacHomapckoro Kpad,
MYHULAIAIBHBIMA TTPABOBEIMU aKTaAMH,

7) oTKa3 YIOIHOMOYEHHOTO OpraHa, JOUKHOCTHOTO JMNa Y IIOJTHOMOYEHHOTO
oprana, M®II, pabotHuka M®I] B wucmpaBiIeHUH TOMYNIEHHBIX HWMHU OIEYATOK
W ommOOK B BBJAHHBIX B pe3yJbTaTe MpeAoCTaBlieHUss MyHHUIUITAIBHONR
YCJIyrH JOKyMEHTax 1100 HapylIeHHe YCTAaHOBJIEHHOTO CPOKa TAaKUX UCIIPABIICHUN.

B yxazanHOM ciydae mocynebHoe (BHecyneOHoe) oOxalloBaHHE 3asBUTENIEM
pexenuit u nedctBui (6esnericteus) MOLI, pabotnrka M®I] Bo3MOXKHO B CiIydae,
ecxii Ha MOILI, pemenus u nedictBus (Oe3meiicTBHE) KOTOPOTO OOXKAIYIOTCH,
BO3JIOKEHA (QYHKLIUS 10 NPEIOCTABICHHWIO COOTBETCTBYIOIIEH MyHHUITUIIAILHON
YCIIyTH B IOJHOM 00BeMe B IOpsIKe, OIpeIeleHHOM dacTeio 1.3 crateu 16
e nepanbHoro 3aKoHa Ne 210-D3.

8) HapylleHHWe CpOKa WM IOpsSOKa BBIIAYM NOKYMEHTOB IO pe3ysbTaTaM
NP €10CTaBIeHNUss MyHUITUITATIbHOM yCIIyTH;
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0)  NpPUOCTaHOBIIEHWE  TpedoCTaBlieHWs  MyHUIMNAIBHOH  YCIYyTH,
€CIIi OCHOBAaHHS IIPUOCTAHOBJIEHHS HE IIPEIyCMOTPEHBI (efepallbHBIMU 3aKOHAMU
U TOPUHATBIMA B COOTBETCTBUM C HHUMH HWHBIMH HOPMATHBHBIMM IIPaBOBBIMH
axtamu Poccuiickoit @enepanuu, 3akOHAMUA U WHBIMU HOPMATHMBHBIMH IPaBOBBIMU
aktamu  KpacHomapckoro  Kpas, MYyHHUIMIAJIbHBIMA  IIPAaBOBBIMH  aKTaMH.
B yxazamnom ciyuae gocynebHoe (BHecyneOHOe) oOxanoBaHUe 3asBHUTENEM
pemenuii u aeicteuit (6espeticteus) M®L, pabotauka M®L] BO3MOXHO B CiIy4ae,
ecmu Ha MOII, pemenns u nedicrBus (Oe3meiicTBHE) KOTOPOTO 0OXKalyroTCs,
BO3JIO)KEHa GYHKIHSA TI0 TPEJOCTaBICHUIO COOTBETCTBYIOIIEH MyHULUITAIEHOMN
YCIYrH B TIOJHOM 0OBEME B IIOPSIKE, OINpeAelcHHOM dYacThio 1.3 cratbm 16
DenepansHoro 3akoHa Ne 210-D3;

10) TtpeGoBanme y 3asgBUTENs IIPH IIPENOCTaBICHUMM MyHHUIUIIAIEHOM
YCIYTM [OKYMEHTOB MM WHGOpManu¥, OTCYTCTBHE U (MJIM) HENOCTOBEPHOCTH
KOTOPBIX HE YKa3bIBAIMCh IPU TEepBOHAYAIBPHOM OTKaze B IIpHEME AOKYMEHTOB,
HEOOXOAMMBIX  JUI1  TpefocTaBieHws  MyHHIWNANbHOH  yCiIyrd, — Jubo
B IpeNoCTaBlIeHUMM MyHUIUMNIATBPHONM yCIYrH, 3a HCKIIOYeHUEM CIIyJaes,
IIPEIyCMOTPEHHBIX IMyHKTOM 4 yactu 1 crateu 7 @enepansHoro 3akona Ne 210-D3.
B yxazanmHOM ciydae pocynebHoe (BHecymeOHOe) oO’kanoBaHue 3asBUTENEM
pemenuin u peuctBuil  (6esmeiictBusa) MODL, pabotHuka MOIL[ BO3MOXKHO
B ciydgae, ecnu Ha MO®DI[, pemenus u JgeiictBus  (Oe3meiicTBue)
KOTOPOTO oOxayrorcs, BO3JIOKEeHA byHKIMA  TMO  TPEAOCTaBIECHUIO
COOTBETCTBYIOIIMX ~MyHHIIMNANBHBIX YCIYr B TIOJHOM o00beMe B IOpPAIKE,
OTIpeIeNieHHOM JacThio 1.3 crathu 16 @enepansHoro 3akona Ne 210-D3.

5.3. Opranbl MecTHOro caMoOyInpaBJIeHUs, OpraHNu3alnu,
JAOJIKHOCTHBIE UL, KOTOPBIM MOeT ObITh HanpaBJeHa aJio0a

Kamoba ©Ha pemenus wu jgeiictBus  (6e3mecTBHE)  IOJDKHOCTHBIX
JALl  YIIOJTHOMOYEHHOIO OpraHa, MYHHIMIANBHBIX  CIYXallWX I10JaeTcs
3asiBUTENEM B YTOJHOMOYEHHBIM OpraH Ha UM PyKOBOIHUTENS YIIOJTHOMOYEHHOTO
oprana. B cmy4yae ecnu oOxanmyroTcs pelneHus u aeiictBus (Oe3neiicTBue)
pyKOBOIMTEN YIOIHOMOYEHHOrO OpraHa, jkajoba TIoJaeTrcs 3aMeCcTUTEI0
rIaBpl  aJMHUHUCTpAllUM MYyHUIUNIAIbHOro ob6pazoBanus JluHCcKO#M  paifoH,
KYypHUpPYIOIIEMY  HeSTeIbHOCTh  YIIOJHOMOYEHHOTO opraHa (B  TOpSIKe
IO JYMHEHHOCTH) ([jaiee — BBILIECTOSsIINN OpraH).

IIpy OTCYTCTBMH BBHIIECTOSIIEr0 OpraHa xajoba mogaeTcst HermocpeaCTBEHHO
riiaBe MyHHIUIAIBHOTO 0Opa3zoBanus J{MHCKOM parioH.

JXKayobr! Ha pemenus u nefctus (OesneiictBue) pabotanka M®LI noxaroTcs
pyxosomurento atoro M®LI. JXanobs! Ha pemenus u aeictBus (6e3nerictBue) ML
IO al0TCA B JeNapTaMeHT HH(opMaru3aluuu U CBs3U KpacHomapcKoro Kpas,
sBIIgromuiicsa yupenuresieM MOL] (nanee — yupenurens MOI]) win 1OIKHOCTHOMY
I 1LY, YIOITHOMOYEHHOMY HOPMATHBHEIM ITPaBOBBIM akToM KpacHomapckoro Kpas.

JKanoObl Ha pemenus u pedictBus (6e3melicTBre) pabOTHHKOB OpTraHU3alIUY,
OpEenyCMOTPEHHEIX YacThio 1.1 cratem 16 @enepanmpHoro 3akoHa Ne 210-D3,
0 JIat0TCS PYKOBOAUTENSIM 3TUX OPTaHU3aIINH.
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5.4. Ilopsiiok Mogayu U pacCMOTPEHHS KaJT00bI

OcHoBaHuWeM Juid Hayaja MPOIEAyphl JgocyneOHoro (BHecyneOHOTO)
o0)kaoBaHusl SBJSETCS IIOCTYIUIEHWE >KANoObI, IMOIaHHOW B NUCBMEHHOH (Qopme
Ha OyMaXHOM HOCHTeNle, B JJIEKTPOHHOM ¢opme, B YIIOIHOMOYEHHBIH Oprat
110 PACCMOTPEHUIO KAIOOHI.

XKanoba wma pemenus u gedictBus (OesxeifcTBHe) YIIOITHOMOYEHHOTO
OpraHa, JOJDKHOCTHOTO JiMIla YIIOJJHOMOYEHHOIO OpraHa, MYHULHUIAIBHOTO
CITy’Kalllero, PyKOBOAMUTENS YTOJHOMOYEHHOTO OpraHa MOXeT OBITh HalpaBlieHa
110 I104Te, yepes M®I], v HCIIOJIb30BaHUEM HHGOPMaIIIOHHO-
TeJIeKOMMYHHUKalMOHHON ceTu «VHTepHeT», OPHUIUaIBHOrO caiTa MyHUIMITAIEHOIO
oOpazoBanus JluHckol paiioH, ExwHoro moptasna nu6o PernoHansHOro mopraia,
a TaK)Xe MOXeT OBITh IPUHSTA IIPH JIUIHOM IprieMe 3asBUTEIIS. |

3asBUTENIO 00ECTIEeYNBACTCS BO3MOYKHOCTH HaIllpaBlIeHUs Kalno0bl Ha PEIIEHNUs
u gevctBus (Oe3meiicTBue) YIMOJTHOMOYEHHOTO OpraHa, JOJDKHOCTHOIO JIMIlA
YTONHOMOYEHHOTO OpraHa, MYHUIMIAIBHOTO CIYXaIlero B COOTBETCTBUU
co crateed 11.2 @epepanpHoro 3akoHa Ne210-O3 ¢ uHCHONB30BaHUEM
nopraiza  (eaepaJbHOM  TOCyAapCTBEHHOW  MHMOPMALUMOHHOM  CHUCTEMBI,
ofecreunBaromel  mpouecc  gocyneOHoro  (BHecymeOHOro) — 00KalOBaHUS
pemeHui U OeUcTBUH (0e3eHCTBHUS), COBEPIICHHBIX MNP MPEIOCTABICHUN
FOCYJapCTBEHHBIX W MYHHUIHMNATBHBIX YCIYyT OpraHaM#, IIPeIOCTaBIISIOIIAMHU
rOCyJlapCTBeHHBIE U  MYHHUIMIIQNbHBIE  YCIYyTH, WX  JOJDKHOCTHBIMU
JTULIAMU, rocyIapCTBEHHBIMHU 15§ MYHHULIUTIATbHBIMA CITy>KallluMH
C MCIIOJIb30BaHMEM HH(OPMaIlMOHHO-TEJIEKOMMYHUKAIIMOHHOU ceTu «VHTepHET»
(manee - cuctema 10cyneOHOTO 00KaIOBaHHUS).

XKanoba Ha pemenus u nerictBust (OesnmerictBue) MOL], pa6OTHHKa M®I]
MOXeET OBITh HampaBleHa II0 II0YTe, C  HCIOJIh30BaHHEM WH(MOPMAIMOHHO-
TE€JIEKOMMYHUKallMOHHON cetu «UHTepHer», oduinmansHoro caita MOI],
Enunoro mnoprana, PernmoHanbHOro ImopTana, a TakkKe MOXKeT OBITh IIPUHSTA
IIPY JIMYHOM IIpueMe 3asBUTEIS.

JKanoba, moctynuBmas B YIIOTHOMOYEHHBIM OpraH, MOMJICKHUT PErHCTpaIiuu
HE II03JIHee CIEeAYIoLIero paboyero NHs CO IHS ee MOCTYIIEHHS.

B cinydae nmopauu 3asButenem xayodwl depes M®PL], M®I] obecreunBaeT
nepenady xajo0el B AIMUHUCTPALIMIO B IIOPSZKE U CPOKH, KOTOpPhIE YCTAHOBJIEHEI
COTJIallICHWEM O B3aUMOJEHCTBUM, HO HE IIO3/IHEE CIIEQYyIoIlero pabodero mHs
CO JHS IOCTYIUICHUS KaIO0OBI.

XKanoba nomxHa comepxars:

1)  HauMeHOBaHWEe YIIOJHOMOYEHHOTO OpraHa, [OJDKHOCTHOTO —JIMIA
YI101HOMOUEGHHOTO  opraHa JiMOO  MYyHHIUMIAIBHOTO  ciyxaiiero, MO,
€rO PYKOBOAUTENS U (MiiK) pabOTHHKA, OpTraHU3allii, MPeayCMOTPEHHBIX 4acThioO 1.1
craten 16 @epepanpHoro  3akoHa Ne  210-P3, wux  pykoBoaUTeneH
U (1nu) paGOTHHUKOB, PeleHus U AeHCTBUs (0e31eHCTBHE) KOTOPBIX 00KATYIOTCS;

2) Gamunuio, UM, oOT4YecTBO  (TOocienHee — IPUH  HAJIWYHWH),
CBEJIEHMs O MECTe JKUTEJIbCTBA 3aABUTENS — QU3NYECKOTO JIUIa MO0 HauMEHOBaHHUE,
CBEJIEHHs O MECTOHAXOXXJICHUU 3asBUTEIS — IOPUINYECKOTO JIUIE, a TaK)Ke HOMED
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(momepa) KoHTakTHOro TenedoHa, azapec (azpeca) ONEKTPOHHOW  MOYTHI
(py HANMWYWK) W IIOYTOBBIM ajapec, I10 KOTOPBIM [OJKEH OBITh HalpaBieH
OTBET 3asBUTEJIO,

3) cBelleHHs 00 OoOKalyeMbBIX pelleHusx u nedcTBusx (Oe3nedcTRum)
YIIOTHOMOYEHHOr0 OpraHa, JIOJDKHOCTHOTO JIMLAa YIIOJHOMOYEHHOro oOpraHa
nubo MyHHUIUTNIANIBHOTO ciyxarero, M®L], paborauka MOL];

4)  [OBOHBI, HA OCHOBAaHWU KOTOPBIX 3asBHUTENIb HE COIVIACEH C PEIIEHHEM
u peiictBueM (GesmeiicTBHeM) YIIOJIHOMOYEHHOTO OpraHa, JOJDKHOCTHOTO
nuna  YIOJIHOMOYEHHOro  opraHa  Ju0O — MYHHIMIIAJBHOTO  CIYJXKallEero,
M®I], paGotHuka MO®II. 3asgBureneM MOTYT OBITH TPEACTABICHBI TOKYMEHTBHI
(TIpy HaNMMYMK), TTOATBEPIKJAIOIIHe JOBOBI 3asBUTEN, JIMO0 NX KOIIUH.

5.5. Cpoku paccMOTpeHUs xaJ100bl

XKanoba, mocrynusmias B YmonHoModeHHbIH opran, MOLL, yupenurteno MOL]
au00 B BBILIECTOSIIMKA OpraH (IIPH €ro HalW4YUH), TOJJIEXXUT PACCMOTPEHHUIO
B TedYeHHe IIITHAALUATH paboumx JHEH cO MAHS €e perucTpaluy, a B Cly4ae
obxajloBaHMsl OTKaza YIOJTHOMOYEHHOro opraHa, M®L[ B mpuemMe IOKYMEHTOB
y 3asBuTens Jub0 B WCIpaBIeHWH JOMYIIEHHBIX ONEYaTOK M  OIIHGOX
UJIY B Cllydae 00KaloBaHUs HAPYIICHUS yCTAaHOBIEHHOTO CPOKa TAKUX UCIIPABICHUN
- B TeYCHHE [IATH pabouuX JHEH co THS ee perucTpalliy.

B cinygae BHeceHHs M3MEHEHUH B BBIIAHHBIH 110 pe3yIbTaTaM MpefoCTaBIeHUs
MyHUIMIATEHON YCIYTH JOKYMEHT, HAaIpaBleHHBIX Ha HCIpaBIeHHe OIMOOK,
JOIIYIIEHHBIX II0 BMHE YIIOJHOMOYEHHOIO OpraHa M (WMiM) JOJKHOCTHOIO JIMIIA,
MOII u (unu) pabotauka MOIL], rutata ¢ 3assBUTENS HE B3UMAaETCH.

5.6. PesyabTaT paccMOTpeHHs Kaa00bl

IIo pe3ynpTaTaM pacCMOTPEHUS KalOObl TPUHUMAETCS OJHO U3 CIEIYFOIINX
pELIeHUNA:

1) xamoba ymoOBIETBOpSIETCS, B TOM dYHuCIe B (GOpMe OTMEHBI MPUHITOrO
pellleHys, MCIpaBICHUs MOMYILIEHHBIX OIleYaTOK M OIIMOOK B  BBIJAHHBIX
B pesynbTaTe MpPeNoCTaBleHUs  MYyHUIMNAIbHONM  yCoyrn  JOKYMEHTax,
BO3BpaTa 3asfBUTENIO EHEXHBIX CPENICTB, B3UMaHHUE KOTOPBIX HE ITPEIYyCMOTPEHO
HOpPMaTHBHEIMM IIPaBOBBIMM akTaMu Poccuiickoit Denepainuu, HOPMaTUBHBIMHU
IIpaBOBEIMHU akTaMu KpacHomapcKkoro xpasi, MyHHUIIMIAIbHBIMHA IPABOBBIMU aKTaMU;

2) B yIOBJIIETBOPEHHUH JKAJIOOEI OTKA3EIBAETCA.

VYIOIHOMOYEHHBI  OpraH  OTKa3blBaeT B  YIOBIETBOPEHHH  JKATOOBI
B COOTBETCTBUM C OCHOBAaHMSIMH, HPEAYCMOTPEHHBIMH IOCTaHOBJIEHHEM
aJ MUHUCTPaIIUX MYyHHUITUIATIBEHOTO oOpa3zoBaHuA JuaCcKOH pation
5 morga 2013 r. Ne 1050 «O6 yrBepxmenwn Ilopsimka TOHadH
U pacCcMOTpeHus Xanob Ha pemieHus u AekcTBus (Oe3nelcTBUE) aAMUHUCTPALIMN
My HULMANAIbHOro ofpa3zoBanms JIWHCKOM paiioH, ee HOJKHOCTHBIX JIHII,
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MYHULHMMIAIBHBIX  CIYXaIlUX T[pPU TIPEeJOCTABICHUH MYHHUIMNAIBHBIX YCIIYT»
(manee - mocranosierune Ne 1050).

YIIOTHOMOYEHHBIH OpraH OCTaBIsieT jXajody 0e3 oTBeTa B COOTBETCTBHUU
C OCHOBaHUSIMHU, IIpeycMOTpeHHbIMU nlocTaHoBieHreM Ne 1050.

B ciydae ycTaHOBIEHHUS B XOJ€ WM MO pe3yJbTaTaM PacCMOTPEHUS JKalo0Eb!
IIPU3HAKOB COCTaBa aJIMUHUCTPATHBHOTO IMIPABOHAPYIIEHUsS WU IPECTyIUIEHUA
NIOJDKHOCTHOE JIMLIO, paOOTHUK, HaJeJIeHHBIE OJHOMOUMSIMH II0 PacCMOTPEHUIO
Kayo0, He3aMeIJNUTEIbHO HalpaBJIOT MMEIOIIMecs MaTepraabl B OpraHel

IIPOKYpPaTypPHI.

5.7. Ilopsinox nHpopmupoBaHus 3asiBUTeEJIsl 0 pe3yJibTaTax
paccMOTpeHHU Ka100bI

He mosmHee mHs, CIHENyIOMIErO0 3a JHEM IPUHATHS DELIEHMsS, YKA3aHHOTO
B Iofipasmerie 5.6 pasznena 3 HacCTOAIIETO AJIMUHUCTPATUBHOIO
pernameHTa, 3asBUTENI0 B IHCEMEHHOM (oOpMe U IO JKEeJNaHWUIO 3asBUTENSA
B DJIEKTPOHHOU (opMe HampaBIsSeTCs MOTHUBHUPOBAHHBIM OTBET O pe3yJbTarax
pacCcMOTPEHHUS KanoOHbl.

B cmywae  mpusHaHUS ~— KajnoOBl  TOJIeXAIled — yIOBJIETBOPEHUIO
B OTBEeTe J3asgBUTENIO0, yKa3aHHOM B ab3aie IepBOM HACTOSIIEro IIoJpasiena,
naercs MHGOpPMaLH O NeHCTBUSX, OCYIISCTBISIEMBIX YTIOIHOMOYEHHBIM OpPTraHoM,
MO®I] B memsix He3aMe[UIUTEIBPHOTO YCTPAHEHUS BBIABICHHBIX HapyIICHUH
IIpA  OKazaHWM MyHUUUNANIbHOM YCIyrd, a Takke MPUHOCATCS W3BUHEHUS
3a JIOCTaBJIEHHbIE Heyno0CTBa M YyKasbiBaeTcs HHGoOpManus O JalbHEeHIIuX
JEUCTBUSAX, KOTOpble HEOOXOAWMO COBEPIUUTEH 3asBUTENI0 B IEIAX MOTYyUSHHS
MyHununansHON yCIyTH.

B cnyuae nmpusHaHuMsS OKaloObl  He TOIeXAled  yIOBIETBOPEHUIO
B OTBeTe 3asfBUTENIO, yKa3aHHOM B al3ale IepBOM HACTOSIIEro MoApa3iena,
IA0TCs apryMEHTUPOBAaHHBIE pa3bsACHEHUS O MPUYWHAX TPHUHITOTO peIIeHus,
a TakKe HHQOpManus 0 TOopsiKe 00°KaIOBaHUs PUHITOTO PEIICHHUS.

B ciygae ecnm xanoOa Oplyia HanmpaBlieHa B 3JIEKTPOHHOM BHUJIE TTOCPEJICTBOM
CHCTEMBl JOCyneOHOro 00KaloBaHUsS C HCIIOIB30BaHHEM WHGOPMAILIMOHHO-
T€JEKOMMYHHKalMOHHON cetu «VHTepHET», OTBET 3asBUTENIO HAIPaBISIETCS
IIOCPENICTBOM CHUCTEMBI JOCYAeOHOro 00KaloBaHUs.

5.8. Ilopsinok 06G:xajioBaHMs pelIeHHUsI 10 Kajio6e

3asgBUTENM UMEIOT MpaBo 00KamoBaTh pellleHust u aedcTBus (Oe3meiicTBue),
[IpUHATEIE (OCyIIECTBIsSEMble) YTOJHOMOYEHHBIM OpPraHoM, JOJDKHOCTHBIM
JTALOM  YTNOJHOMOYEHHOTO OpraHa, MYHULHUNANIBHBEIM CIyXalldM B XOHE
IpenocTaBieHuss MyHUIMNAIBHON YCIyrd, B CyH, B TOpSIAKE H CPOKH,
YCTaHOBJIEHHBIE 3aKOHOAaTeNIbecTBOM Poccutickoit enepanuu.
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5.9. IIpaBo 3asiBuTe/IsT HA MOJIy4YeHHe HHPOpMATUHT
¥ IOKYMEHTOB, He00X0IUMBbIX [JIs1 000CHOBAHHA
U paccMOTpPEeHHS KaJ100bI

3asgBUTENM WMEIOT MPaBO OOpaTUThCS B YIIONHOMOYeHHbIM opraH, M®IL]
3a TOJydYeHWeM WHGOPMAIUUA W JOKYMEHTOB, HEOOXOIMMBIX IJIsI OOOCHOBaHMS
U PacCMOTpeHHUs X ajioObl, B MUCHbMEHHON ¢GopMe IO IOoYTe, C MCIOJIL30BAHHEM
THGOPMAIMOHHO-TeTeKOMMYHUKaIMOHHON cetn  «MHTepHET», O(QHUUMAILHOIO
caiiTa MYHUIMITATBHOTO oOpa3oBaHus JIWHCKOW palioH, OQUIMAIBHOIO CanTa
M®II, Emumnoro mnoprtana, PernonanpHOro mnopraja, a Takxke IIpH JIHIHOM
nprueMe 3asBUTEI.

5.10. Cnoco6n1 nudopmupoBanns 3assBHTe IeH 0 NOpsAIKe
NOIa4Y1 U pacCMOTPEeHHS KaJ100bI

Nudopmanuio o mopsAake IOAa4YW YW PACCMOTPEHHs KaloObl 3asiBUTEIH
MOTYT IOJIYYUTh Ha HWHQOPMaNMOHHBIX CTEHAaX, pPACIOJOXEHHBIX B MeCTax
IIpeIoCTaBieHUusT MyHHUIIMNIANIBHONW YCIYyTH HEOCPEICTBEHHO B YTIOJTHOMOYEHHOM
opraHe, Ha oQUIIMAIEHOM caliTe MyHHUIMITAIbHOTO oOpa3zoBaHus J[MHCKOHM paloH,
B M®I], sa Enuaom noptane, PeruonansHOM mopraie.

6. OCOBEHHOCTH BbIIIOJTHEHMSA 3
AIMHUHUCTPATUBHBIX ITPOUOEAYP (AEMCTBHUH)
B MHOT'O®YHKIIMOHAJIBHBIX HEHTPAX

6.1. Ilepeyenb aAMHHHCTPATHBHBIX Npoueayp (aeicTBuUil),
BBINOJIHSIEMbIX MHOTO)YHKIIHOHAJIBLHBIMHA HEeHTPaAMHU
NpeAoCTaBJIeHHs FOCYAaPCTBEHHBIX 1 MYHHIIMNIAJBHBIX YCJIYT

6.1.1. IlpemocraBinenne MyHUIMITANILHOW YCIyTW BKIIOYaeT B ceds
CIeNyIolKe aIMUHUCTPATUBHBIE IPOLEAYPbl (IeiCcTBUS ), BeITTONHsIeMble MOILI:

6.1.1.1. HMudbopmupoBanume 3asgBHUTENII O TOPSOKE IPEIOCTABICHU
MynununansHo# yemyra B MOILI, o xo/ie BBITOTHEHUS 3ampoca O MPEeNOCTaBICHIN
MyHununanbHOW yCIyTH, 1O HMHBIM BOIIPOCaM, CBS3aHHBIM C IIPEIOCTaBICHHEM
MyHUIMIIANBHOW YCIyrH, a TakKe KOHCYJIbTHPOBaHWE 3asgBUTENs O IOPSJIKE
npenocrapiesus MynununaneHod yenyru B MOI[ wu  yepe3 mopransl
rOCyJapCTBEHHBIX M MYHULMIIAIBHBIX YCIYyr, B TOM YHCIe ITyTeM 00O0pYyIOBaHUA
B MHOIOQYHKIIMOHAIBHOM  IIEHTpe  pabouumx  MecT, IpeaHa3HAYeHHBIX
s obecrmeueHMss — J0CTynma K WH(MOPMAIMOHHO-TENIEKOMMYHUKAITHOHHOM
cetu «uTepHETY;

6.1.1.2. IlpueM u 3amonHeHWe 3ampoca (majee — XOmaTaiCTBO) 3asgBUTENI
0 IIpefocTaBieHMM MyHUIMIAIBHOM YCIYTM M WHBIX JOKYMEHTOB, HEOOXOAMMBIX
IUls  TIpefocTaBieHHs MyHMIMIIANBHOM YCIYIH, B TOM dHCIE IOCPEICTBOM
aBTOMAaTU3UPOBAHHBIX HH(OPMAITMOHHBIX CHCTEM MHOTO(QYHKIIMOHAIBHEIX IIEHTPOB;
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6.1.1.3. Tlepemauy oprany, mnpenocTaBistolieMy MyHULHUNAIbHYIO YCIYyTy,
XOJaTalcTBa O TIPENOCTaBICHUM MYHUIIANIANBHON YCIYTM M MHBIX JTOKYMEHTOB,
HEeOOXOIUMBIX JIJIS IIpeocTaBieHrss MyHUIIUIAIbHOR YCIIyTIH;

6.1.1.4. Tlpuem pe3ynpTaTa IpemocTaBiieHUus MyHUIIUNIATBHOU YCIYyI'Hd
OT OpraHa, IpeaoCTaBIsgoNero MyHUIIUNAIbHYIO YCIYyTY;

6.1.1.5. Breimauay 3asButento pe3yibraTa IHpenocTaBieHus MyHULHUIIAILEHON
yCIyrd, B TOM 4YHCIe BhAa49y JOKYMEHTOB Ha OyMa)XHOM HOCHTEIE,
IIOATBEPKIAIOIUX  CONEp)KaHWEe DJJEKTPOHHBIX JOKYMEHTOB, HaIlpaBJIEHHBIX
B M®I| 1o pesynpTaraM OpenocTaBieHUs ~ MyHUIUMNAIBHOM  yCIyru
OpraHoM, MpefoCTaBISIOMUM MyHHIMNAIBHYIO YCIyry, a TakXe BEIgady
JIOKyMEHTOB, BKIJIOUasi COCTaBJeHHEe Ha OyMaXHOM HOCHUTENIE W 3aBepeHHe
BEIIACOK W3  MH()OPMAIMOHHOM  CHCTeMBI  OpraHa, NpeJOCTAaBIISIOIIETO
MyHUIIATIATBHYIO YCIIYTY.

6.2. Ilopsinok BhINOJHEHUS aAMUHUCTPAaTUBHBIX MMPOLeAYP
(neHicTBHI) MHOTOGYHKIMOHAJBLHBIMH EHTPaMHU
NpeAoCTaBJIeHHS roCyAapCTBEHHBIX H MYHHIMNAJIBHBIX YCJYT

6.2.1. HnrdopmupoBanue 3asgBUTENEH  OCYIIECTBIAETCS IOCPEACTBOM
pasMeneHus axkTyaJlbHOW M HCUepHbIBalOed wHpopMaluu, HeoOXOoIuMou
JUIs T10dy4eHuss MyHUIUNanbHON yCIyrH, Ha HHPOPMAIIMOHHBIX CTEHAAaX WJIM MHBIX
UCTOYHHMKAX HMHQOPMUpOBaHMsA, a Takke B oOkHe MOl (MHOM crHenuaabHO
o6opynoBanHoM pabodem mecte B M®II), mpeaHasHaueHHOM It KHOOPMUPOBAHMUS
3asiBuTeNEd O TOpAAKE IIPEJOCTABIEHHMS MYHHLMIAIBHBIX YCIYT, O XOJe
PaCCMOTpPEHHUsI 3allpOCOB O TIPENOCTaBICHUM MYHULMIAIBHBIX YCIYT, a TaKxke
JULA IPEeNOCTaBI€HUs HHOW MHGOpPMAIUH, B TOM YHCIe YKa3aHHOW B MOIITYHKTE «a»
myHKTa & IlpaBuil opraHu3aliu IEATEIBHOCTH MHOTO(QYHKIIMOHAIBHBIX LEHTPOB
MPEOCTaBIEHHs TOCYJAapCTBEHHBIX W MYHUIMIIAIBHEIX YCIYr, YTBEP)KICHHBIX
nocraHoBinenueM [IpaButensctBa Poccuiickoit @eneparuu ot 22 mexabps 2012 r.
Ne 1376 «O6 YTBEP>XAECHUHU [TpaBun Opra"u3aliu JIesITeJIBHOCTH
MHOTO0(QYHKIIMOHATBEHBIX LIEHTPOB IIPeIOCTaBICHUS rOCyAapCTBEHHEIX
Y MYHUIUTIATBHBIX YCIYT.

6.2.2. OcHoBaHMeM /s Hayaja aJIMUHUCTPATHBHON MPOLEIYpPHI SIBIAETCA
obpammenue 3assurenst B MOI] ¢ xomatalicTBOM U JOKYMEHTaAMH, HEOOXOIMMBIMH IS
IIpenocTaBleHuss MyHUIIMIIAIBHOM YCIYTH, B COOTBETCTBHHU C MojapazaenaMmu 2.6, 2.7
pasnena 2 HacTosIero AJIMUHUCTPATUBHOTO perilaMeHTa.

IIpuem xopmataiicTBa U nokymeHToB B MOI] ocyriecTBisgeTcs B COOTBETCTBUU
¢ @epepanbHblM 3akoHOM Ne 210-03, a Takke C YCIOBUAMH COTJIAIIEHU
0 B3aUMO/JIECTBUH.

Pabothuxk MOI[ npum upmeme XomaraiicTBa O  IPEIOCTaBICHUH
MyHUIMNIANEHOH yCITyTH:

yCTaHaBIMUBaeT JIMYHOCTH 3asBUTEIS Ha OCHOBAaHMM IIAacIlopTa Ipa)KAaHWHa
Pocculickoit ®@enepanii ¥ HWHBIX JOKYMEHTOB, YJOCTOBEPSIOIIMX JIMYHOCTH
3asBUTENsd, B COOTBETCTBHM C 3aKOHOMATENBCTBOM Poccuiickot Demepanuy,
nu 00 YCTaHaBIMBaeT JIUYHOCTL 3asBUTENS], MPOBOMUT €ro WICHTHOUKAINIO,
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ayTeHTU(DUKAIIUIO C WCIOJIB30BaHWEM HWH()OPMALMOHHBIX CHCTEM, YKa3aHHBIX
ByacTsaxX 10 u 11 crateum 7 @enepansuoro 3akona Ne 210-D3;

IpoBepsieT Hajlu4he COOTBETCTBYIOILIMX IIOJITHOMOYMM Ha IOJy4YeHHE
MyHununanbHOM yCIyrd, €cld 3a TIONy4eHUEM pe3ylbTaTa IIPelOCTaBICHUS
yCIIyru obpaliaercs npeJCcTaBUTeNb 3asiBUTEIS;

IIPOBEPSIET NPaBUIBHOCTH COCTABJIEHUs XOaTalCTBa, a TaKKe KOMIIEKTHOCTh
JIOKYMEHTOB, HEOOXOMMMBIX B COOTBETCTBUM C Tojpaszenamu 2.6, 2.7 pasgena 2

HaCTOSIIEro AIIMUHUCTPAaTUBHOTO periaMeHTa IUTS IIPeIOCTABIICHUA
MyHUIUTIATEHOR YCIyTH;
IIpOBEpPSET COOTBETCTBUE KOTINH’ NpEeICTaBIISIEMBIX JIOKyMEHTOB

(3a HCKIIOYEHWEM HOTApHUAIbHO 3aBEPEHHBIX) WX OpWUrHHaiaM (Ha IIPEeIMeET
HaIU4us MOAYUCTOK WU noneanox) 3aBepseT KOIHUH ILOKyMeHTOB BO3BpaniaeT
IIOJTMHHUKH 3asiBUTEIIO;

OCYLIECTBIIIET KOMUPOBaHUE (CKaHHpOBaHHe) JIOKYMEHTOB, MIPElyCMOTPEHHBIX
nyHkramua 1-3, 7, 9, 9.1 u 18 wactu 6 crarem 7 @DenepalibHOIO 3aKOHA
Ne 210-D3 (manee — HOKYMEHTBI INYHOTO XPaHEHU ) U MMPECTABICHHBIX 3assBUTEIIEM
(mpencraBuTeneM 3asBHTENsA), B Cllydyae, eCld 3asgBUTENb (MPEACTABUTEIb
3asBUTEISI) CAMOCTOSTEIBHO HE MPEICTABII KOITHH JTOKYMEHTOB JIMYHOTO XPaHEHHUs,
a B COOTBETCTBUUM C AJMHHHCTPATHUBHBIM DPETJIaMEHTOM MJI €€ MIpelIOCTaBIICHHUS
HeoOXoAMMa KONMs JOKyMEHTa JIMYHOrO XpaHeHWs (3a WCKIIOUYECHHEM Cllydasd,
KOrja B COOTBETCTBMHM C HOPMATHBHBIM IIPABOBBEIM aKTOM /i IIpeAOCTaBJICHUsA
MyHununansHoH yCIIyTH HEO0OX0IUMO IpeabsABICHUE HOTapUaJIBHO
YOOCTOBEPEHHOM KONMHM JOKYMEHTa JIMYHOTO XpaHeHHus). 3aBepsieT KOIUH
JOKYMEHTOB, BO3BpalllaeT NOJIMHHUKY 3assBUTENIO;

IIpM OTCYTCTBHM OCHOBaHMM s OTKa3a B TIpUeMe JOKYMEHTOB,
B COOTBETCTBMM C IoJpazznenoM 2.9 paspmena 2 HacTosero AJIMHHUCTPATHBHOIO
permaMeHnTa, pEeTUCTPUPYEeT  XOJaTacTBO M JOKYMEHTBI, HEOOXOOUMBIE
JULs TIpeflocTaBiIeHus MyHUITUTIabHOR yCiryTrd, QOpMHUPYET IMakeT JOKYMEHTOB.

B cioydae HECOOTBETCTBUS JOKYMEHTa, YJIOCTOBEPSIOIIEro JHIHOCTH
3asBuTens (IpefcTaBUTeNs 3asBUTEINs ), HOPMATUBHO YCTAHOBJIIEHHBIM TpeOOBaHUIM
HUIIU ero OTcyTcTBUsS — pabotHuk MO®I[ nadopmupyer 3asButens (mpencTaBUTEI
3asBUTENI) O HEOOXOMMMOCTH TNPEObSIBIEHUS TOKYMEHTa, YIOCTOBEPSIOIIETO
JMYHOCTS, JJI IpeoCcTaBIeHIsI MYHULIUTIANEHON YCIYTH U TIpejyiaraeT oOpaTUTECS B
MOII] mnocie nNpuBEHEHUS B COOTBETCTBHE C HOPMATHBHO YCTAHOBJICHHBIMH
TPE€OOBaHUAMHU JOKYMEHTa, YI0CTOBEPSIOIIETO INUHOCTE.

IIpu npenocraBieHnr MyHUIIMNATBPHOH YCIYTH II0 3KCTEPPUTOPUATBHOMY
npurIUy MOLI;

1) npunumaer ot 3asgButens (MpencTaBUTEsT 3asBUTENSA) XOHATAHCTBO
1 [JOKYMEHTBI, IIpe/ICTaBIeHHbIEe 3assBUTeNeM (IpeACTaBUTEIeM 3asBUTEI);

2) OCYyWIECTBIsET KOMUPOBaHWE (CKAaHWUPOBAHWE) HOKYMEHTOB JIMYHOTO
XpAaHEeHus, NPeACTaBICHHBIX 3asButesieM (IpeAcTaBUTENeM 3asBUTENsA), B Cllydae,
ecriy 3asgBUTENb (TIPEeCTaBUTENb 3assBUTEINSI) CAMOCTOSTENFHO HE MPEICTaBUIl KOIIUU
JOXKYMEHTOB JIMYHOTO XpaHEHWs, & B COOTBETCTBUM C AJIMUHUCTPATUBHEIM
pPEEVIaMEeHTOM Ul €€ TNpefoCTaBlIeHWs HeoOXoAuMma KOIUSl [OKyMeHTa JIMYHOI'O
XpaHeHus (3a MCKIIOYEHHWEM CIIydas, KOTJa B COOTBETCTBHM C HOPMATHBHLIM
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IPABOBBIM aAKTOM I TIpEeIOCTaBleHus MyHHUIMIATEHOW YCIYyTM HEO0OXO0IUMMO
IpeIbABICHAE HOTAPHAIBHO YIOCTOBEPEHHOM KOITHY JOKYMEHTa JIMIHOTO XPaHEHNUA);

3) dopMupyer ONEKTPOHHBIE  JOKYMEHTBI M (WJIM)  OJIEKTPOHHBIE
oOpa3pl XxonaTaicTBa, MOKYMEHTOB, WPUHSATEIX OT 3asBUTENs (IpPeICTaBUTEINS
3asgBUTENS), KOMHMM JOKYMEHTOB JIMYHOTO XPaHEHWs, MPUHSATBIX OT 3asBUTEI
(npencraBuTens 3asBUTENs), obecredwBas WX 3aBepeHHE 3JIEKTPOHHOU IIOIIMCEHIO
B YCTaHOBJIEHHOM IOPSIIIKE;

4) ¢ UCToNB30BaHUEM WHGOPMAITMOHHO-TEIIEKOMMYHUKAIIMOHHBIX TEXHOJIOIUH
HampaBisgeT 3JeKTPOHHBIE NTOKyMEHTHI W (WJIHM) DJIEKTPOHHBIE 00pa3bl JOKYMEHTOB,
3aBepEHHbIC YIIOJIHOMOUYEHHBIM JOJDKHOCTHBIM JuiioM MOI] B AnMuHHCTpaIu:o,
IIOIBEOMCTBEHHbIE MM OpraHH3alliH, MPEHOCTABILIIONIME COOTBETCTBYIOIIYIO
MyHULIUTIANBHYIO YCIYTY.

KputepreM nprHATHS pelieHus M0 HACTOSIIeN aIMUHUCTPATUBHOM NPOLIEAYPE
ABJISICTCS OTCYTCTBUE OCHOBAHHUHM Ui OTKa3a B IpUEME JOKYMEHTOB, HEOOXOIUMBIX
IUIA TIpellocTaBleHus MyHUITMIIAIEHOW yCIyTH, B COOTBETCTBHE C IoapasjesoM 2.9
HACTOSIIEro AIMUHUCTPAaTUBHOTO periIaMeHTa.

Pe3ynpTaroM  WCHONMHEHWs  aOMUHUCTPATUBHOM  MpOLENyphl  SABIIAETCHA
perucTpanus 3amnpoca (xojaTaiicTBa) W Bblada 3asBUTENIO PACIUCKU B IOILyYEHUH
JOKyMEHTOB JMOO OTKa3 B TIIpueMe JOKyMEHTOB, TP BBIIBIEHUU OCHOBAHUH
JUIS OTKasa B NIpUeMe JOKYMEHTOB (110 JKeJIaHUIO 3asiBUTeNIs BbIAAeTCs] B MUCBMEHHOM
BHUJIE C yKa3aHUEM MPUYMH OTKAa3a).

Hcnonnenve  maHHOW  aaMHHWCTPAaTHBHOM  MNpOLEDypbl  BO3JIOXKEHO
Ha pabotHrka MOII,

6.2.3. OcHoBaHMeM [JIs Havyajla aIMHUHUCTPATUBHON NPOIETYypHl SBISIOTCH
npuHaTele MOI] xonaraiicTBO U mpwiaraeMble K HeMy JOKYMEHTBI OT 3agBUTEIS
(ITakeT JOKyMEHTOB).

Ilepemaua mnaxketa mokymeHTtoB u3 MOI[ B VYmomHOMOYEHHBIH Opras,
OCYIIECTBIAETCS B COOTBETCTBUHM C YCJIOBUSMH COIVIAIIEHUS O B3aUMOAECHCTBUHU
Ha OCHOBAaHUU PEECTpa, KOTOPBIHA COCTABIISIETCSA B IBYX 3K3EMIUISIpax U COAEPIKUT NaTy
U BpeMs Iepeladu, 3aBepseTCs MOMMUCIMH CIIEHUAIUCTa YIOJTHOMOYEHHOTIO OpraHa
U pabotauka MPI1,

M®I] HampaBnseT 3JeKTPOHHBIE MOKYMEHTHI W (MJIH) DJIEKTPOHHBIE O0Opa3bl
JOKYMEHTOB, 3aBEPEHHBIE B YCTAHOBJIECHHOM TIIOPSKE 3JEKTPOHHOM IOMIHCHIO
YILOJIJHOMOYEHHOI'0 JOJDKHOCTHOTO Jjmia MOI[, B VYmomHOMO4YeHHBIM Opras,
ecJm uHOE He IIPeyCMOTPEHO benepanpHBIM 3aKOHOJIATEIBCTBOM
M 3aKOHOIATeNbCcTBOM KpacHomapckoro xpas, perjiaMeHTHUPYIONIUM MPeIOCTaBICHNE
rOCyIapCTBEHHBIX U MYHULIUITATTBHBIX YCIYT.

Ilpm orcyrcTBUM TexHWYecKOW Bo3MoxHocth MOPI[, B TOM uYHCHe
P OTCYTCTBUHM BO3MOKHOCTHU BBITIOJTHUTH TpeOoBaHus K hopmarty daiina JOKyMeHTa
B OJIEKTPOHHOM BHJE, XOJaTaliCTBa ¥ WHBIE JOKYMEHTHI, HEOOXOIUMBIE
IULsl  TpefocTaBleHus MyHUIUMNanpHOH  ycmyrd,  Hampasmsroress  MOL]
B YTIOJTHOMOUEHHBIN OpraH Ha OYMaKHBIX HOCHTEJISX.

Kpurepusamuy aiMAHHACTPAaTUBHON IPOLIEAYPHI 10 Mepeaaye nakera J0KyMEHTOB
B Y [IOJIHOMOYEHHBIH OpraH ABJISIOTCS:

coOonenue CPOKOB nepenavn X0J1aTaliCTB 15§ IIpuIaraeMaIxX



46

K HHAM  JOKYMEHTOB, YCT@HOBJEHHBIX  3aKJIIOUYEHHBIMU  COIVIALIECHUSIMHU
0 B3aMMOJIEHCTBUH; '

aJIpeCHOCTE HarpaBiieHus (COOTBETCTBHE Y IOJIHOMOYEHHOTO OpraHa);

coOI0IeHNe KOMIUIEKTHOCTH TlepeiaBaeMbIX IOKYMEHTOB U NIpeIbIBISEMBIX K
HUM TpeboBaHu odopmueHus, MIPEyCMOTPEHHBIX COTJIALLIEHUSAMHU
O B3aWMOJEUCTBUMU. -

Crocobom  ¢wukcanuu  pe3yiabTaTa  BBINOJHEHUS  aJMUHUCTPATUBHOM
IIPOIIENYPHl SBISIETCS HaJIMYUE IOANMCEN CIENMATUCTa Y IOJIHOMOYEHHOIC OpraHa
" pabotauka M®I] B peectpe.

Pe3ynpTaToM  MCHONHEHHWS  aAMHHUCTPAaTHBHON  IIPOIEMyphl  SBILETCS
[IOJIyY€HHE TTaKeTa JOKyMEHTOB Y TIOJITHOMOYEHHBIM OPTaHOM.

HcnonneHue  gaHHOM ~ AAMUHHUCTPATHBHOM  IPOLENYypBl  BO3JIOKEHO
Ha pabotHrka MOILI u ciiermanucTa Y IOJIHOMOUYEHHOTO OpraHa.

VYnonHoMOYeHHBI oOpraH oOeclieunBaeT MpUeM 3JIEKTPOHHBIX TOKYMEHTOB
¥ (Wnm) SIIEKTPOHHBIX 00pa3zoB JIOKYMEHTOB, HEOOXOIWUMBIX ISl MPENOCTABIICHUS
MyHuIMNanbHOR YCIYyTH, U HUX PErucTpaluio 0e3 HeoOXOOWMOCTH IIOBTOPHOI'O
npencrasnenus 3assuteneM wid MOIL] TakuxX TOKYMEHTOB Ha OyMa)kKHOM HOCHTEIE,
€CIIM MHOE HE YCTaHOBIIEHO (eflepalibHbIM 3aKOHOJATEIbCTBOM U 3aKOHONATEIHCTBOM
KpacHomapckoro kpas, periaMeHTHPYIOIIAM IPeIoCTaBlIeHHe T'OCyIapCTBEHHBIX
¥ MyHULIUTIAJIEHEIX YCIIYT. '

IlpenocraBnenne MyHUIIMNAIBHOM YCIYyrW HayMHAETCs C MOMEHTa IIpHema
U pErucTpaludd  YIIOJIHOMOYEHHBIM  OpPraHOM  3JIEKTPOHHBIX  JIOKYMEHTOB
(9J1eKTPOHHBIX ~ 00pa3oB  JOKYMEHTOB), HEOOXOMHUMBIX JJisi  [PEeIOCTaBIICHHS
MyHUIIMIATBHON: yCIyrW, a TaKXKe TIIOy4YeHHS B YCTAaHOBJIEHHOM IODPSIKE
uHpopManru o0 ormrare MyHHIIUIIATEHOH YCIyrw 3asBUTENIEM, 3a HCKIIOUEHHEM
Clyuas, €Ciad [Ji HpOLELYphl INpeNoCTaBIeHMs yYCIYyTH B  COOTBETCTBUU
C 3aKOHOJIaTeNILCTBOM TpeOyeTcsl TUYHas sIBKA.

6.2.4. OcHoBaHWeM i Hayaja aJIMUHUCTPATUBHOW MPOLEIyphl SBISETCS
IIOATOTOBIEHHBIM  YTOTHOMOYEHHBIM  OpPraHOM Ui BBIJAYM ~ pPe3yJbTaT
IIpenocTaBleHuss MyHUIIMIaNbHON yCIIyTH, B cily4ae, eclii MyHUIUIanbHas yciayTra
IIPEeOCTaBILIeTCs IOCPEICTBOM obpartienus 3assuteris B MOLI.

Ilepemaya  NOKYMEHTOB,  SIBILTIOIIUXCS — Pe3yJbTaTOM  ITPEOCTaBIICHUS
MyHsummnansHoOH ycnyrd, u3 YTIOJIHOMOYEHHOro opraHa, B M®IL] ocymecTBisercs
B COOTBETCTBUM C YCIOBMAMM COTJIAILICHUA O B3aMMOAECUCTBUM Ha OCHOBAHUM PEECTPa,
KOTOPBLIM COCTAaBIIAETCS B JBYX JK3EMIULIpaX U COACPKUT JaTy U BpeMs Iepeiaydd
JOKYMEHTOB, 3aBEpAETCA IOANMUCIAMHU CIELHAIACTa YIIOJHOMOUYEHHOIO OpraHa,
1 pabotHrKa MOLI.

PesynpratoM HCIONHEHWS aOMUHUCTPATHBHOM MpOLEAYpPHl  SABIIAETCH
nonxydenue MOI] pesynpraTa npemocraBieHus MyHUIUNATBHOW YCIYTH IS €0
BBIJAYH 3aSBUTEIIIO.

Crnocobom  dukcanum  pe3yinbTaTa BBITIOTHEHHS  aJIMUHUCTPATHUBHON
IpOUeNyphl  ABIAETCH  HaJM4We  TOANMCedM  YIIOJTHOMOYEHHOIO  OpraHa,
1 pabotHuka M®I] B peectpe.

KputepusiMu [NOpUHATHS peUIeHWs 110 HACTOsIIeH aIMUHUCTPAaTUBHOU
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Iporeype SIBISIETCS TOTOBHOCTh pe3yJbTaTa IMpelocTaBleHus MyHUIIUNAIbHOM
YCIYTH K BBIIaue 3asBUTEIIO.

WcnonmHenue  maHHOW — aAMUHHCTPATUBHOM  IIpoledyphl  BO3JIOXKEHO
Ha CIielinajiicTa Y MOJIHOMOYEHHOTO opraHa u pabotHuka MOILI.

6.2.5. OcHoBaHMEM i1 Hayajla aJMUHUCTPATUBHOM MNpPOLEAYPEl SBISCTCH
nonydeare  M®DIL[  pesympTata TpenocTaBieHHs ~— MyHULMIAIBHOM  YCIIyTH
IUTSL €0 BBIJIaYM 3asBUTEIIO.

M®I] ocymecTBiIsIeT BBII@YYy  3aSBUTENIO  JIOKYMEHTOB, IIOIYyYEHHBIX
0T YIIOJHOMOYEHHOTO OpraHa Mo pe3yjbTaTaM IPeIOCTaBIEHUs YCIIYTH, €CIH HHOE
HE [IpeayCMOTPEHO 3aKkoHoaTenbcTBOM Poccutickoit Denepanuu.

Brimaua  HOKYMEHTOB,  SIBIISIFOIUXCSA ~ PE3YyJbTaTOM  I[IPENOCTaBIICHHS
MynsununansHolt  yenyra, B MO®L[  ocymecTBiaseTcs B COOTBETCTBUHU
C YCJIOBUSIMHU COTJIAILIEHUS O B3aUMOJIEUCTBUH.

PaGorank M®I[ npu BbIgaye MOKYMEHTOB, SBISIOLIUXCS PE3YIHTATOM
[IpefocTaBleHnss MyHUALIUTAIbHON YCIIyTH:

' yCTaHaBIIMBaeT JUYHOCTh 3JasBUTENS Ha OCHOBAaHWHU MaclopTa IpakAaHWHA
Pocculickoit @epepallui ¥ HWHBIX JOKYMEHTOB, YJOCTOBEPSIOIIUX JIHYHOCTE
3asBUTEN, B COOTBETCTBUH C 3aKOHOIaTeIbCTBOM Poccuiickoit deneparuy;

[IPOBEPSIET HAJIW4YHWEe COOTBETCTBYIOIIMX IIOJJHOMOYMM Ha  IIOJy4eHHe
MyHHUIMIIANBEHOH YCITyTH, €ClH 3a MOIy4eHHeM pe3ylibTaTa MpeloCTaBIeHUs YCIyTH
obpainaercs mpeicTaBUTENh 3asBUTES;

BBIJAET  JOKYMEHTEHI,  ABIISIOINMECS  Pe3ylIbTaTOM  IIPENOCTaBIIEHUA
MyHUIIMIIaNbHOH YCITyTH, IONy4YeHHBIC OT Y IIOJTHOMOYEHHOI'O OpraHa.

PaGorauk MOI] ocymecTBiseT COCTaBIEHHE W BbIady 3asBUTEINIO
JIOKYMEHTOB Ha OyMa)XHOM HOCHUTEIE, IOATBEPKIAOIINX COIePKaHUe IEKTPOHHBIX
JIOKYMEHTOB, HallpaBleHHbIX B MOI[ 1o pe3ynpraTaM IpenOCTaBICHUS
MynununansHO¥ — yclayrd,  YIIOJIHOMOYEHHBIM  OpPraHOM B COOTBETCTBUH
¢ TpeboBaHUAMH, ycTaHOBIEeHHBIMU [ IpaBuTenscTBoM Poccutickoit Menepanum.

KpurepusmMu anMUHUCTPaTHBHOW TPOUEAYPHl IO BbIAa4e HOKYMEHTOB,
SABJIAIOLIUXCS PE3yIbTaTOM MpeloCTaBiIeHUsT MYyHUITUTIATbHOR YCITyTH, SBIISIFOTCS

COONIIO/ICHNE YCTaHOBJIGHHBIX COTJIAIIEHHUSIMH O B3aUMOJEHCTBUU CPOKOB
IIOJIyYEeHNU U3 YIIOJHOMOYEHHOIO OpraHa pe3yJbTaTa IpeloCTaBIeHus YCIyTH;

COOTBETCTBHE IIEPENAHHBIX Ha  BBIJady JOKYMEHTOB,  SIBIISIOIIUAXCS
pe3ynbTaTOM  INpefocTaBleHWs  MyHHMIMIAIBHOW  yCIyTH,  TpeOOBaHHUSIM
HOPMAaTHUBHO-IIPABOBBIX aKTOB.

PesynpTaToM agMHHMCTPaTHBHOM MpOIENyphl SBISETCS Bblgada 3asBHUTEIEO
JOKYMEHTOB, SBJIAIOINXCS PE3yNbTaTOM IPeIOCTaBIeHUs] MyHUIIUNIAIbHON YCIYTH.

Criocobom ¢ukcanuu pesynsTaTa aIMUHUCTPATHBHOM MPOIENYpPHI SBISIETCS
JMYHadA NOANHUCH 3agBUTENS C paciin(PpOBKON B COOTBETCTBYIOIIEH Irpade pacucKy,
NIOATBEPKJAIOIas IOIy4eHUe pe3yiabTaTa NpeAocTaBlieHus MyHULIMIAIbHON
YCJIyT¥ 3asiBUTEJIEM.

Wcnonnenwe  [aHHOM  aIMHHUCTPATHBHOM  MPOIEAYPHI  BO3IIOXKEHO
Ha pabotHUKa MOILI,



48

7. CIVHAU 1 MTOPAAOK INPEJOCTABJIEHUSA
MYHPIHHHAJIBHOI?I YCIYI' B YIIPEXKJTAIOIIEM
(IIPOAKTUBHOM) PEKUME

[TpenocraBnenne MyHUITUIATBHONW YCIYyTH B yIpexparomeM (TIpOakTHBHOM)
pexuMe, TpeayCcMOTpeHHOM crtathedt 7.3 @epmepanpHoro 3akoHa Ne 210-D3,
HE OCYIIECTBIISIETCS.

3aMeCTHUTENb IJIaBEI AIMHUHHUCTPpAlIuU
MYHHUITUIIAJIBHOT'O O6p830BaHI/I}I

HuHckol paiton 10.H. AnumuHa
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ITpunoxenne

K afMUHUCTPATUBHOMY PEIJIAMEHTY
aJIMUHUCTPALUU

MYHULANAIBHOTO 00pa3oBaHUs
JMHCKOM ITpeocTaBiIeHus
MYHULUIAIBHONU YCIIyT

«IlepeBon 3emMenb WK 3eMENBHBIX
Y4aCcTKOB B COCTaBe TAKUX 3€Mellb
U3 OJTHOM KaTErOpHHU B IPYTYIO»

HavanpHuKy ynpaBieHUs UMyIIECTBEHHBIX
OTHOIIEHUH afMUHUCTPALUHA
MYHUITUTIATEHOTO 00pa3oBaHUs

JInHCKOU pailoH
oT

(®.M.0. 3asBUTENS WIH TIOTHOE
HaHMEHOBaHHE FOPUIUYECKOTO JTUIIA)

(s hu3HHECKOro JIMLIA - TTAaCTIOPT CEPHs,
Ne, xem BblIaH, iaTa BBIAAYM; AT
ropuanueckoro muua — UHH, OI'PH)

(azmpec perucTpauyrH 1Mo MECTY JKHTENILCTRA,
aZpec FOPUOUUECKOTO JTHIA)

XOJATAMCTBO _
O IIepEBOZE 3eMeIIb (3EMEBHOI0 YJacTKa) U3 OJIHOH KaTerOpUH B APYTYIO

ITponry nepeBecT 3eMir0 (3eMETBHBIN YUACTOK B COCTABE TAKUX 3EMENIB) U3 OTHON
KaTeropuu B ApyTyl0, HMEIOIIYIO (Uif) ClleAyIOIHe XapaKTepUCTHUKH:
KaJacTpOBBIA HOMEp
KaTeropus 3emMelib
(yKa3blBaeTcs KaTeropHs 3eMelib, B COCTaB KOTOPOM BXOIMT 3eMeEJIbHBIN y9aCTOK)
KATETOpPHs 3€MEIb
(yxa3eIBaeTCs KaTeropus 3eMellb, NEPEBO/I B COCTABE KOTOPBIX ITPEATIONAraeTes OCyEeCTBUTh)

PIRNG:S
(yxasbiBaeTcss 060CHOBaHHE MEPEBO/IA 3EMEJILHOTO YUaCTKa U3 COCTaBA 3€MeITb OIHOM KaTeropMu B IPYTYIO)
3eMenbHBII Yy4acCTOK IIPUHAOJIEXKUT

(yka3pIBaeTCs MpaBoobiafare/ib 3eMeIbHOTO y9acTKa)
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Ha IpaBe
(yxa3pIBaeTCs MPaBoO Ha 3EMJTIO (3EMENBHBIA YUacTOK)

ITpunoxenwue Ha JTUCTax

(®.M.0. 3assutens wim nomkHocTs, O.M.O. npeacrasurens op. Win Gu3. 1uua)

« . » 20 i
[Tonnuch

3aMeCTUTEND IJIaBbl aIMUHUCTpAIllnU
MYHHIHUIIAJIBHOT'O O6pa30BaHI/ISI

|
JnHCcKOH paiioH <H/{@JU// HO.H. Amumuna
| Sy



