Mpuka3 depepasibHOr0 apXxmMBHOIO areHTCcTBa OT 1 ceHTAa6psA 2017 r. N 143 "O6 yTBepxaeHun MNopsaka

Mpukas degepanbHOro apXMBHOIO areHTcTBa oT 1 ceHTAGPA 2017 r. N 143 "OG6 yTBepXaAeHUn
Mopsaka ncnonb3oBaHUS apXUBHbIX AOKYMEHTOB B roCy4apCTBEHHbIX U1 MyHULUNAaIbHbIX
apxuBax Poccuiickoii Pegepauun” (C MSMEHEHUAMU U AONOTHEHUAMMUN)

C n3MeHeHUsaMU 1 A0MNOSIHEHNAMM OT:

C M3MeHeHUsIMU U [IOTIOJTHEHUSIMU OT:
9 utong 2021 r.

B cootBeTCcTBUM € MYHKTOM 2 YyacTu 1 cTaTbM 4 u vyacTblo 5 cTatbh 26 ®@enepanbHOT0 3aKOHa OT 22
okTs10pst 2004 r. N 125-®3 "O06 apxuBHOM fejnie B Poccutickoii @ezpeparun” (CobpaHue 3aKOHO/ATe/IbCTBA
Poccuiickoit @epepariuu 2004, N 43, ct. 4169; 2006, N 50, ct. 5280; 2007, N 49, cr. 6079; 2008, N 20,
cT. 2253; 2010, N 19, ct. 2291; N 31, ct. 4196; 2013, N 7, ct. 611; 2014, N 40, cT. 5320; 2015, N 48, cT. 6723;
2016, N 10, cr. 1317; N 22, cr. 3097; 2017, N 25, ct. 3596), nyHkTOM 7 IlosmoxeHusi o denepanbHOM
apxVBHOM areHTCTBe, yTBep)KAeHHoro YKa3om Ilpesugenrta Poccuiickoit ®esepanuu ot 22 urons 2016 r.
N 293 "Bompocekl ®enepanbHoro apxwBHOro areHTcTBa" (CoOpaHMe 3aKOHOJATeNbCTBA POCCHICKOM
®epepanuy, 2016, N 26, ct. 4034), mpukasbiBato:

yTBEpAUTh TpujaraeMbld [10PALOK HMCIIONB30BaHUS apXUBHBIX JOKYMEHTOB B TOCy/JapCTBEHHBIX U
MYHMLIMMNAAbHBIX apxuBax Poccuiickoit deneparym.

PykoBoguTtens A.H. Aptusos

3apeructpupoBaHo B MuHiocte P® 1 Hosi6ps 2017 .
Peructpauronssiii N 48765

YTBepXxaeH
npvkasom Pocapxusa
ot 01.09.2017 N 143

MopsaaoK NCNOIb30BaHNS apXMBHBIX AOKYMEHTOB B FOCYy4apCTBEHHbIX U MyHULMNAIbHBIX apXyBax
Poccuiickoin PepepaLmn

C n3MeHeHnsaMU 1 A0MNoSIHEHNAMM OT:

C u3MeHeHHUsIMU U JIOTIOTHEHUSMHU OT:
9 murons 2021 r.

TF'APAHT: Cwm. lNpaBuia opradu3alyiy XpaHeHHUs1, KOMIUIEKTOBAHUS, yueTa U MCII0/Ib30BaHUs JOKYMEHTOB
ApxuBHoro ¢onga Poccuiickonn ®epepanyi W JPYIUMX apXMBHBIX JOKYMEHTOB B TOCYJApCTBEHHBIX U
MYHMIIMIIANbHBIX apXHBaX, My3esiX U OMOIMOTEKaX, HayUHBIX OpraHW3alusX, YTBEPXKIEHHbIE MPUKA30M
®efepasbHOT0 apXUBHOTO areHTcTBa oT 2 mapTa 2020 r. N 24

|. O6LMe NonoXeHnst

1.1. TTopsiAOK UCII0/Ib30BaHMs apXUBHBIX JOKYMEHTOB B TOCYJAPCTBEHHBIX U MYHULIUITATBHBIX apXUBax
Poccuiickoii ®eneparyu (nanee - ITopsgok) pa3pabotan B cooTBeTcTBUM ¢ PefepasibHbIM 3aKOHOM OT
22.10.2004 N 125-®3 "O6 apxuBHOM jene B Poccuiickoit ®epepaiuu” (CobpaHue 3aKOHOZAATEILCTBA
Poccuiickoit ®epepauuu 2004, N 43, ct. 4169; 2006, N 50, ct. 5280; 2007, N 49, ct. 6079; 2008, N 20,
cT. 2253; 2010, N 19, c1. 2291, N 31, cT. 4196; 2013, N 7, cT. 611; 2014, N 40, ct. 5320; 2015, N 48, cT. 6723;
2016, N 10, cT. 1317, N 22, cT. 3097; 2017, N 25, cT. 3596).

1.2. TlopsioK perjiaMeHTHUPYeT OpraHW3arvio paboThl T0Jb30BATeNEl C JOKYMEHTaMU ApPXHUBHOTO
¢donma Poccuiickoli Pepepaliid U IPYTMMU apXUBHBIMM JOKYMEHTaMH, He COjiepKallliMU CBeJeHUs,
COCTaB/IsIOIIMe TOCYJapCTBEHHYIO TaliHy (fasnee - fena, JOKYMEHTHI), ClIPaBOUHO-TIOMCKOBBIMU CpeICTBaMH K
HUM Y HaxXOJSL[UMUCS Ha XpaHEHWM B HAYYHO-CTIPAaBOYHBLIX OMO/MOTEKaX apXWBOB TMEYATHBIMU W3JAHUSMU
(manee - meuaTHble M3@HUS) B UUTAJbHBIX 3a7axX (TIPOCMOTPOBBIX 3a7aX, KOMHATaX IIPOCIYIIMBaHUS
(hOHOZIOKYMEHTOB, TIOMEIIIeHUSIX KaTaJoroB) roCyAapCTBeHHbIX U MYHUIIUIAIBHBIX apXUBOB (Jjajiee - apXUBhI)
v (TIpY OTCYTCTBUU CIEIMAIBHO BBIZIEIEHHOTO TIOMeIIeHNsT) B paboueli KOMHaTe apXuBa (fiajee - UATaIbHbIN
3a/1) Mo/l KOHTPOJieM pabOTHHKA apX1Ba.
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1.3. Tonk3oBaremu 00J1alal0T PaBHBIMU TIPAaBaMM Ha W3y4yeHHe fiefl, JOKYMEHTOB, HaXOJSAIIMXCS Ha
XpaHEeHWH B apXHBax, CIPAaBOYHO-TIOMCKOBBIX CPEACTB K HHUM, I€YaTHBIX W3/aHUH B COOTBETCTBUU C
3aKOHO/aTesIbcTBOM Poccuiickoit ®eziepaLium.

1.4. Ha ocHoBanuu ITopsiika apXuBBI, SIBIISIFOLLMECS YUPEXXJeHUsIMH, MOTYT pa3pabaThIBaTh JIOKa/IbHbIE
aKTbl, perJaMeHTHpYyIoLe paboTy TMo/ib30BaTene C JefamMu, JOKYMEHTaMH, CIPAaBOYHO-TIOMCKOBBIMU
CpeJCTBaMM K HHMM, MeYaTHbIMM W3/IaHUSIMU B UMTAJIbHBIX 3a/1aX apXWMBOB C yYeTOM CHeLU(UKU JO0KYMEHTOB
apxuBa, 0coOeHHOCTe ero paboThI.

I1. Mopsaok ochopMaeHNs Nponycka Nosib30BaTe st B UATa/IbHbIN 3aU

2.1. Tlosb30BaTeNb JOMYyCKaeTcs [yt paboThl B UMTA/TbHBIA 3a/71 HA OCHOBAHWM 3asiB/IEHUS] B TIPOCTOM
MUCbMeHHON (opMe WM MUCbMa HalpaBUBILErO ero OpraHa WM OpraHW3aliM, B KOTOPBIX YKa3bIBaOTCS
(bamuus, UMsi, 0TUeCTBO (TIPU HAJIMYMU) T10JIb30BaTesIsl, MeCTO PabOThI (yuebbl) U 0/DKHOCTD (TIPH HA/TMYUK),
yueHoe 3BaHWe U yueHasi CTereHb (TIPU Ha/IM4WK), TeMa, XPOHOJIOTHUeCKHe PAMKY UCCIeJOBaHMUSI.

2.2. Ilpu ocdopmaeHnH Tporycka Jyisi paboThl B UWTAIbHOM 3ajie I10/1b30BaTe/b 3arlojHseT aHKeTy (
npuioxeHue x INopsaky), B KOTOPOM yKa3bIBaeT:

hamumio®;

UMST*;

0TuecTBO (TIPU HAJTUUWKN)*;

JaTy poXKAeHus;

TPaKJaHCTBO®;

MecTo paboTsl (yuebsl) U JO/PKHOCTD (TIPY HAJTMUUN);

oOpa3oBaHue, yueHOe 3BaHHE U YUEHYHO CTereHb (MPU Ha/Tuuun);

OCHOBaHWe [yisi TIpOBeJeHWsl WCCAe[oBaHUs (JIMUHOe 3asiBJieHHe [10J/1b30BaTesisi WM  MHMCHMO
HarpaBUBILEH ero opraHu3arun);

TeMy, XPOHOJIOTHUECKHe PAMKHY UCCIeJOBaHUS™;

11e/1b paboThI;

a/ipec perucTpaLyu Mo MeCTy )KUTe/IbCTBa (TpebbiBaHus)*;

azpec (hakTUUeCKOro MPO>KUBaHUS™;

HOMep KOHTaKTHOTO TefeoHa (TIpU HaTUUHK);

aZipec 37eKTPOHHOM MOYTHI (TIPU HATUYKH);

BU/l, CEpHI0, HOMep M JaTy BblJaud [JOKYMEHTa, YAOCTOBEpsIOLLero JAMYHOCTb, a TaKXe OpraH,
BbIJABLINI JOKYMEHT™;

dhamuvst, UM, OTYeCTBO (TIPU HAJIMUKK) COMTPOBOXKAAIOIIEro JTULa*™.

[Monb3oBaTtens 3HakoMHTCsl C IlopsigkoM, TpeAbsiB/seT COTPYAHUKY UMTaJbHOTO 3aja [JOKYMEHT,
yIOCTOBEPSIIOLINI JIMYHOCTD, U [JaeT MMCbMEHHOe COryiache Ha 00paboTKy MepCoHabHBIX JaHHbIX.

[Tosb30Baresib, He JOCTUTIINI COBEPIIEHHOJIETHUS, JOMTYCKAeTCs AJisi pabOoThl B UMTA/IBHBIN 3a/1 C OAHUM
W3 pofiuTesied WK JPYTUM 3aKOHHBIM TIpeZiCTaBUTeIeM, HeCYIIMM OTBETCTBEHHOCTH 3a cobmogenue TTopsiaka
HeCcOBepLIeHHO/IeTHUM [10JIb30BaTesleM.

ComnpoBoxgarole Jmila (B TOM UUC/Ie 3aKOHHble IIpe[CTaBUTeNM, I1epeBOJUMKU U Jipyrue
MOMOLL{HUKY, JIUL}a, COINPOBOXKJAMOLMe II0/b30BaTe/si C OrpaHWYeHHbIMUM BO3MOXXKHOCTSIMM  3[/J0POBbS)
JIOTIyCKalOTCsl B UMTaAbHBIM 3a/7 apXyBa Ha OCHOBAHMM 3arlO/IHEHHOM aHKETbl, B KOTOPOM YKa3bIBalOTCS:
(amuus, UMsi, 0OTYeCTBO (TIpH HAJTMUWH), ZlaTa POXKIEHHS], TPAXKAAHCTBO, MeCTO paboThl (yuebbl) U JIO/KHOCTD
(Tp¥ HA/TMUKH), a[ipeC PErucTPaliK M0 MECTY >KUTEeILCTBA (TTpebbiBaHMs), aZipec haKTHUECKOTO MPOXKUBAHMUSI,
HOMEp KOHTAaKTHOro TejiepoHa (IIpy HaMW4YMM), afipec /1eKTPOHHOU MOUTHI (MIPY Ha/IW4WK), BUJ|, CEpHsi, HOMep
Y JlaTa BbIJAuM JOKYMEHTa, y[OCTOBEDSIIOLIEero JUYHOCTh, a TaKKe OpraH, BbIABIIMK [JOKYMeHT, (amuus,
HMS$1, OTYeCTBO (TIpU HaJTMYMH) COTIPOBOXKAeMOr0 JIULIA.

* O06s13aTe/ILHO [I/1S1 3aTT0/THEeHUS.
** O6s13aTe/TbHO /7151 3aT0/THEHHUS B C/TyYae MOCEIIeHUs YATATBHOTO 3a/1a apXUBa C COTIPOBOXK/IAFOIIAM
JIULIOM.

VHdopmauusa 06 nameHeHunsix: [yHKT 2.3 nameHeH ¢ 30 aBrycta 2021 r. - [1puka3 Pocapxusa oT 9
nioHa 2021 1. N 51
CM. npedbIdywyro pedakyuro

2.3. Tlonb3oBaTento Ha OCHOBAaHWMW 3asiB/ieHWsI WM TMCbMa HallpaBUBIIEH ero oOpraHv3aluu u

07.10.2026 Cuctema T'APAHT 2


http://ivo.garant.ru/document/redirect/402635146/1

Mpuka3 depepasibHOr0 apXxmMBHOIO areHTCcTBa OT 1 ceHTAa6psA 2017 r. N 143 "O6 yTBepxaeHun MNopsaka

3arI0JIHEHHOW aHKeTbl OOPMJISETCSl TIPOMYCK /i PabOThl B UMTA/JbHOM 3ajie, AEHCTBYIOIIWN B TeueHHUe
KasleH/[JapHoro rojia co JHs Bbljauu.

Jlviy, corpoBoOXKzarolieMy IO/b30BaTesisi, Ha OCHOBAHUM 3allOJIHEHHOW UM aHKeTbl ogopMmisieTcst
TIPOITYCK B YMTa/IbHBIN 3as1, IeWCTBYIOLMI B TeueHHe KaleH/[JapHOro rofia co JiHsl Bbllauu.

[Tpomyck B uMTa/nbHbIA 3a1 ohOpM/IseTCs B TeueHHWe Tpex pabouux AHeH cO [AHS TOCTYTIIeHUS
HEeoOXO0/IMMBIX [JOKYMEHTOB.

2.4. Cpok paboThl B UMTATLHOM 3aJjie TIPO//IeBaeTCsl apXHUBOM I10 3asiB/I€HUIO TI0JIb30BaTe s WU ITUCbMY
HalpaBUBILEH ero opraHy3anyu. I1pozisieHre cpoka paboThI MO/b30BaTesIsl B UATA/IBHOM 3ajie OCYILeCTBIISIeTCs
B TIOPsIZIKe, TIpeSyCMOTpeHHOM MYyHKTOM 2.3 Topsizka.

[11. JocTyn nonb3oBartend K gesiam, AoKyMeHTam, CripaBOYHO-MONCKOBLIM CpeAcTBaM K HUM,
neyvyaTHbIM U34aHUAM

3.1. Tlonb3oBarento mpeAoCTaBAseTC AOCTYN K [ejdaM, [JOKyMeHTaM, CIpPaBOYHO-IIOMCKOBBIM
CpeJCTBaM K HUM, IeyaTHbIM H3[aHUSM C yUeTOM OrpaHWYeHHul, yCTaHOB/IEHHBIX 38KOHOAATes/IbCTBOM

o - 1
Poccuiickon ®@epepaiyu .

! Cratba 25 degepanbHoro 3akoHa ot 22.10.2004 N 125-®3 "O6 apxuBHOM jene B PoccuiicKoii
@eneparun” (Cobpanue 3akoHozatenncTBa Poccuiickoit ®epeparun 2004, N 43, cr. 4169; 2006, N 50,
cT. 5280; 2007, N 49, ct. 6079; 2008, N 20, ct. 2253; 2010, N 19, ct. 2291, N 31, cT. 4196; 2013, N 7, cT. 611;
2014, N 40, ct. 5320; 2015, N 48, ct. 6723; 2016, N 10, ct. 1317, N 22, ct. 3097; 2017, N 25, cT. 3596).

3.2.Ilonb30BaTento  MpefoCTaB/AsAeTCS AOCTYII K JejaM, [JOKyMeHTaM, CIIPaBOYHO-IIOMCKOBBIM
CpefCTBaM K HUM, IeYaTHBIM U3/1aHUSIM OFPaHUYeHHOr0 JOCTyTIa:

3.2.1. copepXalliM CBeJeHUs], COCTaB/SIIOLIME OXpaHsIeMyH 3aKOHOZAaTelbCTBOM Pocculickoi
dezepaliy TakiHy, MPU yCIOBUU COOJFO/IEHHMS TI0/Ib30BaTe/ieM TpebOBaHUM M OrpaHUUYEHHH, yCTAaHOBIEHHBIX
3aKoHOJaTebcTBoM Poccutickoit ®epepaliumy;

3.2.2. UMeoLM TIOMeTyY " 151 CJTy»KeGHOTO T0/1b30BaHus" TIPH HaIMUMH MMMCbMEHHOTO Pa3perieHus OT
¢bonmoobpa3zoBaresist (TIpaBoONpeeMHHUKA);

3.2.3. cofeprKallUM CBe/leHUs O JIMYHOW U ceMelHOM TaliHe rpaklaHuHa, ero YaCTHOM >KU3HH, a TaKkkKe
CBeJleHus], CO3/alolye yrpo3y A/isi ero 6e30MacHOCTH, [0 UCTeueHusi 75 JIeT CO [JHS CO3[aHusl JOKYMeHTa, eciy
T10/1b30BaTeIb:

ABNsieTCs CyOBEKTOM yKa3aHHBIX CBeJleHWHd - Ha OCHOBAHWMU COOTBETCTBYIOLIErO 3asiBJIeHUsT TIPU
TpeJbsIB/IeHUY JOKYMEHTOB, YA0CTOBEPSIFOIINX JIMYHOCTD;

ABJII€TCS HAC/IeJHUKOM I10 3aKOHY - Ha OCHOBaHUM COOTBETCTBYIOLLETO 3asBJIEHUS IIPU MpebsBIeHUN
JIOKYMEHTOB, y/I0CTOBEPSIOIIMX JTMUYHOCTb U MIOATBEP KAAIOLNX POZCTBO;

SIBJIIETCSL HAC/AeJHUKOM [0 3aBelllaHUI0 - Ha OCHOBAHWUU COOTBeTCTBYIOLLEIO 3asiB/IeHUsl IIpU
NpebsIBJIeHAN JI0KyMEHTOB, y/OCTOBEPSIOIIMX JIMYHOCTb, & TakKKe JOKYMEHTOB, MOJATBEPXKIAIOIIUX IPaBo
Hac/1e[0BaHUs, C yKa3aHWeM Ha COOTBETCTBYIOLUM JOCTYM K YKa3aHHBIM JieflaM, JOKyMeHTaMm;

MMeeT corjache TpaxJaHWHAa WM ero Hac/leJHWKOB Ha [OCTYN K YKa3aHHbIM CBeJeHUSIM - Ha
OCHOBaHUM COOTBETCTBYIOLL[ETO 3asIB/IEHUs IIPU MpeAbsBIeHUN [OKYMEHTOB, yJOCTOBEPSIOLIMX JIUYHOCTh, a
TaKKe JOBEPeHHOCTH OT TPak[JaHWHA WM ero Hac/AeJHUKOB, Y[ OCTOBEPEHHOW B MOpSJKe, yCTaHOBJIEHHOM
3aKoHo/aTes1bcTBOM Poccuiickoit ®efepariuy, NoATBepsKAatolleli IpaBo MpeCTaB/IsSTh HHTEPeCkl 0BepUTe/Is.

3.3. [Hocryn mosb3oBaresnss K [fejaM, [JOKYMeHTaM, CIIPaBOYHO-TIOMCKOBBIM Cpe/CTBaM K HUM,
MeyaTHbIM ~ W3J@HUSM, T[epeflaHHbIM TI0 [IOTOBOPY B apxWB COOCTBEeHHWKAaMH WM  Bia/ie/ibliaMH,
YCTaHOBUBIIMMH OTpaHUUeHUs] Ha JOCTYN K HHM, OCYIIeCTBISeTCs MpPU MpeAbsSBIeHUM NHCbMEHHOTrO
paspeliieHust OT COOCTBEHHMKA WY Bila/iesiblia.

3.4. [octyn mnonb3oBarenss K JefaM, JOKyMeHTaM, CIPaBOYHO-TIOMCKOBBIM CpeZiCTBAM K HHM,
reyaTHBIM M3JJaHUSIM, Ha KOTOpBIe PacIipOCTPaHsIeTCs AefCTBHe 3aKOHOjaTenbCTBa Poccutickoit desepanyu 06
VHTEJIIEKTYaIbHOM COOCTBEHHOCTH, OCYILECTB/ISIETCS C yU4eToM TpeOOBaHWI 3aKOHOZATe/NbCTBa PoccuiicKoi
®enepariuv 00 UHTe/IEKTYaIbHOM COOCTBEHHOCTH.

3.5. Tlonp3oBaTento, SBMSIOIIEMYCS MpeAcTaBuTesieM (GoHZo0Opa3oBaTessi WK ero MpaBoIpPeeMHHKa,
OpraHoB roCy/JapCTBEHHOM B/IaCTH M WHBIX TOCYJapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CaMOyTpaB/eHNs,
JOCTYII K JlejiaM, JIOKyMeHTaM, CIIpaBOYHO-TIOUCKOBBIM CpeZiCTBaM K HUM, [1eYaTHBIM U3/IaHUSAM OrPaHUYeHHOr'0
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AO0CTyIla TIpeAOCTaB/IAETCA B IIpefesidX HWCIO/THEHNSA CJIy')KE6H]:IX 00g3aHHOCTeH I10 MOTHBHPDOBAHHOMY
MMCbMEHHOMY O6paLL[8HI/II-O OpraHad, OpraHu3allii, YbHMM IPpeACTABUTE/IEM OH ABJISAETCH.

MHbopmauusa 06 nameHeHunsax: [yHKT 3.6 nameHeH ¢ 30 asrycta 2021 r. - [Ipuka3 Pocapxusa o1 9
noHa 2021 r. N 51
CM. npedbIdywyro pedakyuro

3.6. HO,E[]'[I/IHHI/IKI/I dPXHWBHBIX [eJ1, JOKYMEHTOB, MeUaTHbIE N3/1dHKWA HE BbIAAIOTCA B C/IyUadsdX:

HaIMuMs KOnuil OH/Ia M0/Ib30BaHKA (3a UCK/TIOUeHHMeM BbIJauH, TIpelyCMOTPeHHO# paBumamu’);

BLITIOJIHEHUSI C/Ty)KeOHBIX 3aJjaHuii COTPYJHUKAMH apXyWBa C UCIO/Ib30BaHWeM 3aTpe00BaHHBIX
MoJsib30BaTesieM Jiefl, JOKYMEHTOB, MeuyaTHbIX W37,aHWM, TPU 3TOM CPOK, B TeueHHWe KOTOpOro Takue Jena,
JIOKyMeHTBI, NeyaTHble M3/laHusl He BbIJAIOTCS, He MOXKeT IpeBblaTh 120 pabouux gHelt co OHA 3akas3a UX
T10JIb30BaTeseM;

BbljauM [ieJl, JOKYMEHTOB, IleyaTHbIX W3/laHHMII BO BpeMeHHOe I10/1b30BaHUe IOPUJUUECKUM U
¢msnueckum  miaM-poHg000pasoBaTensiM, MX ~ IIPaBONpPeeMHMKaM WM [0  3alpocaM  OpraHoB
rOCyJ,apCTBEHHOH BJIaCTU U UHBIX I'OCYJAPCTBEHHbIX OPraHOB, OPraHOB MECTHOT'O CaMOyTIpaB/ieHUs], IPU 3TOM
CpPOK, B TeueHHe KOTOPOTO Takue fena, JOKYMEeHTbI, TleuaTHble U3/laHus He BBIZAIOTCS, HE MOXKET IpeBbIILaTh
CpOKa, YKa3aHHOI'0 B aKTe O BblJaue BO BpeMeHHOe T10/Ib30BaHKe TaKUX [Jie/l, JOKYMEeHTOB, [IeYaTHBIX W3/jaHni;

9KCIIOHUPOBaHUS fie, AOKYMEHTOB, IMeuaTHbIX W3JaHWil Ha BBICTaBKe, MPH 3TOM CPOK, B TeueHUe
KOTODOTO Takue Jiefia, JOKYMEeHTbI, TeyaTHble U3ZaHus He BhIJAIOTCS, He MOXKeT TPeBBIIaTh CPOKA UX BBIAAUYM
W3 apXMBOXPaHWIMILA, OIpe/ie/IeHHOr0 PaclopsfuTe/IbHbIM JOKYMEHTOM Ha MpOBe/ieHNe BbICTaBKHY;

BbIlauy e, JOKYMEHTOB, TleuaTHbIX W3[aHUI APYrOMY T0JIb30BaTeIl0 B UMTANbHBINA 3aj1, TIPH 3TOM
CpPOK, B TeueHWe KOTOPOTO TakWe fefa, JOKYMEHTHI, TleuaTHbIe U3JaHus He BBIZAIOTCS, HE MOXKET TPeBbIILAaTh
40 pabouux AHeH co [JHs 3aKasa WX M0/Ib30BaTeseM.

"' rnaBa XIV TlpaBun OpraHM3aly XpaHeHWs, KOMIUIEKTOBAHMS, yueTa M HCIIO/Ib30BaHUS

IoKyMeHTOB ApxuBHOTO GoHzAa Poccuiickoii defepaliuu u APYyTryUX apXHUBHBIX JOKYMEHTOB B TOCYZAPCTBEHHBIX
Y MYHUIMMNAABHBIX apXWBaX, My3edx W OMO/MMOTeKaX, HayYHbIX OPraHU3alUsIX, YTBEP)KAEHHBIX MPUKa30M
PocapxuBa ot 2 mapra 2020 r. N 24 (3apeructpupoBaH MwuHioctoM Poccuu 20 wmapra 2020 r.,
perucTparuonHbiii N 58396)."

3.7. B cnyuae HapylueHUs TIo/b30BaTeeM MOAMNYHKTOB 4.2.5, 4.2.6, 4.2.9, 4.2.12, 4.2.19 Tlopsigxa
MOJIMHHUKA apXUBHBIX [le/l, JOKYMEHTOB, CIPaBOYHO-TIOMCKOBBIX CPEACTB K HUM, Te4YaTHBIX W3JaHUM
TI0/Tb30BaTe/I0 He BBbIJAIOTCS C JlaThl MOZaYy apXMBOM 3asiBjieHus] 00 aZIMUHHCTPAaTUBHOM I1paBOHApYLIeHUU
mib0 3asBIeHUs O TIPeCTYIUIeHHWH M0 (haKTy COBepIleHHs I10/Ib30BaTeleM YKa3aHHBIX B HACTOSIIEM IyHKTe
HapylleHWd W [0 JAaThl BCTYIUIEHWS B 3aKOHHYIO CHJIy TIOCTAaHOBJIEHHS MO ey 00 aJMHHHCTPaTHBHOM
MpaBoOHapylIleHUn /b0 BBIHECEHUs] pelleHUss 00 OTKase B BO30yxJeHUW Jesna 00 aJMHUHUCTPAaTUBHOM
TipaBOHapYyIlIeHUH 10 (aKTy COBeplLeHHs TI0/Ib30BaTe/leM yKa3aHHbIX B HACTOSILEM IyHKTe HapyLIeHHUH Wau
JlaThl BCTYIUIEHUsI B 3aKOHHYIO CHJIy TIPUTOBOpa Cyja IO YrOJIOBHOMY Jiefly /MO0 BbIHECEHUs! pelleHusi 00
OTKase B BO30y)X[|eHUM YTOJIOBHOIO Jefa Mo (PakTy cOoBeplleHHs 10/b30BaTeleM yKa3aHHbIX B HACTOSILEM
MyHKTe HapyLleHuH.

V. MNpaBa 1 06513aHHOCTX NOIb30BaTE/ IS

4.1. [Tonb3oBaTesnb BrpaBe:

4.1.1. TlocewaTe YMTaABHBIN 3a/1 apXyBa, U3y4aTh Jle/a, JOKyMeHThI, ClIpaBOYHO-TIONCKOBBIE CPe/CTBa
K HUM, TleyaTHbIe W3ZiaHust Ha 6e3B03Me3/JHOM OCHOBeE.

4.1.2. TlonyyaTb yCAyTu Ha BO3Me3/HOUM OCHOBe C OOpMJIeHHMEM aKTOB CJjaud-TIPUeMKHA OKa3aHHbIX
YCAyT.

4.1.3. ITonyuats HernocpejCTBEeHHO B apxuBe WIn C KCM0JIb30BaHUEM
HMH(OpPMaI[MOHHO-TeIeKOMMYHHUKALIMOHHBIX ceTell WHGoOpMalMio O mopsiike odopM/ieHUs TMpOIycKa B
YHMTaNbHBIN 3aJ1, rpaduKe paboThl YNTATBLHOTO 3a/1a, MOPSIKe U YC/IOBUSIX TPeJIOCTAB/IEHUS YCIYT apXUBOM.

4.1.4. TlonmyuaTh A7 W3yueHWs B BHAE TOAMVMHHUKOB W (win) Kormuid (OHA TI0/B30BaHUS [ea,
JOKYMEHTHI, TPOLIeJlliie HayyHoe OMNuicaHue, TeXHUUIecKoe odopmiieHHe U He TIpU3HAHHBIE HAXOZSIUMUCS B
HEeY/IOB/IeTBOPUTENILHOM (PU3NUECKOM COCTOSIHUM B COOTBETCTBUM C MOPSAKOM TIpU3HaHUS JOKYMEHTOB
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ApxuBHoro ¢oHza Poccuiickoii defepaii  HAXOJAIMMUCA B  HEYJOBJIETBOPUTETHLHOM  (DHU3UUECKOM

COCTOSIHUH, CIIPaBOYHO-MOMCKOBBIE CPEe/ICTBA K HAM, MeYaTHbIe M3/JaHus .

[Mo/IMHHYKY [ieJ1, JOKYMEHTOB, UMeIoIe KOmuK (OoH/a T0/b30BaHMsl, AB/SION[MeC YHUKAIbHBIMU,
VMerolHe B 0OpMIeHUH WK B TIPU/IOXKEHUH K HUM JIparoljeHHbIe MeTa/lTbl U KaMHH U COCTOSIIIIEe Ha 0COO0M
peKMMe yueTa M XpaHeHHs, a TaKKe HaxOAsAIIMecss B HEYZOBIeTBOPUTEILHOM (U3UUECKOM COCTOSIHUH,
BLIIAIOTCS B TIOPSJKE, YCTAaHOBJIEHHOM TIPaBUaM{ OpTaHW3aluy XpaHeHWs, KOMIUIEKTOBaHWS, ydeTa U
WCTIONb30BaHus JOKyMeHTOB ApxuBHOro ¢oHja Poccutickori ®efiepaliii ¥ IPYyTrUX apXWBHBIX JOKYMEHTOB B

roCcyAapCTBeHHBIX 1 MYHUIUITIA/IBHBIX dPXKWBaX, My3edX U 6I/I6JII/IOTEKE1X, HAayUHBIX OpFaHHBaL[I/ISIXS.

2 MopnyHKT 13 nyHkTa 6 ITonoxenust o PesepaJbHOM apXMBHOM areHTCTBE, YTBEP)KJEHHOTO
Yka3om Ilpesupenta Poccutickoii ®epepaiu ot 22.06.2016 N 293 "Bompocs! @efiepasbHOIO apXUBHOTO
arentctBa" (CobpaHue 3aKoHOaTebCTBA Poccuiickor @enepariyu, 2016, N 26, c1. 4034).

> MopanyHkTbl 1, 2 nyHkta 6 ITonoxenns o MesepanbHOM apXUBHOM areHTCTBE, YTBEP)KJEHHOTO
Yka3om Ilpesupenta Poccuiickoit ®epepaiiuu ot 22.06.2016 N 293 "Bormpockl ®@efiepanbHOTO apXHWBHOIO
arentctBa" (CobpaHue 3akoHO/IaTeNbCTBA Poccuiickoit @eneparvu, 2016, N 26, c1. 4034).

4.1.5. TlonmyyaTh B /leHb OOpaltieHust CIIPaBOYHO-TIOMCKOBBIE CPeZICTBA K /leslaM, JOKYMeHTaM, a TakKe
HMMeTb JOCTYN K aBTOMaTU3UPOBaHHEIM CIIPaBOYHO-TIONCKOBBIM CpeJiCTBaM, HaXOZAALMMCS B UATA/ILHOM 3aJie.

4.1.6. 3aka3bIBaTh B YUTAILHOM 3asie 15017t C VICII0JIb30BaHUEM
rHGMOPMaI[MOHHO-TeIeKOMMYHHKALIMOHHBIX CeTel [iena, JOKYMEHThI, CIIPABOYHO-TIONCKOBBIE CPeJICTBA K HUM,
TrevyaTHble U3/jaHus 110 TeMe MCC/IeJ0BaHus.

4.1.7. 3aka3biBaThb €MHOBPEMEHHO B TeueHHe paboyero AHsS M MoJy4yaTh Ha Oe3BO3Me3JHOM OCHOBe He
no3/iHee yeM 4yepe3 2 pabouux s (Fena, ZOKyMeHThl OrPaHUYeHHOT0 AOCTYTIa, YaCTUYHO pacceKpeueHHbIe, Ha
MHOCTPaHHBIX s3bIKaX - He 1o3Hee ueM uepe3 10 pabounx fgHei) co gHs oopmiieHus 3aKa3sa:

o 20 gen obmum obbemMoM He 6osee 1500 muctoB (bo ogHO Aeno obbemMom Gosee 1500 /MCTOB)
yTpaB/ieHUeCKOH U Hay4YHO-TeXHUUYECKOH JoKyMeHTaluu unu He 6omee 500 mictoB (mibo ofHO Aeno 06seMom
6osiee 500 MCTOB) IOKYMEHTORB JIMUHOTO TIPOUCXOKIEHUS;

Zio 10 eqrHUL] XpaHeHHs ayJUOBU3Ya/IbHBIX U 3JIEKTPOHHBIX JOKYMEHTOB.

4.1.8. V3yuaTh MOMyYeHHbIe Jefa, JOKYMEHThI, TeuaTHble u3fiaHus B TeueHue 20 pabouux JHEH,
MO/ITMHHVKY 0C000 1[eHHBIX JleT, TOKYMEeHTOB B TeueHHe 10 paboumx gHe.

4.1.9. VlmMeTh B MOJIb30BAaHUM OJHOBPeMEHHO /0 20 ey, TOKYMEHTOB, MEYATHBIX W3JJaHUM, OOIUM
oobemom He Oonee 1500 muctoB (mubo opHO fesio obvemom Oosiee 1500 MMCTOB) ympaB/ieHYeCKOW U
HAyuYHO-TEXHUUECKOH JOKyMeHTaluu UM He 6osee 500 yuctoB (mbo ofHO Aeno oobemom 6osee 500 MHUCTOB)
TOKYMEHTOB JIMUHOTO TTPOUCXOXK/IEeHUS.

4.1.10. 3akasbpIBaTh U MOJIyYaTh Jiesa, JOKYMEHThI, IleyaTHble U3[aHNs paHee CPOKOB BbIJAud U (W/IH)
cBepx 00BEMOB BbIIauH, YCTaHOBJIEHHBIX MOAMYHKTOM 4.1.7 Tlopsigka, Ha BO3Me3IHOW OCHOBe.

4.1.11. TIpoBepsiTb TpU TO/Nyue€HUM [es, JOKYMEHTOB, CIIPABOYHO-TIOMCKOBBIX CPEJICTB K HUM,
MevyaTHbIX U3[jaHUM UX L[eJIOCTHOCTh U COXPaHHOCTb.

4.1.12. Tlonb30BaThCsi 0OOPYAOBAHWEM UWTAABHOTO 3ajia, TpeAHA3HAUeHHBIM [ W3yueHus Ael,
ZTOKYMEHTOB, CITPABOYHO-TIOMCKOBBIX CPE/ICTB K HUM, TleYaTHbIX U3aHuM.

4.1.13. Wcrnonp30BaTh MpPU WU3Y4YEHWH JieJl, [JOKYMEHTOB, CIPaBOYHO-TIOMCKOBBIX CPeJCTB K HUM,
MeyaTHBIX W3/IaHUM [/ OCYIIeCTB/IeHUs BBITUCOK M Habopa TeKCTa COOCTBeHHbIE TeXHUYEeCKHe Cpe/icTBa Oe3
3BYKOBBIX CHTHA/lOB W 0e3 TOZAK/IOYeHHs] K MH(OPMALMOHHO-Te/IEKOMMYHUKAIIMOHHLIM CeTSIM apXuBa WU
apeH/0BaTh TeXHUUECKUe CPeJCTBa apXK1Ba.

T'APAHT: PeweHnem BepxoBHoro Cyga P® ot 22 Hosi0ps 2018 r. N AKIIM18-1006, ocTapieHHbIM Oe3
usmeHenusi OnpegeneHveM AnennsuydoHHoW Kosuternd BepxoBHoro Cypna P® ot 5 despans 2019 r.
N AIIJI19-2, mognyHkT 4.1.14 HacTosiero Ilopsigka Tpu3HaH He TIPOTHMBOpeualuM [eHCTBYIOIIEMY
3aKOHO/IaTe/IbCTBY B 4YacTW CJ0B "Ha BO3Me3JHOM OCHOBe" TPUMEHHTEeNIbHO K CaMOCTOSITeJTbHOMY
W3TOTOBJIEHUIO T0J/Tb30BATE/IAMU - (PU3NUECKUMU JIUIAaMH COOCTBEHHBIMU TEXHUUYECKUMH CPEJICTBAMU KOTIAIA
apXUBHBIX Jle/l, JOKYMEHTOB, [IeUyaTHbIX N3/JaHUU

4.1.14. 3aka3biBaTh MO0 M3rOTAaBIMBATh CaMOCTOSITEJTHHO apeH/yeMbIMH TeXHHUUECKUMU CPeZCTBAMHU
apx¥Ba UM COOCTBEHHBIM TeXHUYECKHUM CPeCTBOM KOITMU apXUBHBIX /le/l, JOKYMEHTOB, MeUaTHbIX U3[JaHui B
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obbeme He 6osee 100 CTOB (KaZpOB, 37T€EKTPOHHBIX 00pPa30B) B TeueHHe pabouero JHS Ha BO3Me3/JHON OCHOBe
ripu cob/oAeHun TpeboBaHmii NOANYHKTOB 4.2.21 - 4.2.25 Tlopsigka.

4.1.15. 3aka3bIBaTh KOIWH [Iefl, JOKYMEHTOB, TleuaTHbIX U3/IaHUM TM00 U3r0TaBIMBAThL CAMOCTOSITETEHO
KOMMY JieJl, JOKYMEHTOB, TleuaTHbIX W3/laHWii BO BHeOuepelHOM Tiopsiike W (W) cBepxX o0ObeMa,
yCTaHOB/IEHHOTO B MNOANYyHKTe 4.1.14 Tlopsinka, Ha BO3Me3/JHOM OCHOBe.

4.1.16. BHOCUTb B UHWTa/IbHBIA 3a7 M BLIHOCUTH TMUCHMeHHble TIPUHAJJIeKHOCTH, BBIMUCKU U3 [ef,
TOKYMEHTOB, CITPABOYHO-TIOUCKOBBIX CPeACTB K HUM, TeUaTHBIX W3[aHWN, KOMWUM apXWUBHBIX IOKYMEHTOB,
MEeYaTHbIX W3/IAHUH, JMCThI C MAITMHOMUCHBIM TEKCTOM, PYKOIMHUCHBIM MaTepHuas, IPaHKU HayuyHOU paboThl,
COOCTBEHHBIE TEXHUUYECKUE CPEeZICTBA, UCIIO/Ib3yeMbIe TTPU U3YUEHUH [IeJ1, IOKYMEHTOB, CTIPAaBOYHO-TIOMCKOBBIX
CpeJCTB K HHUM, IeYaTHbIX W3[aHWM, KOMUPOBaHUM [ie/l, JOKYMEHTOB, MeuYaTHbIX W3JaHWNd Ha OCHOBAaHWU
3as1BJIEHUS.

4.1.17. TlpuBnekaTh B Cyyae HEOOXOZAMMOCTH K paboTe B UMTA/bHOM 3ajie COTPOBOXKAAIOIIUX JIUL] B
TopsiJiKe, YCTaHOBJEHHOM MYyHKTOM 2.2 Ilopsiika.

4.1.18. IlpepocraBidATh apxXvMBy S5K3eMIUISID HW3[aHUWs, MOLTOTOBJEHHOIO C HWCIIO/b30BaHUEM [ief],
JIOKYMEHTOB, CIPaBOUHO-TIOMCKOBBIX CPEACTB K HUM, TeuaTHbIX M3[aHuil, HaxXOZSIIMXCS Ha XpaHeHW! B
apxuse.

4.1.19. OG6paiiatbcs K pPYKOBOJCTBY apXvBa C TIPeJIOXKEHUSIMH, 3aMeuaHWsIMH, >kajobamu TIo
BOTIPOCaM OpraHU3alvy PaboThl UUTAIBHOTO 3aj1a.

4.1.20. O6skasoBaTh OTKa3 B BbiJaue [esi, JAOKYMEHTOB, CIpPaBOYHO-TIOMCKOBBIX CPEACTB K HUM,
TeYaTHBIX U3ZIaHUK B COOTBETCTBUH C 3aKOHOZATeIbcTBOM Poccuiickoii ®@epepanyu.

4.2. TTonp3oBaTe b 00s13aH:

4.2.1. CobsmozaTh Iopsiiok U pa3paboTaHHBIe HAa €r0 OCHOBE JIOKAJbHBIE aKThl, PerjiaMeHTHPYIOLIe
paboTy mosb30BaTenell C enaMu, JOKYMEHTaMH, CIIPaBOYHO-TIOMCKOBBIMU CpPe/ICTBaMM K HUM, TeYaTHBIMU
W3[aHUSIMU B UMTAJTbHBIX 3a/1aX apXUBOB.

4.2.2. CpaBaTh Ha XpaHeHHe TPH BXO/e B UMTA/IbHBIN 3a71 BEPXHIOIO OIEXKIY, CYMKH pa3MepoM boJiee
200x300 MM, 30HTBI, TaKeTHI U UHbIE TTPeIMeThl, KpOMe YKa3aHHbIX B NMO/AMNyHKTe 4.1.16 [Topsgxka.

4.2.3. BHOCUTH B UMTaJIbHBIN 3a/1 TIPeIMeTHI, YKa3aHHbIe B NOAMNYHKTe 4.1.16 ITopsiaka, B IIpo3pavyHOM
nakeTe U (U1M) cyMKe pa3mepom He 6osee 200x300 M.

4.2.4. PerrcTpyUpoOBaThCs TIPY KaXk/IOM TOCelleHUH B )KypHasle yuyeTa MocellleHni YUTalbHOT o 3aa.

4.2.5. Cobmogath rpadyk paboThl UMTANLHOTO 3a/la U apXWBa, OOIeCTBEHHBIM TOPS/JOK, TUIIMHY W
YKHCTOTY B UMTAJBHOM 3ajie, a TaKKe TpaBa M 3aKOHHBbIE WHTEPeChl APYTUX MOJb30BaTesield M pabOTHUKOB
apxuBa. He IpOHOCUTE MPO/YKThI IUTAHKUS ¥ HAITUTKY B UATA/IbHBIN 3aJl.

4.2.6. O6GecrieurBaTh L€JIOCTHOCTE U COXPAHHOCThH TIO/MYYeHHBIX /s W3Y4YeHHs Jes, JOKYMeHTOB,
CMpaBOYHO-TTIOMCKOBBIX CPeJICTB K HUM, NTeYaTHBIX U3/laHuM.

4.2.7. CraBuTh TOANUCH B 3aka3e (TpeboBaHWMM) 3a TIOJyueHWe e/, [JOKYMEHTOB,
CTMPaBOYHO-TTIOMCKOBBIX CPEJICTB K HUM, TIeUaTHBIX U3/laHuM.

4.2.8. HesameaymresbHO C000IIaTh pPabOTHUKY UWTAJBLHOTO 3ala apxuBa 00 0OHapy>KeHWu
TIOBPeXXeHHI WM fedeKToB Jen, JOKYMeHTOB, CIIpaBOUHO-TIOMCKOBBIX CPEACTB K HUM, TeuaTHBIX W3[aHUM,
OTCYTCTBUHM JIUCTOB, HEINIPaBUIbHOW HyMepalid, HaJuUW{ BJIOXKEHWM, He yKa3aHHBIX B JIMCTaX-3aBePUTENSIX
MO/TyYeHHBIX JeJl.

4.2.9. He noBpexpaTtb MONy4YeHHble [iena, [JOKYMEHTBI, CIIPABOYHO-TIOMCKOBEIE CpPeJCTBa K HUM,
revyaTHble U3JjaHusl, B TOM UHCII€:

He T1CcaTh Ha JIUCTax JeJl, JOKYMEHTOB, He NauKaThb, He pBaTh, He pe3aTh JIUCTHI Jie/l, JOKYMEHTOB, He
3aru0aTh UX YIJIbl, He BBIPBIBATh JIUCTHI U3 [IeJT, He MePeK/Ia/IbIBaTh TUCTHI B IeNax;

He BHOCUTb U3MEHEHUs B TEKCTHI ZIOKYMEHTOB, He /lelaTh Ha JJOKYMeHTaX U 00/I0KKax J/iefl, YIaKOBKax
ay/JMOBU3Yya/bHBIX JJOKYMEHTOB NTOMeTHI, UCTIpaB/ieHNs, TT0JUepKBaHu;

He TCaTh Ha IMCTax OyMaru, MoI0>KeHHBIX TIOBepX JieJl, JOKyMeHTOB, He Ka/IbKUPOBaThb J0KYMEHTHI;

He BK/Ia/blBaThb B [iefla, [JOKYMEHTbl, YIaKOBKM ayJUOBU3YyajbHBIX [OKYMEHTOB ITOCTOPOHHUE
TpeIMeThbl, He OCTaBJISITh B Jlefax 3aK/IaJKy;

He OCTaBJ/IATh Jiefa, JOKYMeHTbl OTKPBITHIMU Ha BpeMsi OTCYTCTBHUS T10/1b30BaTesIsl B UNTabHOM 3aile;

He TIONb30BaThbCs KjeeM, CKOTYeM, MapKepoM, TepbeBOil PYuKOi, CTUKEpOM, KOppeKTHpYIoLeid
JKUZIKOCTBIO (LITPUXOM), KOTTMPOBAIbHOM OyMaroii, HO)KHUIIAMH, APYTUMU PEXYIIMMHU IpeMeTaMH;

He TiepefjaBaTh Jesia, JOKyMeHThbl IPYTUM TI0/b30BaTe/siM (3a MCK/IIOUeHHEeM COTIPOBOXK/AFOIINX JIMLI,
yKa3aHHBIX B MNyHKTe 2.2 [opsgxka);

He OpaTh flena, ZOKYMEHTBl Y APYTHX TIOb30BaTeseld (3a WCK/IOUEHHWEM COTIPOBOXKAAIOIIAX JIHII,
yKa3aHHBIX B MyHKTE 2.2 [opsgxka);

He Jie1aTh TIOMEThI Ha KapTOUKax MpU UCI0/b30BaHUU KaTal0roB,;

He TepecTaB/IATh U He BEIHUMaTh KapTOUKU M3 KAPTOTEYHBIX SAIIUKOB TP UCTI0b30BAaHUN KaTal0rOB;

He TIPUMeHsTh (Pr3nYecKre yCHYsi, KOTOpble MOTYT MPUBECTH K HapYILLEeHWIO LeJIOCTHOCTH TepervieTa
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JieJ1, TOKYMEHTOB.

4.2.10. 3aroyHATh JIMCTHI WCIIOJIb30BaHUSI TIO/MYYEHHBIX e, AOKYMEHTOB, CIPAaBOYHO-TIOMCKOBBIX
CpeJCTB K HUM (TIpY HaAWUUM y HUX JIMCTOB UCIOMb30BaHMs), yKasbiBas JaTy MCII0/Ib30BaHUS, (haMUIIHIO,
VHULMANbI (pa300pUMBO), XapaKTep MPOu3Be/leHHOH paboThI.

4.2.11. CpaBaTh COTPYJHUKY UUTAIBHOTO 3ajia MOC/e OKOHYAHHUSI pabOThI MPHU KaXKAOM TOCEIeHUH
YUTAJIBHOTO 3aj1a [iefia, JOKyMeHThI, CTIPAaBOUYHO-TIOMCKOBBIE CPE/ICTBA K HUM, MedyaTHbIe U3JaHuUs.

4.2.12. He BBIHOCUTDH W3 UWTAJLHOTO 3a/a /iefia, JOKYMeHThI, CTIPaBOYHO-TIOMCKOBBIE CPE/ICTBA K HUM,
revaTHble U3/jaHus, KO (POHA M0/Tb30BaHUs.

4.2.13. Cobsroziath TpeboBaHMst paboThI C 000pyJ0BaHWEM, YCTAaHOBIEHHBIM B UMTA/ILHOM 3asie.

4.2.14. He mpou3BO/UTh Ha KOMITbIOTEPAX UMTA/JILHOTO 3ajla apXvWBa KOMMPOBAaHWE W MOAW(MUKAIIHIO
3/IEKTPOHHBIX PeCypCOB, He 3arpy’kaTb U He YCTaHaB/IMBaTh NIPOTPaMMbl, He BHOCUTh U3MeHeHUs B (paiioByro
CTPYKTYpPY W He MeHSITb CTPYKTYPYy PacriOJIO>KeHHsl TIaroK, He MCI0Jb30BaTh KOMIbIOTEPhI YATA/NBHOTO 3aja
apxvBa Jjisl Tiepefiaud MHPOPMAaLUK uepe3 WHPOPMALMOHHO-TeIeKOMMYHUKALMOHHBIE CeTH, He BBIFPY>KaTh C
HUX UH(OpPMAIHIO Ha CheMHbIe HOCUTEJIH.

4.2.15. He 3axouth B Cily>keOHbIe TIOMeIlleHHs] apXUBa, He TI0/Tb30BaThCs CIYKeOHBIMU KapTOTEeKaMH,
cny>keOHbIMU  Tere)OHaMH, a TakKKe TeXHMUECKVMMH Cpe/ICTBAMM apXWBa, HaXO/SIIMMHUCS BHe TMpe/esioB
YUTAIBHOTO 3aj1a.

4.2.16. He nepesaBaTh MPOMYCK B UNTA/IBHBIN 3aJ1 APYTOMY JIULY (38 UCK/TFOUEHHEM COTIPOBOKAAOLINX
JIUILI, yKa3aHHBIX B MyHKTe 2.2 TTopsizaka).

4.2.17. Tlpu HeBO3MOXKHOCTH TOCELl{eHUsI YUTAJbHOIO 3aj7a B TeueHHe CPOKa, Ha KOTOPhIA BbIJAHBI
Jlesia, TOKYMEHTBI, TTeUaTHbIe W3/jaHus, COO0ITaTh B apXUB [i/Is POAJIEHNsT CPOKA UX HAXOK/IEHUS B UATATLHOM
3a7e (He bosiee uem Ha 10 pabounx aHel). Eciu Takast mpockba OT TO/b30BaTe s He MOCTYyMarna, oJo0paHHbIe
Jlesia, JOKYMeHThI, TeYaTHbIe W3/JaHusl BO3BPAILAIOTCS B apXUBOXPaHUIMIIe Oe3 yBeJOM/IeHUs 110/1b30BaTeIsl.

4.2.18. Coobmatb B apxuB 00 H3MeHEeHUM CBeJeHWi, 00s3aTeNbHBIX K YKa3aHWI0O B aHKeTe
MoJib30Baresisi, paboTaroilero B UYWTAJBHOM 3aje, TPU TIEPBOM IIOCTAe TaKOrO W3MeHeHWs TMOCeIleHUH
YMTATLHOTO 3a71a apXUBa.

4.2.19. BeINOMHATEL 3aKOHHBIE TPeO0BaHUs paOOTHUKOB apX1Ba, OXPAaHHOU U MOKapHOW C/Ty»K0 apxuBa.

4.2.20. TIpenbsB/isATE COTPYAHWUKY OXPAHHOW C/IY»KObI apxXWiBa IO €ro TPeOOBaHWI0 WMERIHecs Y
T10J1b30BaTesIsi MaTepuasbl U TIpeJMeThl, yKa3aHHbIe B MOANYyHKTe 4.1.16 TTopska.

4.2.21. Tlpu KONMMpPOBaHUU [iefl, JOKYMEHTOB, MeUYaTHbIX W3/JaHUuM TeXHUUeCKHMHU CPeJCTBaMU apXuBa
yKasbiBaTh MpU O(POPMIIEHUM 3aKa3a Ha KOTMMPOBaHUE TepeueHb KOMUPYEMBIX fie/l, JOKYMEHTOB, MeuaTHbBIX
W3[IaHWH C yKa3aHWeM MX apXUBHBIX IMHU(GPOB, 00beMa KOMMPOBaHMs, KOJUUECTBA IK3EMILIPOB, BU/Ia KOMUH,
TeXHUUYECKUX TTapaMeTPOB KOTTMPOBAHHUSI.

I'APAHT: PeweHnem BepxosHoro Cyga P® ot 22 Hos6ps 2018 r. N AKIIN18-1006, ocraBieHHBIM 0e3
nsmernenus OrnpegesieHneM Ane/ussLioHHON Kosuternu BepxoBHoro Cyna P® ot 5 despana 2019 r.
N AIII19-2, moamyHKT 4.2.22 Hacrtosmiero Ilopsiika IIpu3HAH He IIPOTHMBOpEYAIlMM JIeHCTBYIOILLIEMY
3aKOHOZIaTe/IbCTBY B UAaCTU CJIOB ''3aK/IF0UaTh JIOTOBOP C apXMBOM Ha OpraHu3aljuio KOIUpOoBaHUA"
TIPUMEHUTEIbHO K CaMOCTOSITeJTbHOMY H3TOTOBJIEHHIO TI0/Ib30BATE/IAIMA - (DU3WUECKUMU  JTUIJAMH
COOCTBEHHBIMH TeXHUUECKUMHU CPe/ICTBAMU KOOI apXUBHBIX [1eJT, IOKYMEHTOB, ITeUaTHbIX U3aHUN

4.2.22. Tlpu camoCTOSITeJIbHOM KOMWPOBaHWW [iefl, AOKYMEHTOB, TeuaTHbIX W3JaHUM 3aK/IiouaThb
JIOTOBOP C apXMBOM Ha OpraHU3alMi0 KOMMPOBaHWS [iefl, JOKYMEHTOB, TeuaTHbIX W3aHUM COOCTBEHHBIM
TeXHUUECKUM CPeZICTBOM W/ apeHlyeMbIM TeXHUUeCKUM CPeJICTBOM apXHBa.

4.2.23. TIpon3BOAUTE CaMOCTOSITEJIbHOE KOIMUPOBaHWE COOCTBEHHBIM TEXHWUYECKWM CPeJCTBOM W/IH
apeHJyeMbIM TeXHWUYeCKUM CpPeJCTBOM apxuBa /e, [JOKYMEHTOB, TeuaTHbIX HW3[aHUi B cCreLyanbHO
OTBefIeHHOM(-bIX) apXWBOM /s 3TUX Iiejied MecTte(-ax), B TIPUCYTCTBUM pabOTHWKA apxuBa, KOTOPBIMA
obecrieuBaeT TIOJTOTOBKY e/, JIOKYMEHTOB, TIeUaTHBIX W3/JaHUM [T KOMMPOBAaHUSA M WX COXPAHHOCThH B
rporiecce KOMUPOBAHUS, KOHTPOJIb 3a COOJTFO/IEHUEeM YCIOBHUM KOTTMPOBAHUSI.

4.2.24. Vicrionb30BaTh TIPH CaMOCTOSITE/TBHOM KOIHMPOBAaHUM COOCTBeHHOe OeCKOHTaKTHOe MOOH/IBHOe
KOMHpYIoITiee TEXHUUECKOe CPe/iCTBO Oe3 IITaTUBOB, CheMHBIX 0OHEKTUBOB U OCBETUTEILHOTO 000PY/I0BaHHMS
(naripumep, TenedoH, ¢oToanmapar, MaHIIeTHbI KOMIBIOTED) C BLIK/IIOUEHHBIMU (QYHKLUSMH BCIIBILIKA U
MOZIaYM 3BYKOBBIX CHUTHAJIOB. 3arpeliaeTcsi MpUMeHeHHe COOCTBEHHBIX KOHTAKTHBIX TeXHHUUECKUX CPeZCTB (B
TOM UHCJie, py4YHble, TJIaHIIeTHbIe, TIPOTSDKHbIE CKaHEePbI, KOMUPHI), GUKCUPYIOLINX U TIPXKUMHBIX YCTPOUCTB,
MOJIPYYHBIX CPEeACTB W (PM3WYeCKWX YCWINH, KOTOpBbIe OKa3bIBAlOT HeraTWBHOe B/WSIHME Ha (u3nyeckoe
COCTOsIHUE [iefl, IOKYMEHTOB, TleYaTHBIX W3JaHui.

VHbopmauusa 06 nameHeHunsax: MoanyHkT 4.2.25 nameHeH ¢ 30 aBrycta 2021 1. - [Tpuka3 Pocapxusa
oT 9 moHAa 2021 1. N 51
CM. npedbIdywyro pedakyuro
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4.2.25. He ocylecTB/IATE CAMOCTOSITE/IbHOE KOMTMPOBaHKeE TOA/JIMHHUKOB JieJl, JOKYMEHTOB, TT€YaTHBIX
W3/IaHUM;

MMeloMX Konuu (HoH/1a MoIb30BaHuUs;

OTHECEHHBIX K KaTeropuu 0co00 1[eHHBIX;

TIPU3HAHHBIX HaXOJSIIUMHUCS B HEYOBJETBOPUTETHLHOM (PU3MUECKOM COCTOSIHUM B COOTBETCTBUH C
MOpSAKOM TIpU3HAHUSA [OKyMeHTOB ApxuBHOro ¢oHzga Poccuiickoii ®efepaiuy HaxXOASIUMHUCS B

Hey/I0B/IeTBOPUTE/IbHOM (PU3MUeCKOM COCTOSHHH ;

C yracarouiiM TeKCTOM, IpH HaJWMYM{ THUTMEHTHBIX IISITeH, KOPPO3UM >Kese30-Ta/UIOBBIX UepHUI,
HapyIleHUsT CBSA3U KPAaCOUYHOT0 C/I0si C OCHOBOM (pacTpeCcKHWBaHUeE, OCBIH, TIOPOIIeHNE), Ha JIOMKOW Oymare, Ha
KalbKe, UMEIOIMX CypryuyHble W BOCKOBBIE TeuaTH, TOBPeXZeHHe reperviera (packon 070Ka, HapylleHHe
TSI, BBIMIA/|eHHe JINCTOB), KOPEIIOK, KOTOPBIA He I03BOJISIET PACKPHITH [IeJI0 Ha POBHOM TOBEPXHOCTH, He
TIPUYMHSIS TIPH STOM TOBPEX/eHUH TeperieTy U CaMOMY Jieny.

4 Mprka3 denepanbLHOrO apxXMBHOTO areHTCTBa OT 25 mioHs 2020 . N 75 "O6 yTeep>kaenuu ITopsigka
MpU3HaHug  JokKymeHToB  ApxuBHoro  ¢oHzga  Poccuiickoii ~ ®efepaiuy,  HaxXo[AIMMMHCA B
HEeY/IOB/IeTBOPUTEILHOM (H3UYeckoM COCTOsiHMM'" (3apervcrpupoBaH MuHtoctom Poccum 4 aBrycra 2020 r.,
pervcrpalMoHHbI N 59164).

4.2.26. YKa3bIBaTh MpH MMyO/IMKaLK Jiefl, JOKYMEHTOB UX apXHUBHbIE IHQPHI.

4.2.27.  TlpemoctaBnsath  apxuBy  Oubsvorpadguueckve  fAaHHble — MyOAMKauWi, — agpeca
VHTEepHeT-peCcypCoB, MOJr0TOBIEHHbIX C UCTI0/Ib30BaHUEM Jiefl, JOKYMEHTOB, CIIPaBOUYHO-TIOMCKOBBIX CPEJCTB K
HUM, TIeUaTHBIX U3/aHUH, HaXOASAIIMXCS HAa XPaHeHNH B apXUBe.

MpunoxeHue K Nopaaky
(pekomeHayeMbIii oGpaseL)

HasBaHue rocyziapcTBeHHOTO (MyHULIUITaALHOT0) apX1Ba
Hemno nosib3oBaresnsa N
AHKeTa no/ib30BaTe/Is1, paboTaroILero B UNTaJIbHOM 3aj1e

. ®amusus

. Nms

. OTyecTBO (TIpU HATMUMK)
. Jara poxpaenus
. I'paxxpancTBo
. Mecto paboThi (yueObl) U JO/DKHOCTE (TIPY HAJTMUHN)

AQQUITHN WN =

(monHOe Ha3BaHUe yupesKeHHs], ero MoUTOBbIN afipec U afipec
3/1IeKTPOHHBIN TIOUTHI, TeedoH)
7. Obpa3oBaHue, yueHOe 3BaHHe, yueHasi CTereHb (Tpy1 HaTM4Iru)

8. OcHoBaHuUe /17151 TIPOBe/IeHUs UCC/Ie/I0BaHUS
(HarpaB/ieHre OpraHu3aluy Uin

T10 TMYHOMY 3asIBJIEHUIO)
9. Tema, XpOHOJIOTMYECKUE PAMKHU

10. Ienn paboTsr
11. Afipec perycTpalyy 1Mo MeCTY >KUTeTbCTBA (TTpeObIBaHMS)

12. Axpec GakTHUeCKOTO MMPOKUBAHUS

13. Homep KOHTaKTHOTO TeJiedoHa (TIpY Ham4yKu)
14. Axpec 371eKTPOHHOM MOYTHI (TTPU HATMUNK)

15. Buj, cepusi, HOMep 1 fiaTa JOKYMeHTa, y/J0CTOBEDSIOIIEero JMYHOCTh, a TaKKe
OpraH, BbIJJaBIIHH JOKYMEHT

16. ®amuusi, UMst, 0TYeCTBO (TIPY HAJTMUWH) COTIPOBOYK/IAIOIIETO JIUT[A
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O0s13aTe/ILCTBO-COr/IAlleHH e

A, ,
(bamuusi, uMsi, 0TYECTBO (TIPU HATTMUWH)

03HaKoMJIeH ¢ [Topsi/iKkoM HCT0JTb30BaHUs apXHUBHBIX JOKYMEHTOB B rOCYapCTBEHHBIX
M MyHULMNaJbHBIX apxuBax Poccuiickoii ®epepaiiuy, yTBep)KIEHHBIM IPUKA30M
PocapxuBa ot 01.09.2017 N 143, 1 0653yt0Ch €TI0 BBITTOJHSITb.

51 cornacen Ha 06pabOTKy MOMX TIePCOHA/lbHBIX JAHHBIX, YKa3aHHBIX B
aHKeTe, MOCPe/ICTBOM BHeCEHUs B MH(DOPMAIMOHHYIO 6a3y IaHHBIX, B COOTBETCTBUM
c deziepanbHBIM 3aK0HOM 0T 27.07.2006 N 152-®3 "O 1epcoHabHbIX JaHHBIX" .

O06s13y10Ch CObOMIOATh PEXXUM KOH(MHU/IEHIIMATbHOCTH B OTHOLIIEHUH CTaBIIel MHe
W3BeCTHOU MH(pOpMaLK, UCTI0Ib30BaHUe U paclipocTpaHeHHe KOTOPOI orpaHUYeHo
3aKoHOgaTeibcTBoM Poccuiickoit ®@enepaiiyu.

" " 20— r.
TO/TIHCh
A0J/DKHOCTB, COTPYAHHKA noArunch paCLL[PI(prBKa noArmcu
apxuBa
" " 20_ r.

> Cobpanue 3akoHogaTenscTBa Poccuiickoii ®eaeparum, 2006, N 31, cr. 3451; 2009, N 48, cT. 5716;
N 52, cT. 6439; 2010, N 27, ct. 3407; N 31, ct. 4173, 4196; N 49, ct. 6409; 2011, N 23, cT. 3263; N 31,
ct. 4701; 2013, N 14, ct. 1651; N 30, cT. 4038; N 51, cT. 6683; 2014, N 23, cT. 2927; N 30, cT. 4217, cT. 4243;
2016, N 27, ct. 4164; 2017, N 9, ct. 1276, N 31, cT. 4772.
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